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B cootBerctBuM ¢ @enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O06 obmux
NPUHIMIIAX OpPraHU3alli MECTHOro camoympasieHus B Pocculickont ®enepaumy,
®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBlICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIayr», DenepanbHbiM 3akoHOM OT 27.07.2006 Neo
152-®3 «O mepcoHanbHBIX AaHHBIXY», DenepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-D3
«O0  DJIEKTPOHHOM  mMOANMUCH», YcTaBoM  JIMBEHCKOTO  CEIbCKOTO  IOCEICHUS
MyHUIIMTIATBHOTO paiioHa «KpacHorBapmelickuii paiion» benropomckoii  obnactu,
agMUHHUCTpalsl  JIMBEHCKOTO  CEIbCKOrO  TMOCENEHUS MYHUIUNAIBHOTO  paioHa
«Kpacnorsapaeiickuii paiton» benropoackoit oomactu IOCTAHOBJISAET:

1. YTBepauTh AJMUHUCTPATUBHBINA PErjaMEHT MPEJOCTABICHUS MYHHUIIMNAIbHON
yCIyTu «I[IpenoctaBneHne MOANEPKKHM  CyOBEKTaM  Majlor0 U CPEAHEro
IpeANnpUHUMATEIBCTBA B pAMKaX MyHUIIMIAIBHBIX IPOTPAMM)» COTJIACHO MPUIIOKEHHUIO.

2. llpu3HaTh yTpaTUBUIUM CHJIy IOCTaHOBJICHHE aJAMUHUCTpainuu JIMBEHCKOro
CEJIbCKOTO  TOCEJIEHUsT MYyHHMIMNaIbHOro paiioHa «KpacHorBapuelickuii — pailon»
benropoackoit ob6mactu ot 30.01.2014 Nel «O6 yTBepkACHUH aIMUHUCTPATUBHOTO
perjiaMeHTa MpeAOoCTaBICEHUs MYHULMNAIbHOM yciyru «lIpegocraBiieHne MOAAEPKKA
cyOBeKTaM Majoro MW CpEJHEro MNpeANpUHUMATENbCTBA B pPAMKAX peaau3aluu
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MYHULMOAIBHBIX MPOrpaMM Ha TeppUTOpPUM JIMBEHCKOrO CEIbCKOrO0 MOCEIEHUs
MYHULIMIIAIBHOTO panioHa «KpacHOrBapAencKui paion»

3. I[locTaHoBieHHE OOHAPOAOBATh B YCTAHOBIEHHOM HOPSIKE.

4. Hacrosiee MOCTaHOBICHHE BCTYyMaeT B CHIYy CO JHS €ro OQHUIIHMAIBHOTO
0OHapOI0OBaHMUS.

5. KoHTposib 32 HCIIOJIHEHUEM HACTOSIIETO MOCTAHOBJIEHUS OCTaBJISIO 3a COOOI.

I'naBa agMuHMCcTpaUMKH
JINBEHCKOro ceJLCKOro nmocejJeHus NN NvmasasHHAKOB



IIpunoxxenue x

IIOCTAHOBJICHUIO AJIMUHUCTPALUN

JIMBEHCKOro CeNbCKOro MOCEICHU

MYHULUNIAIBHOTO panioHa «KpacHorBapaeckuii paion»
benroposackoit obnactu

oT «27» pepays 2023r. Ne3

AJIMMHHUCTPATHBHBIA perjaMeHT
NMpeoCcTaBJIeHUsI MyHHIIUNAAbHOU ycayru «IIpegocraBiieHue noaiepKKu cyobeKTaM
MAJIoro M CpeIHero MpeANpPUHUMATEIHLCTBA B PAMKAX MYHHIIUNAJTbHBIX MPOrPaMM»

1. O0ue moJ10KeHU A

1.1. Ilpenmet peryaupoBaHus.

AJIMUHUCTPATUBHBIA  PETJIAMEHT MO  MPEIOCTABICHUIO  MYHHUIUIIAIBHON  YCIYTH
«[IpengocraBnenue MOAACPKKUA CyOBEKTaM Majoro U CPpeAHEro MpeApUHUMATEIhCTBA B paMKax
MYHHIIMTAIBHBIX TpOrpaMMm» (Jajgee — aJMUHHUCTPATUBHBIM perjiaMeHT) pa3paboTaH B IEIAX
TOBBIIIICHUSI KA4yeCTBa TMPEJOCTABICHUS MYHULMIAIBHOM YCIYyTH, CO3MaHUS KOMQOPTHBIX
yCIOBUHM ISl (PU3UYECKUX M IOPUIUYECKHUX JIMI M OMPEAEIAeT MOCIeI0BATEIbHOCTh U CPOKH
NEeNUCTBUM (aAMUHUCTPATUBHBIE MPOLEAYPhI) aAMUHUCTpALMU JINBEHCKOTO CEIbCKOTO MOCEIECHHUS
MyHHUIIMITAJIbHOTO paiioHa «KpacHorBapaelickuii paiion» benropojackoit obmactu U ee
JOJDKHOCTHBIX JIUIL (J1asiee - aAMUHUCTPAIIUs ).

1.2. Kpyr 3asiButeneit

3asBUTENAIMU Ha NPENOCTaBICHHE MYHHUIMNAIBHOM YCIYTHU SIBISIOTCS WHAWUBUIyaJIbHbIC
NPEANPUHUMATEIA W OPUIWYECKUE JIMIA, 3aPETUCTPUPOBAHHBIE U OCYILIECTBISIONINE
NEATEIIbHOCTh Ha TEPPUTOpPUU JIMBEHCKOrO CENbCKOTO MOCEJEHUS MYHHUIMIIAIIBHOTO panioHa
«KpacHorBapneiickuii paiton» benropoxackoii obnactu, oOpaTHBIIMECS 3a TOIJIEPKKOW IO
BOIIPOCAM Pa3BUTHUS MaJIOTO0 M CPEAHEr0 MNPEANPUHUMATENBCTBA B OpraH, MPEAOCTAaBIIAIOLINAN
MYHUIIUNATIBHYIO YCIYTY, C 3asBJICHUEM, BEIPAXKCHHBIM B MUCHbMEHHOW UITU AJIEKTPOHHOU (popme:

- CyOBEKTHI MAJIOTO U CPEIHETO MPEIIPUHUMATENIHCTBA, COOTBETCTBYIONINE TPEOOBAHUSM,
ycTaHOBJIEHHBIM DenepaiibHbiM 3akoHOM OT 24 utonia 2007 roga Ne209-03 «O pa3BUTHH MaANOTrO
W cpedHero nmpeAnpuHuUMarenbctBa B Poccuiickoii  ®enepanun» (32 HUCKIIOYECHUEM
FOCYIJApCTBEHHBIX OPraHOB, HX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYAapPCTBEHHBIX
BHEOIO/KETHBIX (POHJIOB U X TEPPUTOPUATHLHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPaBIICHU).

- (usuyeckue WA, HE SBISIIONIMECS WHIWBUIYAIBHBIMU TPEINPUHAMATEISIMA U
MIPUMEHSOIINE CIIIUAIbHBIN HAJIOTOBBIN pexknM «Hamor Ha mpodeccruoHalIbHBINA JOXOI.

OT uMeHH 3asBUTENEH MO MPEIOCTABICHUI0 MYHULIMIAIBHOW YCIYTH B IENSIX MOJIYYEHUs
MYHHUIMITAJIBHOW YCIYTM MOTYT BBICTYyHaTh JIMIA, UMEIOIIME TAaKOE IPABO B COOTBETCTBUU C
3aKoHO/aTeNbcTBOM Poccuiickoit ®depepanuu Ju00 B CUIy HAJCNCHUS HUX 3aABUTEISAMH B
MOPSAAKE, YCTAaHOBJICHHOM 3aKOHOAATenbCTBOM Poccuiickont depepannu, COOTBETCTBYIOIIMMU
MMOJTHOMOYUSIMH.

1.3. TpeGoBaHus K MOPSIIKY HHOOPMHUPOBAHUS O MPEOCTABICHUN MYHHUIIUITAILHON yCIyTH

1.3.1. Topsinoxk mnonydyeHus WHGOPMALMK 3asBUTEISIMU [0 BOIMPOCAM MPEAOCTaBICHUS
MYHUIIUTAIBHON YCIYTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U O0S3aTEIBbHBIMH IS
MPEIOCTABICHUS MYHULIMIIAJBHOW YCIYTH, CBEICHUN O XOJI€ MPEAOCTABIICHUSI YKA3aHHBIX YCIIYT,
B TOM 4Hcjie Ha o(UIMAIbHOM caiiTe, a Takke Ha EAMHOM mopTane rocyaapcTBEHHBIX U



MYHALIMOAIBHBIX yeIyT (¢yHknuii) (manee — Enunsiii mopran) u [loprane rocynapcTBEeHHBIX H
MYHHUITUTIATBHBIX YCayT (QyHKIui) benropoackoit obnactu (naee — PernonanbHbIN mopTan).

1.3.2. Nndopmanuio mo BompocamM MPEIOCTaBICHHUS MYHHUIMIIAIBHON YCIYTH W YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU M O0S3aTE€IbHBIMH JIJISl MPEAOCTABICHUS MYHHIMIIAIBHON
YCIIYTH, CBEIEHUN O XOJ€ MPEJOCTABIICHUS YKA3aHHBIX YCIYI, B TOM YHUCJE€ Ha OQUIHAIbHOM
caiite, a Taxke Ha Enunom nopraiie u PerroHaabHOM MopTajie MOKHO MOJTYYHUTh!

B aJIMUHHUCTpAIUU:

B YCTHOU opme mpu JTUYHOM OOpaIeHUN;

C UCTOJIb30BaHUEM TeJIE(POHHOM CBSI3H;

B (GopMe AIIEKTPOHHOTO JTOKYMEHTa IOCPEICTBOM HANpPAaBIICHUS Ha aJpec DJIEKTPOHHOU
MOYTHI;

10 MUCbMEHHBIM OOpaIICHUSIM.

1.3.3. B ¢ummamax yupexacHus «MHOroQyHKIIMOHAIBHBIA IIEHTP MPEAOCTaBICHUS
TOCY/JIapCTBEHHBIX U MyHHMIIMIIAIBHBIX YCIyT benropoackoit oomactu», naaee — MOILI):

MpU JTUYHOM OOpaIleHNH;

MOCPEJICTBOM MHTEpHET-caita — https://www.mfc31.ru/ .

— «Online-xoHCYMBTaHT», «DIEKTPOHHBIA KOHCYIBTAHT», «BUpTyanpHas mpueMHas».
Nudopmanmst 0 MeECTOHAXOXKAEHUH U Tpaduke paboThl, CIPaBOYHBIX TenedoHax, opuIuaIbHBIX
cautax M®IL[ mpenocTaBieHUss TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIyr benroponckoi
obnactu pa3MenieHa Ha ExauHoM mopTanie MHOTOQYHKIIMOHAIBHBIX ILIEHTPOB MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHUIIMIAIBHBIX YycIyr benropoackoit obiracté B HHPOPMAIMOHHO-
TeJICKOMMYHUKAIIMOHHOM cetn «uTepreT» - Gosuslugi.ru

1.3.4. Ha odunuaibHOM HWHTEPHET-CAalTe aJMUHUCTpAIMU aapec O(UIIMATBLHOTO CcaiTa
https://livenskoe-r31.gosweb.gosuslugi.ru/ .

1.3.5. B undpopmanimoHHo-Te1eKOMMYHUKAIIMOHHON ceTn «MHTepHeT» Ha EnnHom nmoprane
u (unn) PernonanbHOM mopTae.

Ha Equnom u PernonansHOM mopraje pa3MeraeTcs cleyromas HHPOpMaIus:

1) wucuepnbIBaONIMA TEpeYeHb JTOKYMEHTOB, HEOOXOAWMBIX JUIS MPEIOCTAaBICHHS
MYHHUIMIAIBHON yClyrd, TpeOoBaHHA K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEINb BIIPaBe MPEACTABUThH MO COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTEJICH;

3) CpOK MpeOCTaBICHHUS MYHUIUITAIBHOMN YCITyTH;

4) pe3ynbTaThl NPEAOCTABICHUS MYHHUIUIAIBHON YCIyTH, TOPSIOK TPEACTABICHHS
JIOKYMEHTA, SIBJISIOLIErocs pe3ysIbTaToM MPEI0CTABIECHN MyHULIMIIAIbHON YCIIYTH;

5) pa3mep rocyaapCTBEHHOW MOILIMHBI, B3UMAeMOM 3a MPEIOCTaBICHUE MYHUIIHITATBHOMN
YCIIYTH;

6) wWcYepHIBIBAIOIIMII IEpeYeHb OCHOBAHMW JIISl TMPHOCTAHOBICHHS WM OTKasa
B IIPEOCTABICHUN MYHULIUTIAIBHOMN YCIIyTH;

7) o mpaBe 3asBHTEAS Ha JgocyaeOHoe (BHecyaeOHOe) oOXaloBaHHWE ICHCTBHI
(Oe3meiicTBUSI) M pelIEHUM, NPHUHATHIX (OCYIIECTBISAEMBIX) B XOJle¢ MPEAOCTaBICHUS
MYHULIANIAJIBHOU YCIIYTH;

8) dopmsbr 3asBieHuit (yBeqOMIICHUH, COOOICHNUI), HCIIOIb3yeMbIe TIPU MPEIOCTABICHUH
MYHUIIUNIATBHON YCIYTH.

Wudopmarms na EquaoM u PerronanbHOM moprane o HOpsiAKe U CpOKax MpPeAoCTaBICHUS
MYHALIMOAIBHOM yCIYyrM Ha OCHOBAaHMM CBEIEHHH, coaepkamuxcsi B (eaepalbHOM
roCy/IapcTBEHHON wHHpopManmoHHOU cucteMe «denepalibHbIl peecTp TOCYIapCTBEHHBIX U
MYHHUIMNATBHBIX  ycayr (QyHKIMiT)», peruoHanbHOW TOCYIapCTBEHHOW WHOOPMAIMOHHON
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cucteme «Peectp rocymapctBeHHbIXx — ycuyr  (¢yHkumil) benropoackoi  obmactu»,
IPEOCTaBISIETCS 3assBUTENI0 OECIUIaTHO.

JlocTyn K nHGOpMAIMK O CPOKaX M MOPsAKE MPEIOCTABICHUS YCIYrH OCYIIECTBIseTcs 0e3
BBIIIOJIHEHUSI 3asBUTENEM Kakux-nmuOo TpeOoBaHUM, B TOM 4HciIe O0€3 HCIOJIb30BaHUSA
MIPOrpPaMMHOI0 00€CIeueHus, yCTAaHOBKa KOTOPOTO0 Ha TEXHUYECKHUE CPEJCTBA 3asIBUTENS TPEOyeT
3aKJIIOYEHMS] JIMIIEH3MOHHOTO WJIM HHOTO COIJIAIlIEHUs C IpaBooOajaTeleM MpOrpaMMHOIO
obecrieueHust, MPeayCMaTPUBAIOLIET0 B3MMAHUE IUIAThI, PETUCTPALMI0 WM aBTOPU3ALHUIO
3asBUTENSI MU MPEIOCTABICHUE UM MTEPCOHATBHBIX JTaHHBIX.

1.3.6. Ha undpopmanvoHHBIX CTEHAaX B aJMUHUCTpAILlUH, a Takke B ceTH VHTepHeT Ha
o(unranbHOM caiiTe aIMUHUCTPALIMK pa3MeELIeHbI cleayIone HH(POPMAIMOHHbIE MaTepUaIbl:

- aapec, HoMepa TenepoHOoB u (dakca, rpadux pabOThL, aApPeC SICKTPOHHOU MOYTHI

AIMUHHCTPALNU,
- Fpa(bI/IK JIMYHOT'O IIpHucMa rjiaBoi MYHUIUIIAJIBHOI'O 06p2130BaHI/I}I, €ro 3aMCCTUTCIIAAMU,
JOJDKHOCTHBIMHU JInnamMu AJIMHUHHUCTpAllU, cricnuaiancraMu, OTBCTCTBCHHBIMH 3a

MIpeI0CTaBICHHE MYHULIUIIATBHON YCIIYTH;

- HOMep KabuHeTa, B KOTOPOM MPEOCTaBISAETCS MyHUIIUTNIANIbHAS ycyra, haMUIni, UMEeHa,
OTYECTBA U JOJDKHOCTU CIEIHUANINCTOB, YYaCTBYIOIIMX B MPEJOCTABICHUHM MYHULIMNAIbHOU
YCIIYTH;

- CBEJICHUS O IPEAOCTABIISIEMON MYHUIIMITAIIBHON yCIIyTE;

- MepeyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTEIb JOJKEH MPEACTABUTH ISl MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH;

- 00pa31bl 3aM0THEHHS] TOKYMEHTOB;

- MepeYeHb OCHOBAHMU JIJIsl OTKa3a B MpUEME JIOKYMEHTOB, IPUOCTAHOBJICHUS M OTKa3a B
MPEAOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH;

- W3BJICYEHUS U3 aJIMMUHHUCTPATUBHOIO PErjlaMEHTa, PerjiaMEeHTUPYIOIIKEe MpPeI0CTaBICHNE
MYHHUIIMIQIBHON YCIYT'M, B TOM 4YHCJ€ CTaHIApT MNPEJOCTaBIIEHUS MYHULMIAIBHOW YCIyTH,
MOPSIAOK, COCTaB, MOCIEAOBATEIbHOCTh U CPOKH BBINOJHEHHS aJMUHUCTPATUBHBIX MHPOLIEIYP
(meticTBuii), TpeOOBAHUS K TMOPSAKY WX BBIIIOJHEHUS, B TOM YHCIIE€ OCOOCHHOCTH BBIMOTHEHUS
aJIMUHHCTPATUBHBIX MpoLeayp (AelcTBHil) B 31EKTPOHHOU Qopme.

NudopmanoHHbIi cTEHA, cofepkamuil WHpOpMAIMI0 O MPOIeaAype NpPeIOCTaBICHUS
MYHULUNAIBHON YCIYTH, pa3MEIEH B X0JUJI€ aIMUHUCTPALIUH.

Ha odunuaneHOM caifte aaMuHUCTpanuu uHOpManus pa3MmelieHa B pasJede,
MIPEe1yCMOTPEHHOM JUJIsl pa3MelleHus UHPOpMAIUU O MyHHUIIUTAIBHBIX YCIyrax.

KoHcynpTupOoBaHuEe 1O  BOIpocaM  MPEJAOCTABICHUS  MYHULMNAIbHOW  YCIyTH
OCYIIECTBIIIETCS OECIUIaTHO.

Crienuaimct, OCyIeCTBISIONUN KOHCYIbTUPOBaHUE (TIOCPEACTBOM TenedoHa WK JIMYHO)
[0 BOMPOCaM MPEAOCTABICHUS MYHHUIUNAIBHON YCIyTU, AOJKEH KOPPEKTHO U BHUMATEIHHO
OTHOCUTBCS K 3asIBUTEIISAM.

[Tpu KOHCYIBTUPOBAHUHU MO TeJIePOHY CIEHUATUCT AOHKEH Ha3BaTh CBOIO (aMUIIUIO, UMS
U OTYECTBO, JAOJHKHOCTb, a 3aT€M B BEXKJIMBOM QopMme 4eTKO M MOAPOOHO MPOMH(GOPMHPOBATH
00paTUBIIETOCS 110 MHTEPECYIOIIUM €r0 BOTIPOCAM.

Ecnu crenuanuct He MOXET OTBETHUTh Ha BONPOC CAMOCTOSITENBHO, JMOO TMOATOTOBKA
oTBeTa TpeOyeT MPOJOIKUTEIIBHOIO BPEMEHH, OH MOXET MPEeJIOKUTh OOpaTUBIIEMYCS
00paTUTHCS MMCBMEHHO, MO0 Ha3HAYUTH IPYroe yAOOHOE s 3aMHTEPECOBAHHOTO JINLA BPEMs
VTS TIOTYYeHUS] HH(POPMAIIUH.

Pekomennyemoe Bpemsi aiisi TeneoHHOTO pa3roBopa — He Oojee 10 MHHYT, JTUYHOTO
ycTHOTO MH(popMupoBanus — He 6osee 20 MUHYT.



NuauBuayanbHOe  NMHUCbMEHHOE  MHPOpMUpOBaHHE (IO 3JEKTPOHHOM  IMOYTE)
OCYILIECTBIISIETCS IyT€M HANpPAaBJIEHHUS 3JEKTPOHHOIO IMUChbMa Ha aJpec 3JIEKTPOHHOM MOYTHI
3asBUTENS U JOJDKHO COAEPKATh YETKUI OTBET HA MOCTaBJIEHHBIE BOIPOCHI.

NuauBuayanbHOE MUCBMEHHOE HMH(DOPMHUpPOBaHHE (MO TMOYTE) OCYILIECTBISETCS MyTEM
HaIlpaBJICHHUs NMHCbMa Ha MOYTOBBIM aJpec 3asBUTEN U JOJKHO COAEpPKaTh YETKUIl OTBET Ha
IIOCTaBJIEHHbIE BOIPOCHI.

1.4. Crpykrypa agAMHHHMCTPATHBHOTO pEIJIAMEHTa IMPEeayCMaTpUBAET MAIIMHOYUTAEMOE
ONMCaHWE  MpOLENyp  HPEJOCTAaBICHHS  MYHULIUNAIBHOM  YCIYrH, 0OeCHedMBarollee
aBTOMATHU3allMI0  NPOLEAYp  IPEeNOCTaBIEHUS  TakoW  yCIyrd C  HUCHOJb30BAHUEM
UHPOPMALIMOHHBIX TEXHOJOTMH, B COOTBETCTBHUM C TpeOOBaHMSIMM, YCTAHOBJIEHHBIMU
YIOJHOMOYEHHBIM Ha OCYUIECTBICHHE HOPMATHBHO-IIPABOBOIO pEryjJIMpoBaHus B cdepe
MH(OPMALIMOHHBIX TEXHOJIOTUH (efiepaabHbIM OPraHOM HCIIOJIHUTEIBHOMN BIACTH.

2. CTaH)IapT nmpeaoCcTaBJICHUN MYHI/lIlHHaJIbHOﬁ ycayru

2.1. HaumeHoBaHue MyHMUIHMIAIBHON ycnyru - IlpenocraBieHue moaaepKku cyObeKTam
MaJIOTO M CpeIHEro NpeANpUHIMATEIbCTBA B paMKaX MyHULIUIIAIBHBIX IPOrPaMM.

2.2. MyHunumaneHas yCIyra TpPEIOCTaBIseTCS aIMHUHHCTpAalMeld B JIMIE TJaBBI
JIMBEHCKOTO CEeIbCKOr0 TOCEJICHWs MYHHLMIIAIBbHOTO painioHa «KpacHorBapueWckuii panon»
benroponckoit 06acTu 1 JeI0NpOU3BOIUTES.

2.2.1. AnMUHUCTpanusi OpPraHu3yeT NpeOCTaBICHUE MYHUIMIAIBHOW yciayru Ha Oase
M®I[ Ha Tepputopun JIMBEHCKOTO CEIBCKOTO MOCEJIICHHWs MYHHMIMNAIBHOTO paiioHa
«KpacnorBapuerickuii paiion» benropojckoii o6macT.

2.2.2. Anvunuctpamus, M®I], Ha 0a3e KOTOPOro OpPraHU30BaHO TIPEIOCTABICHUE
MYHHUIMIAIBHON yCIyTH, HE BIIpaBe TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS JECUCTBUM, B TOM
YlClie COrJacOBaHMM, HEOOXOAMMBIX ISl TIOJYYEHUS MYHUIMNAIbHOW YCIYTH U CBS3aHHBIX C
oOpalieHMeM B HHbIE TOCYAAapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIPABIICHUS),
OpraHM3aluy, 32 UCKIIOUYEHUEM IIOJIy4EHMs YCIyT, BKIIOUYEHHBIX B IEPEUYEHb YCIYT, KOTOpPHIE
SBJISIOTCS] HEOOXOAMMBIMH U 00sI13aTENbHBIMU ISl IPEAOCTABICHUS MYHUIIMITATIBHBIX YCIIYT.

2.3. KoHeuHbIM pe3yabTaToM MpPEJOCTaBICHHUS MYHUIUIAIBHOW YCIYTH SIBISIETCS BblIaua
(HarpaBJieHUE) 3asIBUTEIIO Pe3y/bTaTa MpeA0CTaBICHUs MyHUITUIATBHON YCIIyTH.

2.3.1 Pe3ynbpTaToM NpenocTaBiIeHHUs] MyHULIMIIAIbHOW YCIIYTH SIBISIETCSL:

- OKa3zaHHe MOAJIEPKKU CYObEKTaM MaJloTO M CPEJHEro MpeANpUHUMATEIbCTBA B paMKax
peanu3aluy MEpONPUATHI MyHUIIUTIATBHBIX TPOrpamMM;

- OTKa3 B OKa3aHUU MOAJIEPKKUA CYOBEKTaM Majoro M CPeAHEro MpeANpUHUMATEIHCTBA B
pamMKax peajau3alyy MEepONpPUSTUN MYHULIUIIATBHBIX TPOrpaMM (IPUIIOKEHHE 2).

Pemenne 00 okazaHWM MOMIEPKKH WM 00 OTKa3e B OKAa3aHUU MOJJICPKKUA CyOBEKTaM
Majoro W CpEeAHEro MpeANpUHHUMATEIbCTBA B  paMKax pealu3alud  MEpONpHUSTHI
MYHHUIMTAIBHBIX [POTrpaMM MPUHHUMAETCS KOMHUCCHEW AJIMUHUCTPALMHM IO MPETOCTABICHUIO
cyOcuanii cyObekTaM Majloro U CpeHero npeanpuHumaTenbeTBa (qanee - Komuccus).

2.3.2. Pe3ynmpTaT TOpPENOCTaBICHHUS  MYHUIUNAIBHOW  YCIYIHM  YYUTHIBAaeTCS U
MOJITBEPKAAETCS MyTeM BHECEHUS aAMHHUCTpalredl B MH(OPMAIMOHHYIO CUCTEMY CBEICHUHN B
JIEKTPOHHOU hopme.

PesynbraT nmpenoctaBieHuss MyHUIIUITATBHON yCIIyTH HE oopmisieTcs: B popMe TOKyMEHTa
Ha OyMa)XHOM HOCHUTENE, €CIIM MHOE HE YCTAaHOBJIEHO HOPMATHBHBIMM IPAaBOBBIMU aKTaMH,
PEryIupyoUMMH NOPSAOK MIPEIOCTaBICHHS TAKOH YCITYTH.



TpeboBanust ab3ameB MepBOro W BTOPOTO HACTOSALIETO IMyHKTa HE PACIPOCTPAHAIOTCA Ha
MYHULUIIAJIBHBIE YCIYTH, PE3yJbTaTOM MPEIOCTABICHUS] KOTOPBIX HE SBIISIIOTCA BOZHHUKHOBEHHE,
U3MEHEHHUE, IPEeKpalleHUe TIPaB U 00sI3aHHOCTEH 3asBUTENS U UHBIX JIUII.

MyHULIMNIANIBHBIE  YCIYTH,  pEe3yJbTaTOM  MPEAOCTaBICHUS  KOTOPBIX  SIBISETCA
MPENIOCTABICHUE 3ASBUTENSAM - (PU3WYECKUM JIMLAM COJEpXKAIMXCS B MYHULUIAIbHBIX
UH(GOPMALIMOHHBIX pecypcax CBEICHHUH O HUX CaMuX, HX HECOBEPIICHHOJIETHUX JIETAX
(omekaeMbIX JIMIAX ), MPUHAJIEKAIIEM UM U YKa3aHHBIM JIMIIAM UMYIIECTBE, IPEIOCTABISIOTCS B
ANEKTPOHHOW (opme 0e3 B3UMaHHUS IUIATHI, €CJIM HHOE HE YCTAaHOBJIEHO (eaepaabHbIMU
3aKOHaMHU.

[Tpu hopMupoBaHUU U BEIEHUM MYHULMIAIBHBIX HH()OPMAIIMOHHBIX CHCTEM, YKa3aHHBIX B
ab3ale NEepBOM HACTOSLIET0 NyHKTa, OOECHe4YMBaeTCsl JOCTOBEPHOCTh U aAKTYalbHOCTH
uH(popMalMK, coaepXkalieiicss B JaHHBIX MH(OPMALMOHHBIX pecypcax, JOCTYN K YKa3aHHOM
uH(MOPMAINK B CIIy4asiX U MOPSAKE, KOTOPbIE MPEAYCMOTPEHBI 3aKOHOIaTeIhCTBOM Poccuiickoit
Qdenepanuy, 3amKMTa yKa3aHHOW WHGOpPMAIMK OT HEMPaBOMEPHBIX JOCTYIMA, YHUYTOXKCHHUS,
MOAU(PUIMPOBAHUS, OJIOKUPOBAHUS, KOMUPOBAHUS, MIPEIOCTABICHHS, PACIPOCTPAHEHUS] U UHBIX
HEMPaBOMEPHBIX JIEHCTBUI, pe3epBUpoBaHUEe WH(OpMAIIHK, 00eCTIeYHBAIOIIEe BO3MOXKHOCTh €€
BOCCTAHOBJICHUS, & TAKKE YUeT U (PUKcaIisi BHOCUMBIX H3MEHEHUH.

2.4. CpoK MpeoCTaBIeHUS] MYHUIUITATFHON YCITYTH.

2.4.1. Cpok mnpenocTaBleHHs MYHULUIAIBHOM YCIyrd cocTaBisieT He Oonee 15
KaJICHIapHBIX JHEH CO JHS TMOCTYIUICHUS 3asBJICHUS U MPUIAraéMblX K HEMY JIOKYMEHTOB B
AJIMUHUCTPAITHIO.

B cnywae mpencraBieHus 3asBUTENEM JTOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHATbHBIA ILEHTP
WJIM HAIpaBJICHHs 3ampoca B JJIEKTPOHHOM Buze, nocpeactsom PIIIY, cpok mpenocraBneHus
MYHULUNAIBHON YCIYTH MCUMCIAETCS CO JHS MOCTYIUIEHUS (pPEerucTpanuu) JOKYMEHTOB B
AJIMUHUCTPALHIO.

M®OI] oGecnieunBaeT nepenayy 3asBICHUS U JOKYMEHTOB B AJMUHUCTpPALIMIO B CPOK, HE
MPEBBIMIAIONUX 2 pa00YnX JTHEH, CIeYIONINX 3a THEM IpueMa JoKyMeHToB B MDI.

2.4.2. Cpox Bblauu (HampaBJi€HUs) pe3yJbTara MNPeJOCTaBICHUSI MYHULIMIAIBHON YCIyTH
3asIBUTEIIIO COCTaBJsieT He Oosiee 3 KaJeHAApHBIX JAHEH cO JHS MPUHSATHUS COOTBETCTBYIOIIETO
pelieHus: AIMUHUCTPALINH.

2.43. Ilepemaua B MO®I[ pe3ynbTaTa NpeaOCTaBICHUS MYHUIUIAIBHON YCIYyTd IO
3asiBICHUSIM, TOCTYNUBIIKUM yepe3 M®DLI, ocyiecTisieTcst B Cpok, He MPeBbIIIAIONINX 2 pabodnx
IHEel Tocie OKOHYAaHHS YCTAaHOBJIIGHHOT'O JICHCTBYIOIIMM  3aKOHOJATENBCTBOM  CpOKa
MPEAOCTABICHUS MYHULIUITAIbHON YCIIYTH.

MOII ocymecTBaseT BblIAa4yy 3asBUTEIIO pe3yibTaTa MPEJOCTABICHUS MYHULMIIAIBHOU
yCIyTU B TEUEHUE CPOKa XpaHEHHUs TOTOBOTO pe3yjbTaTa, MPEelyCMOTPEHHOTO COIJIAIIEHUEM O
B3auMozeiicTeun Mexay MOL u AnMuHucTpanuei.

2.5. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX aKTOB, PETYIHPYIONIMX MPEIOCTABICHUE
MYHUIMIAIbHON ycayru (C yKa3aHHEM MX PEKBU3UTOB U HCTOYHUKOB O(QUIMAIBLHOTO
onyOnauKkoBaHus), HWHpopManus O TOpsAKe JocyAcOHoro (BHecyneOHOro) oOKaaoBaHUS
pemieHnii u neWictBuil (Oe3melicTBHs) AJIMUHHUCTpPAllMM, a TakKe €ro JOJDKHOCTHBIX JIHII,
MYHHUIIUTAIBHBIX ~ CIYXaIX, paOOTHUKOB pa3Memaercs Ha Oo(UIMaTbHOW  CTpaHHIle
aJMUHUCTpaLUU JIuBeHckoro CEJBCKOI0 MIOCEJICHUS MYHULUIAJIBHOTO  pailoHa
«KpacHorsapaeiickuit paifon» benroponckoit obnactu (https://livenskoe-
r31.gosweb.gosuslugi.ru/), wa Emunom mnoptane (https:/gosuslugi.ru/), Ha PervonaibHOM
noprane (https://gosuslugi31.ru/)».



https://gosuslugi.ru/),%20на%20Региональном%20портале%20(https:/gosuslugi31.ru/)
https://gosuslugi.ru/),%20на%20Региональном%20портале%20(https:/gosuslugi31.ru/)

2.6. HcuepmbiBaronuii 1mepevyeHbh JOKYMEHTOB, HEOOXOIUMBIX JIsi TPEAOCTaBICHUS
MYHULIMTIAJTBHONU YCIIYTH.

2.6.1. HcuepnbiBarommuii TepedyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHO/IATECNIbHBIMA WM HWHBIMH HOPMATHUBHO-TIPABOBBIMU aKTaMH JJIsl TPEIOCTaBIICHUS
MYHULUNATBHON YCIYTH, TOAJIEKAITUX MPE/ICTABICHUIO 3asBUTEIIEM

Jns monydeHus: MyHUIIMIAIBHOW YCJIYTU 3asBUTEIb MPEACTABISIET B AJIMHHUCTPALIUIO
60 M®I] cienyromue TOKYMEHTHI:

- MUChbMEHHOE 3asiBiIeHue (Tpuiioxenue 1);

- JIOKYMEHT, yJOCTOBEPSIOMHUA JUYHOCTh (MAcOpPT WJIM HWHOH  JIOKYMEHT,
yIOCTOBEPSIOIINI JINYHOCTB);

- Tpu 3amnpoce MHGOpMAaIUHU, COAEpPKAIlled NMEPCOHANIbHBIC JaHHBIE O TPEThUX JIMIAX -
JOKYMEHT, YJIOCTOBEPSIOMIUNA JTUYHOCTh (TACMOPT WM HMHOM JOKYMEHT, YJIOCTOBEPSIOIINIA
JIMYHOCTh) U JIOBEPEHHOCTHU TPETHUX JIMI] WJIM JOKYMEHTHI, YAOCTOBEPSIONINE MPABO 3aKOHHBIX
Mpe/ICTaBUTENCH;

- KOIUH JIOKYMEHTOB, MOATBEPKAAOIIUX TOCYIapCTBEHHYIO PETUCTPALIUI0 HAUMHAIOIIETO
CMII u xomuu y4YpeAUTEIbHBIX JTOKYMEHTOB (IJi1 IOPUJIMYECKUX JIMI[), 3aBEPEHHBIC
HaunHaromuM CMII;

- KOMHUMU JOKYMEHTOB, TMOJTBEPXIAIOIIMX HAa3HAYEHHWE Ha JOJDKHOCTH PYKOBOJIUTEIS
HauyuHatomero CMII (s 'opuInyecKkux Jun);

- CIOpaBKy O CpEIHEH 4YHCICHHOCTH pabOTHHKOB HaumHaromero CMII 3a mepuon
XO3SMCTBEHHOH JI€ATEIILHOCTH,

- CIIpaBKY O BBIPYUYKE OT peajM3alii TOBapoB (padoT, ycayr) 3a Nepuo]] X03siCTBEHHON
NesTeNbHOCTHU Oe3 yuéTa Hajora Ha 100aBJICHHYI0 CTOUMOCTb;

- CIpPaBKy HAJOrOBOr0 oprana o0 orcyTcTBuM y HaumHatomero CMII mpocpodyeHHOM
3a/I0JDKEHHOCTH 10 HajioraMm, cOopaM M MHBIM 00s3aTeIbHBIM IJIaTeXKaM, MOJYICHHYIO HE paHee
yeM 3a | Mecdn 10 1Hs €€ npeacTaBlIeHs B A IMUHHUCTPALIMIO CEIBCKOTO MOCEIEHNS;

- KOITUH TIJIATEKHBIX TOPYUYCHUH, YEKOB, JOTOBOPOB, aKTOB BBIMMOJHEHHBIX Pa0OT, CUETOB-
(hakTyp, CUETOB, MMACIIOPTOB TEXHUYECKUX CPEJICTB M HAKJIQJIHBIX (MPH MPHUOOPETCHHH TOBAPOB),
OPYrUX JTOKYMEHTOB, MOJITBEPKIAIOLINX 3aTpaTthl, 3aBepeHHble HaunHaromuMm CMII, B ciayuae
OCYIIECTBIICHHS TAHHBIX PACXOJI0B J0 IMOJaYH 3asBJICHUS Ha MOJIYICHUE CyOCHINH;

- Ou3Hec-TUIaH, OMNpEeACNAomMUuNA  (PUHAHCOBO-DKOHOMUYECKHAE IMapaMeTphl (BKIIIOYAS
COTIOCTaBUTEIBHYIO OIIEHKY 3aTpaT W pe3yibTaToB, J(P(EKTUBHOCTh HCIOIB30BAHUA,
OKYMaeMOCTh BIIOKEHUH IO MPOEKTY), TEXHOJIOTHUHU, CIIOCOOBI, CPOKH M OCOOEHHOCTH pean3aluu
OM3HEC-TIPOCKTa;

- KOIHUU JEHCTBYIOIIMX KOHTPAKTOB (JOTOBOPOB) M NPOEKTOB KOHTPAKTOB (JOrOBOPOB),
HEOOXOUMBIX JIJIsl pean3aiuu Ou3Hec-mpoeKTa (Ipu HATUYWN);

- noanucaHHbli HayuHatomuMm CMII goroBop o mpenocTaBieHHH CYOCHUAMU B JABYX
IK3EMILIAPAX, COCTABICHHBI HA OCHOBAHUHU THUIIOBOTO JJOTOBOPA O MPEAOCTABICHUH CYOCHIHIA.

Brimucka W3  €OWHOTO  TOCYJapCTBEHHOTO  peecTpa IOPUIUYECKUX  JIMI WM
WHJMBHUAYaJbHBIX MpEANpUHUMATENCH, MOTyUYeHHOW HE paHee, 4eM 3a 3 Mecsma a0 JHs eé
MpeACTaBiICHUs B AJIMUHHUCTPALUIO MPEIOCTABIAECTCS HAJIOTOBOM CIy:kO00H B pe3ylbrare
MEKBEJIOMCTBEHHOTO B3aMMOJICHCTBUS.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh W TIOJHOTY MPEACTABISIEMBIX CBEACHUU U
JIOKYMEHTOB BO3JIaraeTcs Ha 3asBUTEIIS.

3asBIE€HUE U JOKYMEHTHI, MpUlaraeMble K 3asiBICHUIO (WJIM UX KOMHUH), JOJKHBI OBITH
COCTaBJICHBI HA PYCCKOM S3bIKE.



2.6.2. HcuepnplBaromuii TmepedyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
HOPMATHBHBIMU TPABOBBIMU aKTaMH JUIsl MPEJOCTABICHUS MYHULUIIAIBHONW YCIYT'H, KOTOPBIE
HAXOJATCSI B PACIIOPSKEHUH T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABJICHUS U
WHBIX OpPraHoB, W TOMJIeKAIIUX TMPEJACTABICHUIO B paMKaX  MEXBEIOMCTBEHHOTO
B3aNMOJIEUCTBUS

1) Boimucka u3 EguHOro rocynapcTBEHHOTo peectpa IOpUAMYEcKHX Jull (Ipu oOpalleHuu
IOPUMYECKUX JIHII);

2) BbIUCKa U3 EAMHOr0 rocy1apcTBEHHOI0 peecTpa MHANBUYATbHBIX MpeIpuHUMAaTENCH
(pu oOpalieHny HHIUBUYTbHBIX MTPEeANPUHUMATENCH).

2.6.3. Konmuu HOKYMEHTOB [IOJDKHBI OBITH 3aBEpEHBI MOMANUCHIO 3asBUTENS C yKa3aHUEM
(dbaMuIMM ¥ WHULOHUAIOB (OTYECTBO B WMHUIMANAX - MPU HAJTUYUHU) 3aABUTENS, a TAKXKE JaThl
3asBIeHuA. JIUCTHI, COCTABISIIONTNE KOMUIO OJTHOTO TOKYMEHTA, TOJDKHBI OBITh MPOHYMEPOBAHBI U
MPOIIUTHI C YKA3aHUEM KOJIMYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. Ilpu momaue 3asBIEHUS M TPUIATaeMbIX K HEMY JOKYMEHTOB JIMYHO 3asBHUTENEM
COTPYAHUKY aIMUHHUCTPALIMM, TPEIBABISICTCS JOKYMEHT, YAOCTOBEPSIOMIMM JIMYHOCTH
¢dusnueckoro nuna (ero MpPEACTaBUTENs), MPEACTABUTENS IOPUIAMYECKOro JIWIA, TOKYMEHT,
MOATBEPKAAIOIINIA TTOTHOMOYHS TPEACTABUTENS (PU3UYECKOTO WM FOPUIUYECKOro Jinia (Mpu
nojade 3asBlieHUs mpeacraButeneM). COTPpyAHHK aIMUHHUCTPALIMM W3TOTABIMBAET KOIHUIO
JOKYMEHTa, YJOCTOBEPSIONIEr0 JUYHOCTh (PU3MUecKoro Juna (ero mpeacTaBUTENs),
MpEACTaBUTENSl  IOPUAMYECKOrO0  JIMIA, JOKYMEHTAa, [OJATBEPXKIAIOLIETO  IOJTHOMOYHUS
nmpeacTtaBuTenss  (pU3MYECKOro WM IOPUAMYECKOro JMna (Mpu  Tojade  3asBICHUS
MpeACTaBUTENIEM ), M BO3BpAIllae€T YKa3aHHbBIE JOKYMEHTHI.

B nensx npegoctaBieHUss MYHULMNAIBHOW YCIYTM YCTAHOBJIEHUE JUYHOCTU 3asBUTEIIS
MOXET OCYLIECTBIATHCS B XOJ€ JIMYHOTO IpUEMa IOCPEACTBOM IMpPEAbSIBICHUS Macnopra
rpaxkaanuHa Poccutickoit ®denepanuu MO0 MHOTO JOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTh, B
COOTBETCTBUM €  3aKOoHoZarenbcTBOM  Poccuiickonn — ®enepanuyn WM TOCPEICTBOM
UICHTUPUKAMA W ayTeHTHPUKauuu B aaMmuHucTpaimu, MOI[ ¢ wucnonbp3oBaHHEM
WH(OPMAIIMOHHBIX TEXHOJOTHH, MPEeAyCMOTPEHHBIX 4acThio 18 crathu 14.1 ®DenepanbHOro
3akoHa oT 27 utonst 2006 roga N 149-03 "O6 unpopmanuu, "HGOPMALMOHHBIX TEXHOJIOTHUSIX U O
3ammuTe HHpopmaruu'.

2.6.5. AnMuHHCTpaIs He BIpaBe TPEOOBATh OT 3asBUTEIIS:

1) nmpenctaBieHHs JOKYMEHTOB W HMH(DOPMAlMKM WM OCYINECTBICHUS JCHCTBHUH,
MIpEeACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE MPETyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH
aKTaMH, PpEryJIUpPYIOIIMMH OTHOIICHHS, BO3HUKAIOINIME B CBA3M C MPEIOCTABICHUEM
MYHULIANTAJIBHOU YCIIYTH;

2) mpeaCcTaBICHUs JTOKYMEHTOB M HH(GOPMAIMK, B TOM YHCIIE MOATBEPKIAIONINX BHECCCHHE
3asBUTENIEM IUIaThl 3a MPEIOCTaBICHWE MYHULMUNAIBHOW YCIYTHM, KOTOpbIE HaXOJsATCS B
pacropspKeHUM OpPraHoB  MECTHOTO CaMOYNpaBi€HUsT JUOO MOJIBEIOMCTBEHHBIX OpraHam
MECTHOT'O CaMOYIIpaBJeHUs OpPraHU3alliii, yYacTBYIOIIUX B MPEIOCTABICHUN MPEIyCMOTPEHHBIX
gacTeio 1 crateu 1 denepanbHoro 3akoHa ot 27 utons 2010 r. Ne 210-d3 «O6 opraHuzamuu
MPEI0CTABICHUS TOCYIapCTBEHHBIX M MYHHUIMIIAIBHBIX yCiayr» (nanee — denepanbHblii 3akoH No
210-®3) MyHUIMOAIBHBIX YCIYT, B COOTBETCTBHM C HOPMATHBHBIMU ITPABOBBIMH aKTAMH
Poccuiickoit ®enepanun, HOPMATUBHBIMU TPaBOBBIMH aKTaMu benropojackoit o6riacTw,
MYHULUNAIBHBIMA TPAaBOBBIMU aKTaMH, 3a UCKIIOUYEHUEM JIOKYMEHTOB, BKJIOUYECHHBIX B
orpesieNieHHbI JacThio 6 crateu 7 denepanbpHoro 3akona Ne 210-D3 mepeueHb JOKYMEHTOB.
3asgBUTENb BOpPaBE NPEJICTABUTh YKa3aHHbIE JOKYMEHTHI M UWH(GOpMAlUIO B OpraHbl,
IPEIOCTABIIAIONINE MYHUIIUTIATbHBIE YCIYTH, IO COOCTBEHHOW MHUIIUATUBE;



3) ocylecTBICHHS ICHCTBHI, B TOM YHCJIC COTJIACOBAHUMN, HEOOXOMMMBIX IS MOJTYYCHUS
MYHUIIMITATBHBIX YCIYT U CBSI3AHHBIX C 0OpAIlleHHEM B MHBIE TOCYAApCTBEHHBIE OpraHbl, OPTaHbI
MECTHOT'O CaMOYNPABJICHUS, OpraHU3alluy, 332 UCKIIOUYECHHEM MOJY4YEHHUS YCIYyI U MOJIYYEHUS
JOKYMEHTOB U MH(pOpMallM{, NMPEAOCTABISAEMbIX B PE3YJbTATE MPEJOCTABICHUS TAKUX YCIYT,
BKJTIOYCHHBIX B MIEPEYHH, yKazaHHbIe B yacTu 1 ctareu 9 denepanbroro 3akona Ne 210-D3;

4) mpenctaBieHHs IOKYMEHTOB W HMH(OpMAIMU, OTCYTCTBHE M (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIILHOM OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEJOCTaBIEHUS MYHHUIMNAIBHOM YCIyTH, JUOO B MPEAOCTABICHUU MYHHIMIIAIBHON
YCIIYTH, 32 UCKJIIFOUYEHUEM CIEAYIOUIUX CIIy4acB:

a) U3MEHEeHNe TpeOOBaHUI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS MPEAOCTABICHUS
MYHUIMIAIBHON YCIYrH, IOCJI€ IE€pBOHAYAJIbHOM IOJAauM 3asABJIEHUS O MPEAOCTaBICHUU
MYHULHANIAJIBHON YCIYTH;

0) Hanuuue OIMMOOK B 3asBICHHUM O TNPEJOCTABICHUHM MYHHUIMNAIBHONW YyCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B IMpPHEME JIOKYMEHTOB,
HEOOXOIMMBIX JJI MPENOCTABICHUS MYHUIMNAIBHON YCIyrd, JuUO0 B MPEAOCTaBICHUU
MYHULUNAJIBHON YCIYTH U HE BKJIIFOYEHHBIX B MPE/ICTABICHHBIM paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHE WHOOpPMAIMH TOCIe
NEPBOHAYAIBHOTO OTKa3a B NPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJsi MPeAoCTaBICHUS
MYHHUIMIAIBHON yCIyru, TM00 B MPEJOCTAaBICHUN MYHUIIMIAIBHON yCIyTH;

T') BBISBJICHHE JOKYMEHTAJIBHO MOATBEPKIACHHOTO (hakTa (MPU3HAKOB) OUIMOOYHOTO WU
MPOTUBOMPABHOTO JeHCTBUS (0e3/1elCTBUSA) JOIKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIISIONIErO
MYHUIMOAIBHYIO yCIyry, MYHHUIMIAJIBHOIO ciyxailero, pabdotHuka MOPIL[, paborHuka
opraHmsaiuu, npeaycMorpennoi yacteio 1.1 craten 16 denepanpHoro 3akona Ne 210-D3, npu
NEpPBOHAYAJIbHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl IPeOCTaBICHUS
MYHUIMOAIBHON yCiIyrd, Ju00 B TNPEJOCTABICHWHM MYHULIMIAIBHOM YyCIyTH, O YeM B
MMCbMEHHOM BHJI€ 3a MOAMNKMCHIO PYKOBOAMUTENS OpraHa, MpeaoCTaBiISIOUIEr0 MYyHHUIIUNAIBHYIO
ycayry, pykoBogutenss MODI[ npu nepBoHadYalbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHULIUITAIBHON YCIYTH, TM00 PyKOBOAUTENS OpraHU3aluy,
npenycmorpeHHoil yacteio 1.1 crateum 16 @enepanbHoro 3akoHa Ne 210-D3, yBemomusieTcs
3asBUTENb, & TAKKE IPUHOCITCS U3BUHEHUS 32 JJOCTaBJICHHBIE HEY100CTBa,;

5) npenocTaBieHuss Ha OyMa)KHOM HOCHTENE JOKYMEHTOB U WMH(pOpPMAIMH, JIEKTPOHHBIC
0o0pa3pl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUU C MYyHKTOM 7.2 yactu 1 crathu 16
®enepanbHOro 3akoHa Ne 210-d3, 3a HCKIIOYEHUEM CITy4aeB, €CIM HAHECEHWE OTMETOK Ha TaKue
JOKYMEHTBl JHOO HX U3BATHE SBISIETCI HEOOXOOUMBIM  YCIOBHEM TPEAOCTAaBICHUS
TrOCYJapCTBEHHOM WJIM MYHHMLIMIOAIBHOM YCIYI'M, M HWHBIX CIy4aeB, YCTAHOBJIEHHBIX
dhenepanbHBIMU 3aKOHAMM.

Ecnu mHOE HE NpelycCMOTPEHO HOPMAaTUMBHBIMHU IPAaBOBBIMHM AKTaMH, ONpPEAEISIOLUMU
MOPAJIOK TPEIOCTABICHUS] HACTOSIIEW MYHUIMNAIBHOM YCIyTd, IOJOKEHUs NOJNYyHKTa 2
HACTOSIILIETO IYHKTa HE paclpoCTpPaHsIOTCS Ha JIOKYMEHTBHI, MpejacTaBisieMble B (opme
JOKyMEHTa Ha OyMa)XHOM HOCHUTENE WIH B (hopMe AIIEKTPOHHOTO JOKYMEHTA, IPEe1yCMOTPEHHBIE
qacTbto 6 ctaTteu 7 @enepanbHoro 3akoHa Ne 210-D3.

2.7. VcyepnbiBaromuii ImepeueHb OCHOBAaHWM Ui OTKa3a B IMpPHEME JOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH.

2.7.1. OcHOBaHUSAMU AJI OTKa3a B IPUEME TOKYMEHTOB SIBJISIFOTCS:

1) 3asBUTEN> HE COOTBETCTBYET TpeOOBaHUSAM, YKa3aHHbBIM B IyHKTe 1.2
AJIMUHHUCTPAaTUBHOTO PETJIaMEHTA;



2) HalW4yue B 3asBJIICHUM M NPWIATaeMbIX K 3asBJICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
UCIIPABJICHUN, CEpPbE3HBIX NOBPEXKICHHUI, HE TMO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBAaTh HX
coJiep:KaHue, MOTYUCTOK JIMOO MPUIMHCOK, 3a4€PKHYTHIX CJIOB;

3) TEKCT 3asBJICHHS HE TIO/IJIA€TCS MPOUYTEHUIO;

4) OTCYTCTBHUE B 3asIBJICHUM CBEJICHUN O 3asBUTEJE, MMOMUCH 3asIBUTEIIA.

2.7.2. OcHoBaHMEM MJi1 OTKa3a B MpPUEME K PACCMOTPEHHUIO0 OoOpalleHHs 3a MOJyuYeHHUEM
MYHUIIMIIAIBHON YCIyTU B DJIGKTPOHHOM BHJE SIBJISIETCS HaJIM4YMe TMOBPEXACHUU (Qailna, He
MO3BOJIAIONINX MOJTYYUTh TOCTYH K HH(DOpMaALIUK, COAEpKAIIEHCS B JOKYMEHTE.

2.7.3. OcHoBaHueM Mg OTKa3a B IMpUEME JOKYMEHTOB 3asBHUTENsi pPaOOTHUKOM
MHOTO(QYHKITMOHAJILHOTO IIEHTpa ABJISAETCA OTCYTCTBHE JHOO OTKa3 B TMPEJOCTABICHUU
3asBUTENIEM OpUTHHaNIa JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asiBUTENS, MPEACTaBUTENS
3asBUTENSA, a TaKXKe TMPEJOCTaBICHUE HEICHCTBUTEIBHOTO JIOKYMEHTA, YAOCTOBEPSIOUIETO
JIUYHOCTH 3aABUTESL.

2.74. 3asBUTENIO HaAMpaBisIeTCs] yBeJIOMJICHHE OO0 OTKa3e B NpPHUEME K PACCMOTPEHHIO
3asBJICHUS B Ciy4yae, €ClId IpH OOpallleHHH 3a MPEeJOCTaBICHUEM MYHHUIUIIAIBHON YCIyTU B
ANEKTPOHHOU ¢opMe B pe3ylbTaTe MPOBEPKH KBATM(DUIIMPOBAHHON TOJMUCH BBISBICHO
HECOOJTI0/ICHNE YCTaHOBJIEHHBIX cTaThel 11 denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06
AJIEKTPOHHOW MOAMMUCH» YCIOBUM MPU3HAHUS €€ IEUCTBUTEIBHOCTH.

2.8. HcuepnpiBaromuii TiepeYeHb OCHOBAaHWHN I TPHUOCTAHOBICHUS WIH OTKa3a B
MPEAOCTABICHUN MYHULIUIIAJILHON YCIIYTH

2.8.1. OcHOBaHUA AJisi MPUOCTAHOBIICHUS TPEIOCTABICHUS MYHHIIMMAIBHON YCIYTH HE
MPEAYyCMOTPEHBI.

2.8.2. HcuepnbplBaoliuii TepeueHb OCHOBAaHUW I OTKa3a B TPEJOCTABICHUU
MYHHUIUITAJIBHOW YCIIYTH:

OcHOBaHMSAMU Tl OTKAa3a B MPEIOCTABICHUU MYHUIIMTIAIIBHOW YCIYTH SIBJISIFOTCS

1) mpeacTaBieHue 3assBUTEIEM HETOJHOTO MaKeTa JOKYMEHTOB OMPEICICHHBIX MyHKTaMU
2.6.1 AAMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB;

2) npeacTaBieHUE TOKYMEHTOB B HEHAJIE)KAILIUNA OpraH;

3) HECOOTBETCTBHME TMPEJCTABICHHBIX JIOKYMEHTOB, MO (OpME WIH COIACPKAHUIO,
TpeOOBaHUSAM JICUCTBYIONIETO 3aKOHOJATENbCTBA, a TaKXKe COJEpKaHWe B JIOKYMEHTE
HEOTOBOPEHHBIX MPUIMTKHCOK U UCTIPABICHUM;

4) oOpartieHue 3a OKa3aHUEM MYHUIIUITATIBHON YCIIYTH HEHAJJISKAIIEeTO JINIIA;

5) paHee B OTHOIIEHUU 3asBUTENS — CyOBEKTa MaJioTO U CPEAHETO MPENPUHUMATEIbCTBA
OBLJIO TIPUHSTO PEIICHUE O MPEJOCTABIICHUN aHAJIOTUYHON YCIIyTH U CPOKHU €€ HE UCTEKIIH,

6) OTCYTCTBHE JTUMHUTOB OIOJKETHBIX 00S3aTENLCTB HA COOTBETCTBYIOMIMHI (DHMHAHCOBBII
TO/I.

He mnomnexar paccMOTpeHHIO 3ampochl, HE cojepkaiue ¢amMwinu (HauMEHOBaHUE
OpraHu3aluu) v (UJin) MOYTOBOIO aJIpeca 3asiBUTEIIS.

B cnydae oTkaza B mpenoCTaBICHUM MYHUIIUTIAIBHONW YCIYTH COOOIIeHHE 00 3ToM (pakTe
3asABUTENIO HampaBiseTcsa B TeueHue 10 pabouux AHEH ¢ MOMEHTa MPUHSATHUS pelIeHUus 00 OTKa3e
C YKa3aHHEeM IMPUYHUHBI OTKa3a.

2.8.3. 3asButenp (IpeAcTaBUTENb 3asBUTENs) BIPAaBE OTKA3aTbCsd OT MOIYy4YEHUs
MYHULUIIAJBHON YCIyrM HAa OCHOBAaHMM JIMYHOTO IMCBMEHHOTO 3asIBJIICHMS, HAMCAaHHOTO B
cBOOOHOM (hopMe HAIPAaBUB MOUYTOBBIM OTIPABICHUEM (C YBEAOMIICHUEM) MU OOPATHUBIIKCH B
AJIMUHUCTpALHIO.

OTkaz B NpEeAOCTAaBICHUM MYHMIMNAIBHON YCIYTH HE NPENsATCTBYET IOBTOPHOMY
oOpallleHHIO 3a MPEOCTABICHUEM MYHUIIMTIAIBHON YCIYTH.



2.9. IlepeueHb ycayr, KOTOpbIE SIBIAIOTCA HEOOXOOUMBIMHU U OO0S3aTEIbHBIMH IS
IIPEIOCTABICHNUS] MyHUIIUMIIAIBHON yCIyTH

VYceayr, KOTOpble SBISIFOTCS HEOOXOIUMBIMU U 00s3aTEeNbHBIMHU IS TNPEAOCTaBICHUS
MYHULAIIAJIBHON YCIIYTH, HE UMEETCHI.

2.10. MynununanspHast yelryra npeocTaBisieTcss OeCcTiaTHO.

2.11. MakcuManbHBII CPOK OXHUAAHWUS B OUYEpeAM MpHU IMoJaue JOKYMEHTOB U IpHU
MOJTy4YEHUH pe3yJibTaTa Mpel0CTaBICHUS] MYHULIUIIAIbHOW YCIYTH COCTaBiseT 15 MUHYT.

2.12. MakcuManbHBII CPOK PETUCTPALNU 3aSBICHHUS O MPEIOCTABICHUN MYHHUIIUIIATHHON
YCIIYTH:

1) mpu HampaBlieHHH 3asBJICHUS M MPUIAraéMbIX JOKYMEHTOB IOCPEACTBOM IOYTOBOTO
OTITPaBIICHUS WM B DIIEKTPOHHOM BHJE 4yepe3 Examublii mopran, a takxke gepe3 ML - 3 (tpu)
KaJICHJIapHBIX JTHS;

2) TMpU JTUYHOM OOpaIlCHUH 3asBUTENS - B MPUCYTCTBUH 3asBUTENS B JICHH OOpalleHUs
MaKCUMAaJIbHBII CPOK HE JOJKEH MPEeBBIAaTh 15 MUHYT.

2.13. TpeboBaHHS K TTOMEIICHUSM, B KOTOPBIX MPEIOCTABISACTCS MyHHIIUTIANBHAS YCIyTa,
K 3]y OXHJAHUS, MECTaM [UJIsl 3allOoJHEHUs 3alpoCcOB O MPEAOCTABICHUU MYHHUIIMNAIbHOMN
yCIyTd, UHPOPMAIMOHHBIM CTEHJaM ¢ O0pa3laMy UX 3aloJIHEHHS U MEepeyHeM JOKYMEHTOB,
HEOOXOIMMBIX JUIsl TMPEJOCTAaBIEHUS KAKIOM MYHUUMINAIBHOW YCIYTH, pa3MELIEHUI0 U
oQOpMIICHHIO BHU3yaJIbHOM, TEKCTOBOM M MYJIbTHUMEIUHHON HHQOpMAIMUM O TOpSAKE
MPEIOCTaBICHHs] TaKOW yCIyTH, B TOM 4YHCIe K OOECNEYeHHIO JOCTYIMHOCTH IJIsi MHBAIHJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccwuiickoit ®Denepanuu o
COLIMAJIbHOM 3al[UTE UHBAJIUJIOB.

2.13.1. Undopmanus o rpaduke (pexume) pabOThl aJMUHUCTPALMHA pPa3MEIaeTCs MPHU
BXOJI€ B 3[JaHH€, B KOTOPOM OHO OCYILECTBIISIET CBOXO AEATEIBHOCTh, HA BUIHOM MECTE.

31aHue, B KOTOPOM THIPENOCTABISETCS MYHUIUNAIbHAs —yciyra, JOJDKHO OBbITh
000pyAOBAHO OTJIEABHBIM BXO/0M JI1 CBOOOIHOTO JIOCTYTA 3asiBUTENEH B MOMELICHHE.

Bxonx B 37manme nmomkeH ObITh 000pynOBaH MH(POPMAIMOHHOW TaOIWYKOW (BBIBECKOH),
cojgepxaimeii uHpopmanuioo 00  aJIMUHUCTpAIMM, OCYIIECTBISIOIMIEM MPEJOCTaBICHUE
MYHHUIIMIAIBHON YCIYTH, a Takke 000py/loBaH yAOOHOW JIECTHHULEH C MOPYYHSAMHU, MaHAycaMu
111 OECTIPENSITCTBEHHOTO MEePEIBUKECHUS TPAXKIAH.

Mecra npenocTaBieHUsT MYHUIIMIIATBLHON YCIYrH OOOPYIYIOTCS C Y4e€TOM TpeOOBaHMIA
JOCTYIHOCTH JIJISI UHBAJIUJOB B COOTBETCTBUHM C JIEMCTBYIOIIMM 3aKOHOAATENHCTBOM Poccuiickoit
®denepanuu 0 COIMAIBHOM 3al[UTe UHBAJIMOB, B TOM YHCIIe 00€CIIeYnBaIOTCS:

yCIOBHSL Al OSCHPEnsATCTBEHHOTO JOCTyNma K OOBEKTYy, Ha KOTOPOM OPTraHHW30BaHO
MPEAOCTABJICHUE YCIYT, K MECTaM OT/IbIXa U MPEAOCTABIISIEMBIM yCIIyTram;

BO3MOXXHOCTb CaMOCTOSITENIbHOTO TEPEIBUKEHUS MO TEPPUTOPUU OOBEKTa, Ha KOTOPOM
OpPTraHM30BaHO MPEIOCTABICHUE YCIYT, BXOJa B TakoW OOBEKT M BBIXOJA M3 HEro, MOCAJIKU B
TPAHCIIOPTHOE CPEACTBO U BBICAJKHU U3 HErO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJIACKH;

COMPOBOKJEHUE HMHBAIMIOB, HMEIOUIMX CTOMKHE paccTpoiicTBa (PYHKIMHM 3pEHUS U
CaMOCTOSITEIBHOTO TEpEeABUKEHHUS, M OKa3aHWE UM I[OMOIIM Ha OOBEKTe, Ha KOTOPOM
OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

HaJJIeXAaIIee pa3MenieHue 00opyIoBaHus U HOcUTENeH HHPOpMAIUU, HEOOXOAUMBIX IS
oOecrieyeHust OeCHpPEensTCTBEHHOTO JIOCTYNa WHBAJIMAOB K OOBEKTY M MPEeAOCTaBIIsEMbIM
yCIIyraM ¢ y4eTOM OIPAHUYECHUHN UX )KU3HEICATEIbHOCTH;

nyOnMpoBaHne HEOOXOAMMOM ISl MHBAJUAOB 3BYKOBOM M 3pUTENBbHON HH(OpManuu, a
TaK)K€ HaJANuced, 3HAKOB W MHOW TEKCTOBOW U rpaduueckol uHOpMaluu 3HAKaMH,



BBITIOJTHEHHBIMH ~ PeNbe(DHO-TOYEUHBIM mpUPTOM bpaiinsa, Tomyck cypaornepeBoaudKa U
TU(dIOCYpIONIEPEBOTUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OpPraHW30BaHO MPEIOCTABICHHE YCIYyr, cOOaKu-
MPOBOJHUKA MpPH HAJIWYUU JOKYMEHTA, MOJTBEP)KIAIOIIEr0 €€ CIEeHHaJbHOEe O0ydeHue u
BBIJIaBAEMOT0 B MOPSAJIKE, YCTAHOBIICHHOM 3aKOHOAATENbCTBOM Pocculickon denepannu;

OKa3zaHue paOOTHHKAMU opraHa (y4peskIeHus), MPEeAOCTaBISIONIEr0 YCIYyTrd HAaCENEHUIO,
MOMOIIM MHBAJIKUJAM B MPEOAOJICHUN 0apbepoB, MEUIAIONINX MOJYUYEHUI0O UMM YCIYT HapaBHE C
JIPYTHMH OpTaHaMHU.

[lomemienus, B KOTOPBIX IMPEAOCTABISETCS MYHHUIMNAIbHAS  yciyra, JOJKHBI
COOTBETCTBOBATh CAHMTAPHO-TUTMEHUYECKUM IIpaBUJIaM W HOpMaTUBaM, MpaBUJIaM IOXKapHON
0€30MMacHOCTH, 0€30MacHOCTH TpyJa. [Tomemenus o0opyayroTcs cUcTeEMaMu
KOHIUITMOHUPOBAHUS (OXJIAKICHUS M HArpeBaHWs) M BEHTHJIMPOBAHUS BO3yXa, CPEICTBAMU
OTIOBEIICHUSI O BO3HMKHOBEHUM Ype3BbIUAWHON cuTyanmu. Ha BUIHOM MecTe pacmojararoTcs
CXEMBbI pa3MeIleHUs CPEICTB MOXKAPOTYIICHUS U MyTel sBakyanuu Jrojeil. [IpexycmarpuBaetcs
000pyI0BaHKE TOCTYITHOTO MECTa OOIIECTBEHHOTO MOJIH30BaHUS (TyaleT).

[Tomemenus M®OL] ans paboThl ¢ 3asIBUTEIAMU OOOPYIYIOTCS 3JIEKTPOHHON CHCTEMOM
yIpaBIEHUsI OYepeqblo, KOTOpas MPEACTaBISET COOOM KOMIUJIEKC MPOTrpaMMHO-aNmapaTHBIX
CPEICTB, MO3BOJISIIOUIMX ONTUMHU3MPOBATh YIOpaBlieHWE odepensMu 3asButeneil. I[lopsagok
WCIIOJIb30BAHMSI  DJICKTPOHHOM CHCTEMBI YIPABJICHHS MPEIYCMOTPEH aJIMHHHCTPATUBHBIM
pErilaMeHTOM YTBEP>KJICHHBIM Ipuka3zoM aupekropa MOLI.

2.13.2. Ilpuem [AOKYMEHTOB B aJMHUHUCTpAIIMM OCYILIECTBISETCS B CHEIHAIBHO
000pyAOBAHHBIX TOMEUICHUSIX UM OTBEJIEHHBIX JUISl 3TOT0 KaOMHeTax.

2.13.3. Tlomemenus, TpeaHA3HAUCHHBIE JJIs MpUEeMa 3asBUTENEH, OO0OpYIYIOTCS
WH(OOPMAIIMOHHBIMU ~ CTEHJIaMHU, COJIEP)KAIlMMU  CBEJIEHUS, yKazaHHble B mnyHkTe 1.3.3
HACTOSIILIET0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

HNupopmanioHHbIe CTEH bl pa3MEIal0TCs Ha BUJTHOM, IOCTYITHOM MECTE.

Odopmienne HHPOPMAIMOHHBIX JUCTOB OCYIIECTBISCTCS YAOOHBIM JJIsi  UYTEHUS
mpudpTom — Times New Roman, dopmar sucta A-4; TEKCT — MPOMUCHBIC OYKBBI, Pa3MepoOM
mpudra Ne 16 — oObIUHBIN, HaMMEHOBaHUE — 3arjlaBHble OYKBBI, pazMepoM mpudta Ne 16 —
KUPHBIN, Tonsi — 1 cM BKpyroByro. TeKCThl MaTepuajoB JOJDKHBI OBITh HamedaTaHbl 0Oe3
UCIIpaBJICHUI, HamOolee BaxHas WHPOpMaNUa BbIAEHIeTCS SKUPHBIM mpudTom. [lpu
opopmiieHUH WHQPOPMAIIMOHHBIX MaTEPHAJIOB B BHJAEC O0Opa3lOB 3asBICHUN Ha TMOJyUYCHHE
MYHHUIIMIAIBHON YCIyrd, 00pa3lioB 3asBIICHUMN, MepeyHeil TOKyMEHTOB TpeOOBaHUSI K pa3Mepy
mpudTa 1 HopMaTy JMCTa MOTYT OBITH CHUKCHBI.

2.13.4. TlomemeHus uIsi IpreMa 3asBUTENICH JOHKHBI COOTBETCTBOBATH KOM(OPTHBIM JIJIst
TpaXKJAaH YCIOBUSM U ONTUMAIBHBIM YCJIOBHSAM PaOOTHI JTOJDKHOCTHBIX JIUI] aIMUHUCTPAIIMA U
JIOJKHBI 00€CIIeunBaTh:

KOM(DOPTHOE PACTIONOKEHUE 3aIBUTEIS U JOHDKHOCTHOTO JIUIA aMUHUCTPAIINH;

BO3MOXXHOCTb U y100CTBO 0(OpMIIEHUS 3asiBUTENIEM MMCbMEHHOTO 00pallleHus;

TeIe(OHHYIO CBA3b;

BO3MOYXHOCTb KOITMPOBAHUS JTOKYMEHTOB;

JMOCTYII K HOPMATHBHBIM TPABOBBIM  aKTaM, PETYJIHPYIOMIMM  TPEIOCTABICHUE
MYHUIIMIIATIBHON YCIYyTH;

HaJIMYMe NMChbMEHHBIX MPUHAJIEKHOCTEN U Oymaru gpopmara A4,

2.13.5. Jlns oxxunanus 3assBUTEISIMHA TIPHEMa, 3aIOTHEHMSI HEOOXOAUMBIX ISl TIOTyYSHUS
MYHUIIMIIATBHON YCIYTHM JOKYMEHTOB OTBOASTCS MeCTa, 00OpYIOBaHHBIE CTYJbSIMH, CTOJIAMH
(cTolikamu) 1711 BO3MOKHOCTH O(OPMIIEHUS TOKYMEHTOB, 00ECIIEUNBAIOTCS pyUYKaMu, OJIaHKaMU



TOKyMEHTOB. Komu4ecTBO MeCT OXKMIaHUS OMpPENeNsieTCs] UCXO0s U3 (PaKTUIECKOW HATrpy3KH U
BO3MO>XHOCTH UX pa3MEIlEHUs B TOMEIICHUH.

2.13.6. Ilpumem 3asBuTeNed NpU  TPEAOCTABICHHUH  MYHHMIIMIAIBHOM  YCIyTH
OCYIIECTBIAETCS coriacHo rpaduky (pexumy) pabOThl aAMUHUCTpAIUU: E€XKETHEBHO (C
MOHEICTbHUKA IO TISITHUITY), KPOME BBIXOJHBIX W TIPa3JHUYHBIX JHEH, B TEUCHHE pabOUYero
BpPEMEHH.

2.13.7. PabGoyee MecTO JODKHOCTHOTO JHIlA AJIMUHHCTPAIMHM, OTBETCTBEHHOI'O 3a
MPEIOCTABICHHE MYHUIIUIAIBHON YCIYTH, JOJKHO OBITh OOOpPYHIOBAaHO IEPCOHAIBHBIM
KOMIIBIOTEPOM C JJOCTYIIOM K MH(GOPMALIMOHHBIM pecypcaM aMUHUCTPALIUU.

KaGunersl mpuema mnoiydareneid MYHHUIMIAIBHBIX YCIYT AOJDKHBI OBITH OCHAICHBI
MH(OPMALIMOHHBIMH Ta0JIMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMepa KaOMHETa.

CrienuaancThl, OCYIICCTBISAIONMIAE TPUEM TIOJydaTeled MYHHUIUHAIBHBIX  YCIYT,
o0ecreynBaroTCs JUYHBIMU HArpyIHBIMU HACHTU(DHUKAIMOHHBIMU KapToukamu (OdikaMu) u
(W) HaCTOIBLHBIMU TAOIMYKAMHU.

2.13.8. TpeboBanus K 0OECHEUYEHHUIO IOCTYIMHOCTH TMPEAOCTABICHUS MYHHUITUTAIBHON
YCIYTH JUISl UHBAJIUJIOB.

AnMuHHUCTpanueld  oOecrieurBaeTcss CO3/IaHHe  WHBAJIWJAM  CIEAYIOUIUX  YCJIOBHM
JIOCTYITHOCTH:

a) BO3MOXKHOCTh O€CIIPEIATCTBEHHOTO BXOJla B MOMEIICHUS aJMHHHCTPAIIMU U BBIXOJa U3
HUX;

0) BO3MOXKHOCTh CaMOCTOSITEILHOTO MEPEABMKECHHUS B TMOMEIICHUAX aJIMUHUCTPAIMU B
HeIsIX JOCTylna K MECTy MpPEJOCTaBICHHS YCIYrd, B TOM YHCIE C TIOMOIIbI0 PaOOTHUKOB
aIMUHHUCTPAIIUU,  TPEAOCTABISAIONIETO  MYHUIMNAIBHYIO  YCIYTY,  ACCUCTUBHBIX U
BCIIOMOTATEIHHBIX TEXHOJIOTHIA, a TAKKE CMEHHOTO Kpecia-KOJISICKH;

B) BO3MOXHOCTB IOCAJKA B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKH M3 HETO IEpPe] BXOJAOM B
aJIMHHHUCTPAIUIO, B TOM YHCJIC C HMCIIOJIh30BAHUEM KPECIIa-KOSCKH U, TPU HEOOXOTUMOCTH, C
MTOMOIIBI0 PAOOTHUKOB aIMUHUCTPAIINH;

T') COMPOBOXJEHUE WHBAIUIOB, MMEIOIIUX CTOHWKHE paccTpoiicTBa (DYHKIMH 3pEeHUs U
CaMOCTOSITEIBHOTO MTEPEABMKCHHISI, U OKA3aHHS KM IIOMOIIH B MTOMEIICHHUIX aIMUHUCTPAIINH;

1) COACMCTBUE MHBAIMIY MPU BXOJE B IMOMEIICHUE aJIMUHUCTPAIIMU M BBIXOJIE W3 HETO,
nH(OPMHUPOBAHUE UHBAIH/IA O JIOCTYITHBIX MapHIpyTaX OOIIECTBEHHOTO TPAHCIIOPTA;

€) HaJJIexaliee pasMelieHue Hocutened uHdopMmanuu, HeoOXOoAUMOM s oOecreueHus
OeCIpensATCTBEHHOTO JOCTyIa HHBAIUIOB K MYHHUITUIAIBHON YCIIyTe, C YYETOM OFPAaHHUYCHUN UX
KU3HEJEATEIIPHOCTH, B TOM YHCJE AyOIMpOBaHWE HEOOXOAMMOW HJsi TOJNYYEHHUS YCIYTH
3BYKOBOM M 3pUTENbHON HH(OpMALMU, a TaKKe HAAMHUCEH, 3HAKOB M HHOM TEKCTOBOH H
rpaduueckoii nHGOPMAITMK 3HAKaMH, BBIMIOJTHECHHBIMU pelbe(HO-TOUCUHBIM IIpudTOM bpaiinsa u
Ha KOHTPAacTHOM (OHE; IOMYCK CYPAONEPEBOTUNKA U TU(IOCYPIOTIEPEBOUHKA;

XK) obOecrieueHUe JONMyCKa B MOMEIICHUE aJMUHHUCTPAINH, B KOTOPOM IPEIOCTABISETCS
MYHHIMIAIBHON yciiyTra, cOOaKU-MPOBOJIHUKA TIPU HAJTUYHUHA JTOKYMEHTA, IMOATBEPKIAIONIETO e
crernuaibHoe OOyYeHHE, BBIJAHHOTO MO (opMe W B TOPSAAKE, YTBEPXKIACHHBIX MPHUKA30M
MunucrepcTBa TpyJa U couuanbHol 3ammThl Poccuiickoit ®@enepanuu ot 22 urons 2015 1. Ne
386mH;

3) oka3zaHue PaOOTHUKAMHU aJMHHHCTPALMU MHOW HEOOXOIMMOI HMHBAJIWJIAM TOMOIIM B
MPEOI0JIEHUU 0APHEPOB, MEIIAIONIUX MMOYISHUIO UMHU YCITYyT HApaBHE C IPYTUMU JIUIIAMH.

2.14. Tloxazarenu HOCTYITHOCTH M Ka4eCTBA MYHUITUTIATLHOU YCIIYTH

2.14.1. OCHOBHBIMU TIOKa3aTeIsIMU JOCTYIIHOCTH U KayecTBAa MYHMIMIAIBLHON YCIyru
SBJISIFOTCSL:



KOJIMYECTBO B3aUMOJIEUCTBUI 3asBUTENS C JOJKHOCTHBIMU JIMLAMU MPU NPEJOCTABICHUN
MYHUIUIIAJBHON yCIYTM H HX [POAOJDKUTEIBHOCTh. B mpouecce mnpenocTaBieHUs
MYHUIIMIIAIGHOM  yCIyTW 3asBUTEIb BIpaBe oOpam@aThCs B aJAMHHHCTPAIUMIO 10 Mepe
HEOOXOJIMMOCTH, B TOM 4YHCJE 3a IHOJy4eHHEM HHPOpMAlMU O XOJ€ MPEeAOCTaBICHUS
MYHULHANIAJIBHON YCIIYTH;

BO3MOKHOCTb T0JIayy 3aIlpoca 3asiBUTENS O MPEJOCTABICHUN MYHUIUIIAIBHON YCIYTU H
BbIJIAUM 3asBUTEISIM JOKYMEHTOB IO pe3yJjbTaTaM IMPEAOCTABICHUS MYHHUIUMIAIBHON YCIyTU B
M®IL;

BO3MOXXHOCTh JIHOO HEBO3MOXKHOCTh TOJYUYEHUS MYHHUIMMNAIBHON YCIyrd B JIOOOM
TEPPUTOPUATIBHOM MOAPA3IAECICHUU OpraHa, MPEeAOCTaBISIIOUIEr0 MYHULIMNAIBHYIO YCIYTy, IO
BBIOOPY 3asIBUTEINS (3KCTEPPUTOPHATILHBIN PUHLIUII);

BO3MO>KHOCTb MOJIYYeHHUs] HH()OPMALIMK O XOJI€ MPEAOCTABICHUS MYHUIIMIAIBHON YCIIyTH,
B TOM YHCII€ C HCIOJb30BAaHUEM OQPUIIMATHLHOTO HHTEPHET-caiiTe aJAMHUHUCTpaIuy, EauHoro
noprajia u PernonaiapHOro nopraa;

YCTAaHOBJICHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 33 IPENOCTABICHUE MYHHIMIAIBHOU
YCIIyTH;

YCTaHOBJICHUE U COOJIOJICHUE TPeOOBaHMI K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISACTCS
yciyra,

YCTAaHOBJIEHUE M COOJIOJIEHUE CpPOKa MPEJOCTABICHUS MYHMIMIAIBHON YCIYIH, B TOM
YHUCJI€ CpPOKa OXKHMJAHHMS B OYEpPEAM IpU MoJaye 3adBJICHUS M IPU IOJIYYEHUU pe3yJibTaTra
MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH;

KOJIMYECTBO  3asBJIEHUWH,  MPUHATBIX C  KCMIOJIb30BaHMEM  MH(GOPMALMOHHO-
TEJIEKOMMYHHUKAIIUOHHOW CEeTH OOILIero MOJb30BaHUSA, B TOM YHCIE MOCPEACTBOM EnmHOro
nopraia u PernonanbHoro noprania.

2.14.2. Tlpu mnpenocTaBJICHUH MYHHUIUNAIBLHON YCIYTH MO SKCTEPPUTOPHATHHOMY
MPUHIMUITY 3asBUTENU (MPEACTABUTENN 3asgBUTENS1) UMEIOT MpaBo Ha oOpanieHue B ar06oi MOIL]
BHE 3aBHCHUMOCTM OT MECTa PEruCTpaluy 3asBUTENs (MPEACTABUTENS 3asBUTENS) 0 MECTY
KHUTEIbCTBA, MECTAa HAXOXKJIEHUS OOBEKTa HEABIKMMOCTH B COOTBETCTBUU C JICHCTBHEM
AKCTEPPUTOPUATILHOTO MPUHIIUIIA.

[IpenocTaBineHre MYHHULMIAIBHOM YCIAYrM IO 3KCTEPPUTOPUATBHOMY  IPUHLMITY
o0ecrieuyuBaeTCsl MpU JUYHOM OOpalIeHUH 3asBUTENs (IIPEACTABUTENS 3asgBUTENS) 1O MECTY
npeObIBaHus 3asgBUTENs (mpeactaButens 3asBurtelnis) B M®L] ¢ 3asBieHueM o mpeaocTaBiIeHUU
MYHULMNAIBHON YCIIYTH.

2.14.3. BzaumopeiicTBue 3asBUTENs (€ro MPEACTABUTENS) C JOHKHOCTHBIMH JIUIIAMU
MOII, agMUHUCTpanMU IPU IPEAOCTABICHUM MYHHULMIIAJIBHON YCIYTM OCYILECTBIISETCS JBa
pa3za - npu npenctaBieHur B MOLI, aniMuHHCTpanuio 3asBIEHHUS CO BCEMH HEOOXOAMMBIMU
JOKYMEHTaMH I TOJYy4YeHUs MYHULUIAJIBHOM YyCIyrM M IpU MOJY4YEHMHM pe3yJibTaTra
MIPEIOCTaBICHUS] MyHUIIMIIAIIBHON YCIIYTH 3asBHUTEIEM HENOCPEACTBEHHO. IIpogomKUTENbHOCTD
OJHOI'0 B3aUMOJECWUCTBUS 3adABUTENSA C JOJDKHOCTHBIM JuuoM MODILI, agmuHuCcTpanuu npu
MPeIOCTaBICHUH MYHMIMIAIBHON yCIyrH He mpeBblmaeT 15 munyt. B cinyuyae HampaBieHUs
3asiBJICHUSI TIOCPEJICTBOM ENMHOro mnoprajia B3aMMOJEHCTBUE 3aABHUTENS C JIOJPKHOCTHBIMU
munamMu ML, agMuUHHMCTpanMM OCYIIECTBIISIETCS [Ba pasa - Npu npencrasieHuu B MOI],
aJIMUHHCTPAIMIO BCEX HEOOXOAMMBIX JTOKYMEHTOB /JIsi MOJIYYEHHUS] MYHULIMIAIBLHOW YCIYTHd U
IpU  TOJYYEHUH pe3yibTara MPEeAOCTaBICHUS  MYHHULMIAIBHOM  YCIYrM  3asBUTEIEM
HENOCPEACTBEHHO. [IpOoAOIKUTENBHOCTE OQHOTO B3aMMOJEHCTBUS 3asBUTENA C JOJDKHOCTHBIM
oM M®LI, anMuHuCcTpayy Npy NpeJoCcTaBIeHUH MyHUIIMTAIBHON YCIYTH He TpeBbimaeT 15
MUHYT.



3asBUTENSIM  OOECIIEYMBACTCS BO3MOXKHOCTH  OIEHUTh JOCTYMHOCTH M Ka4e€CTBO
MYHULUIIAIBbHOM yciyru Ha EquHom noprase.

2.14.4. ]Ins moaydeHus MyHUIIUITAIbHON YCITYTH 3asiBUTENb BIpaBe oOpatuthes B M®DI] B
cooTBeTcTBUU co cTaThelt 15.1 denepanbproro 3akona Ne 210-d3 myrem mogaun KOMIUIEKCHOTO
3amnpoca 0 MPeIOCTABIICHUH HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIM) MYHUIIUIIATBHBIX YCIYT».

2.15. Nnble TpeOoBaHUs, B TOM YHWCJE YYUTHIBAIOUINE OCOOCHHOCTU MPEIOCTaBICHUS
MYHHUITUTIATBEHON yciayru B M®LI, 0coOeHHOCTH MPeAOCTaBICHUS MYHUIIMIAIBHOM YCIYTH IO
AKCTEPPUTOPUAIBHOMY IMPUHIUITY (B CiIy4yae, €Clii MyHUIUIIaIbHAs yCIIyra MpeoCTaBIseTCs 1Mo
AKCTEPPUTOPUATIEHOMY MPUHIIUITY) U OCOOCHHOCTH MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH B
ANEKTPOHHOMU popme

2.15.1. [na mnomydeHHS MYHUIUMAIBHOW YCIYTH 3asSBUTEISIM TPEAOCTABIACTCS
BO3MOXKHOCTb TPEJCTABUTh 3asABICHUE O TNPEJOCTABICHUM MYHHUIIUNAIBHON yCIYyTH U
JOKYMEHTBI  (CoJepsKaliuecss B HHUX CBEIEHUS), HEOOXOJUMBIE HJisi MPEeIOCTaBICHUS
MYHHIIUTAIBHON yCIyrd, B TOM YHUCIie B (popMe 2JIEKTPOHHOTO JOKYMEHTA:

B aIMUHHUCTPAIINIO;

yepe3z M®PL] B agMUHUCTpaLINIO;

MOCPEJICTBOM HCIOJIb30BaHMsI HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUIA,
BKJIIOYAsl HCIIOJB30BAHUE, C TMPUMEHEHHUEM OJJICKTPOHHOM TMOJIMUCH, BHUA KOTOPOH MOJKEH
COOTBETCTBOBAaTh TPEOOBAHUSAM, YCTAaHOBIEHHBIM «lIpaBuUiaMu WCMOIB30BAHUS YCHJICHHOM
KBTU(DUIIMPOBAHHON 3JIEKTPOHHOU MOAMKICH TPU OOpaICHUH 32 MOJIYYCHHEM TOCY1apCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT», YTBEPKACHHBIX MocTaHoBiIeHUeM [IpaBurensctBa PO ot 25 aBrycra
2012 r. Ne 852 «O06 yrtBepxaeHuu IlpaBun MCronb30BaHUS YCHJIEHHON KBalu(UIMPOBAHHOM
AJIEKTPOHHOW TOJIUCH TPU OOpAIIEHUH 32 MOITYYECHHEM TOCYAAPCTBEHHBIX W MYHUIIUTIATHHBIX
yCIyr U O BHeceHHH u3MeHeHus B [lpaBuia pa3paOoTKu M YTBEPIKICHUS aIMUHUCTPATHUBHBIX
pErIaMeHTOB MPEAOCTABICHHUS TOCYJAPCTBEHHBIX YCIYT» (C U3MEHEHUSMU M JOMOTHEHUSIMH) U
noctanoBieHus [IpaBurensctBa PO ot 25 urons 2012 Ne 634 «O Buaax 3JIeKTPOHHOU MOAMUCH,
WCIOJIb30BAHME KOTOPBIX JOIMYCKaeTCs Mpu OOpalleHHH 3a TMOJYyYeHHEM TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX yCIyTr» (fanee — 3J1eKTPOHHAas MOAIUCH).

3asBiIeHUS U JOKYMEHTBI, HEOOXOAUMBIC ISl MPEIOCTABICHUS MYHUIIUIIAIBHONU YCIIYTH,
mpenocTaBisieMble B (pOpME AJIEKTPOHHBIX JIOKYMEHTOB, TOJIMUCHIBAIOTCS B COOTBETCTBHH C
TpeboBanusamu crareid 21.1 u 21.2 ®enepanproro 3akoHa Ne 210-D3 u denepanbHOTO 3aKOHA OT
6 anmpenst 2011 roga Ne 63-D3 «O6 3IEKTPOHHOM MOITUCHY.

B cinyyae wHampaBneHus 3asBICHUH W JOKYMEHTOB B DJJIGKTPOHHOUW Qopme ¢
ucrnoyib3oBanreM EnnHoro m PernoHanbHOTO moprana, 3asBlIEHUE U TIOKYMEHTBI JTOJKHBI OBITh
MOJIMTUCAHBI YCUJICHHOHN KBATH(PHUIIMPOBAHHOM 3JIEKTPOHHON MOJMUCHIO, KOTOPBIE TOMYCKAIOTCS K
WCIIOJIB30BAHUIO TPU OOpaIlleHWHd 3a TOJYyYCHHEM MYHHIIUNAIbHON YCIyrd, OKa3bIBaeMOM C
NPUMEHEHHEM YCHUJICHHON KBANIU(DUIMPOBAHHOW AIIEKTPOHHOW MOJMUCH, M OMPEACISIOTCS Ha
OCHOBaHUHU YTBEPKAAEMOl OpraHoM, MPEAOCTABISIIONMM MYHHUIIMOAIBHYIO YCIYTry, MO
cornacoBanuto ¢ denepanpHoll ciy)00i1 O6e3onmacHocTH Poccuiickoit denepaiiuu MOACIH yrpo3
0e3onacHOCTH HWHGOpMAIMKU B HH(GOPMAIMOHHON CHCTEME, MCIOJb3yeMOW B IENAX MpueMa
oOpalleHui 3a MoJy4YeHHeM MYHHUIIUTIATLHOW YCIIYTH U (WIJIH) IPEIOCTABICHUS TaKOW YCIYTH.

2.15.2. 3asBurensm oOecreynBaeTCs BO3MOXKHOCTh TIONydeHUs uHopmamuu o
IIPEI0CTaBIIEMON MYHUIIMTNIAIBHOM yciyre Ha EnnnoM n PernonansHoM nopraiie.

Jns momyuyeHHMss [OOCTynma K BO3MOXKHOCTSIM EaumHoro u PermonanbHOro moprana
HeoOxoauMo BbIOpaTh cyObekT Poccuiickoit @®enepaunu, W 1OCIE OTKPBITHA CIIHCKA
TEPPUTOPUATILHBIX  (efepalbHbIX OPraHOB HCIOJHUTEIBHOM BJIACTH B 3TOM CYOBEKTE
Poccuiickoit @enepanuu, opraHOB UCIIOTHUTEIBHOM BiIacTH cyobekTa Poccuiickoit denepanuu u



OpPTaHOB MECTHOTO CaMOYIpPAaBJIE€HHUS BbIOpATh aIMUHHCTPAIMIO C IEPEYHEM OKa3bIBAEMBIX
MYHUIIMITATBHBIX YCIIYT U HH(OPMAIIHEH 1Mo KaXKI0u yCIyTe.

B kapTouke Ka)KJ0il yCIyTU COJEPKUTCSA OMHCAHHE YCIyTH, MOApoOHas MH(pOpMaIus O
nopsiike W crnocobax oOpamieHusi 3a YCIyrod, MepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYE€HHUS yCIyTH, HH(OpMAaLMsI O CPOKAX €€ UCIIOIHEHHUS], a TaKkKe OJIaHKH 3asBJIEHUN U (opM,
KOTOpBIE HEOOXOAUMO 3aMOIHUTD JIJIsl OOpallleHus 32 YCIYTOM.

[Tomaya 3asBUTENEM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAMMBIX NJISi MPEJOCTaBICHUS
MYHUIMIAIBHON yCIyTW, W MPHEM TaKUX 3aIpOCOB U JOKYMEHTOB OCYLIECTBIISIETCS B
CJIEIYIOIIEM MOPSIKE:

ojayda 3ampoca Ha MPEJOCTABICHUE MYHULMNAIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE
3asIBUTENIEM OCYLIECTBIISIETCS Yepe3 JIMUHbIN KaOuHeT Ha EquHom n PernonansHom nopraiie;

UIst 0OpMIIEHUSI TOKYMEHTOB IOCPENCTBOM ceTH «lHTepHeT» 3asBUTENI0 HEOOXOIMMO
MIPOUTH mpoueaypy aBTopu3anuu Ha EnnHom u PerrnonansHoM nopTaiie;

JUTISL aBTOPH3AIUU 3asBUTEII0 HEOOXOJUMO BBECTH CTPAXOBOW HOMEp HHAMBHIYAIbHOTO
JUIEBOTO CuYeTa 3aCTPaXxOBAaHHOIO JHIa, BblOaHHBIM [leHcnoHHbIM QoHgoM Poccuiickoit
®enepanuu (rocyaapcTBEHHBIM yupexkaeHueM) mo benroponckoit oomactu (CHUJIC), u nmaposnsb,
MOJIyYEHHBIN TIociie peructpaiuu Ha Equnom u PernonaibHOM noprasie;

3as1BUTENb, BBHIOPAB MYHUIUIAIBHYIO YCIYry, TOTOBUT MAaKET JOKYMEHTOB (KOIUU B
ANIEKTPOHHOM BHJE), HEOOXOAMMBIX MJIi €€ MNPEJOCTaBJIEHUS, W HANpaBiIsieT UX BMECTE C
3asiBJICHHEM 4epe3 JIMYHBIN kabuHeT 3asBuTesst Ha EquHom u Pernonansnom noptaiie;

3asiBJICHHE BMECTE C JIEKTPOHHBIMH KOMHUSIMHU JOKYMEHTOB TOMa/1aeT B UH()OPMAIIMOHHYIO
CUCTEMY aJMUHHUCTpAlMM, OKa3bIBAIOLIErO0 BBHIOPAHHYIO 3asgBUTENIEM YCIYry, KOTOpas
oOecreynBaeT MpPUEM 3ampocoB, OOpalleHUil, 3asBICHUN M HMHBIX JIOKYMEHTOB (CBEIIECHUI),
noctynuBmux ¢ EaguHoro wu  PermonanbHoro moprasa M (WIM) 4Yepe3  CHUCTEMY
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJIEHCTBUSI.

2.15.3. Jlns 3asBuUTENE 00ecieYMBAETCS BOBMOKHOCTh OCYIIECTBISATH C UCIOIb30BaHUEM
Enunoro u PermonanpHOro moprana IIOJy4EHHME CBEICHMM O XOJE BBINOJIHEHUS 3arpoca O
MIPEIOCTaBICHUY MYHULIUIIAIbHOW YCIIYTH.

CBeneHus 0 X0Zie M pe3yibTaTe BHIMOJIHEHUS 3alIpoca O MPeJOCTaBICHUH MyHUIIUIIATbHON
YCIYTH B DJIEKTPOHHOM BHUJE 3asBUTENIO IPEACTABIAIOTCA B BHUJE YBEJOMJIEHUS B JIMYHOM
kabuHeTe 3asBuTeNsd Ha EquHoM n PermonanbHOM mopTae.

2.15.4. Ilpu HanpaBlIeHUU 3asiBICHUS U JIOKYMEHTOB (COJEp)KalllMuXCsl B HUX CBEJICHUN) B
(dbopMe dIEKTPOHHBIX JOKYMEHTOB B MOPSJIKE, MPEelyCMOTpEeHHOM MyHKTOM 2.14.1 Hacrosmiero
aJIMAHUCTPATUBHOTO pErJIaMeHTa, OO0ECIeYyUBAETCS BO3MOKHOCTH HAINPABJICHUS 3asBUTEIIO
COOOIIEHHS B AJIEKTPOHHOM BHJIE, IIOATBEPKAAIONIETO X TPUEM H PETUCTPALIUIO.

2.155. MO®I] npu obOpamenun 3asBuTens  (MpEeACTaBUTENs  3asBUTENsA) 3a
MPEIOCTAaBICHUEM MYHHUIMIIAIBLHONW YCIYTH OCYIIECTBIISIIOT CO3JaHHE 3JEKTPOHHBIX O00pa30B
3asBJIEHUS] U JIOKYMEHTOB, IIPEACTaBISEMBIX 3asBUTENIEM (MPEICTABUTENIEM 3asBUTENS) U
HEOOXOMMBIX il  MPEJOCTaBIIEHUS  MYHULMIAIBHOW  yCIyrd B COOTBETCTBHUHM  C
aJIMUHHCTPATUBHBIM PErJIaMEHTOM IPEOCTABICHUSI MYHUIIMITAILHON YCIYTH, U UX 3aBEpEHUE C
LENbI0 HANpaBiI€HUS B AAMUHUCTPALMIO JJI1 TNPUHATHA pELIEHUS O IPeAoCTaBICHUU
MYHULIAIIAJIBHON YCIIYTH.

2.15.6. Ilpu ob6pamennn B M®PI] myHunmnanpHas yciyra NpeaoCTaBIsSETCS C y4eTOM
MPUHLMIA 3KCTEPPUTOPHUAIIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTEJb BIIPABE BBIOpATh IS
oOpamienns 3a noaydeHueMm yciayru MOL, pacnonoxeHHBIH Ha Tepputopun benropoackoit
o0JacTH, HE3aBUCUMO OT MECTa €ro perucTpanuu Ha Tepputropun benaroposackoit obmactu, mecta
pacnosiokeHus Ha TeppuTopun benropoickoit 0061acTH 00BEKTOB HEIBM)KMMOCTH.



2.15.7. B menmax mnpemoCTaBIICHUS MYHHUIUNAIBHBIX YCIYT YCTAHOBJIICHHE JUYHOCTH
3asBUTENSI MOXKET OCYIIECTBISITECA B XOJE€ JIMYHOIO NpHEMA TMOCPEICTBOM NPENbSIBICHUS
nacnopta rpaxaanuHa Poccuiickoit @epepanuu JMO0 WHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTh, B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu WK MOCPEACTBOM
uaeHTU(PUKAIUU U ayTeHTU(PUKAIUKU B aIMUHUCTpAIUHU, C UCIOJIb30BaHUEM UH(OPMAIMOHHBIX
TEXHOJIOTHH, IPEYCMOTPEHHBIX YacThio 18 ctatbu 14.1 @enepanbHoro 3akoHa ot 27 uromns 2006
rona Ne 149-03 «O6 nndpopmanuu, THPOPMAITMOHHBIX TEXHOJOTHAX M O 3aIIUTEe HHPOPMAITUN.

2.15.8. Ilpm mpenocraBlieHWM MYHHIMIAIBHBIX YCIYT B JJIEKTPOHHOW (opme
UACHTU(PUKAIUS U ayTeHTU(UKAIMS MOTYT OCYIIECTBISATHCS MOCPEACTBOM:

1) enuHoOl cucTeMbl MACHTU(PHUKAIIMU U AyTEHTU(PUKAIMU WIM UHBIX TOCYJAapPCTBEHHBIX
MH()OPMALIMOHHBIX CHCTEM, €CIM TaKhe TOCYJapCTBEHHbIE HWH(OPMAIMOHHBIE CHCTEMBI B
yctanoBiaeHHOM  [IpaButenbctBoM  Poccuiickoit ~ @epepanuui  mOpsiAKe  00ECTICYMBAIOT
B3aMMO/JICHCTBUE C E€IUHOM CHUCTEMOW HUACHTH(PHUKAIMKU M ayTeHTHU(PHUKAIMU, TPU YCIOBHH
COBMAJICHUS CBEJICHUH O (PU3NYECKOM JTUIIE B YKa3aHHBIX UH(POPMAIMOHHBIX CHCTEMAX;

2) enuHON cUCTeMbl WAECHTU(GUKALMU U ayTeHTU(UKALMK U €AUHOW HH(POPMAIMOHHON
CUCTEMBI TIEPCOHAIBHBIX TaHHBIX, oOecreunBaroield o0padoTKy, BKItoUas cOOp U XpaHEHHE,
OMOMETPHYECKHUX MEePCOHANBHBIX JAaHHBIX, UX MPOBEPKY U Mepenady HHGOpMaIUU O CTETIEHU UX
COOTBETCTBUS MPEJOCTABICHHBIM OMOMETPUUECKUM MTEPCOHANTBHBIM TaHHBIM (PU3UUECKOTO JIUIIA.

2.15.9. Ilpn HaACTYIUICHHH COOBITHH, SBISIOIINXCS OCHOBAaHHEM IS TPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT, AJIMUHUCTPALIMS, BIIPABE:

1) nOpoBogUT,  MEpONpPUATHSA, HANPABJICHHBbIE HA  MOATOTOBKY  pE3YyJbTaTOB
MPEAOCTABICHUSI MYHUIIMMAIBHBIX YCIAYT, B TOM YHCJIE HAMNpaBJsITh MEXBEIOMCTBCHHBIC
3ampocCkl, MOJy4aTh Ha HUX OTBETHI, IIOCIIE YETO YBEAOMIIATH 3asBUTENSI O BOZMOXXHOCTH MOJIaTh
3ampoc O MPEJOCTABICHUU YCIYTU Il HEMEAJICHHOTO TOJy4eHHUsl pe3yJibTara MpeoCTaBICHUS
TaKOW YCIYTH;

2) Ipu YCIOBUHU HAJIUYHS 3alpoca 3asBUTEIIS O MPEIOCTABICHUH MYHULIUITAIIBHBIX YCIYT,
B OTHOIIEHUU KOTOPBIX Y 3asIBUTENSI MOTYT MOSIBUTHCS OCHOBAHMS ISl UX NIPEIOCTABIICHUS EMY B
OyayiieM, TPOBOAUTh MEPOIPHUSATHS, HAMpaBleHHbIE Ha (QopMHUpOBaHHE pe3yibTara
MIPEIOCTaBICHHS YCIyTH, B TOM YMCJIE HANpPaBIsATh MEKBEIOMCTBEHHBIE 3alpOChl, OTy4aTh Ha
HUX OTBETHI, (JOPMUPOBATH PE3YJbTAT MPEJOCTABICHUS YCIYTH, a TaKkKe IMPEJIOCTaBIATh €ro
3asBUTENI0 C UCIOJIB30BAHUEM TOpTajla TOCYJApCTBEHHBIX W MYHUIMOAIBHBIX YCIYT U
YBEJIOMJISITH 3asIBUTEIISL O TIPOBEJACHHBIX MEPOTIPUITHSX.

MyHununaneHas yciiyra He OKa3bIBaeTCsl B yIpexAaronieM (IPOaKTUBHOM) PEXHUME.

3. CocTaB, moc/1e10BATEJbHOCTH U CPOKHU BbINOJHEHHS AIMUHUCTPATHBHBIX NMPOLEAYP,
TPeOOBaHUs K NOPSAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BHINOJTHEHU S
aIMUHHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOH (popme

3.1. IlpeaocraBjieHMe MYHMUMNAJLHOW YCJIYIrH BKJIWYaeT B celdsl cjeayroliue
aIMMHUCTPATHBHbIE MPOLEYPbI:

1) mpuem u peructpanus 3asBICHUSI U JOKYMEHTOB, 00s3aTE€IbHBIX K MPEI0CTABICHUIO;
2) pacCMOTpEHHUE NPEACTABICHHBIX JIOKYMEHTOB;

3) dopmupoBaHue 1 HaMpaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB;

4) mpuHSATHE PEIICHHS O MPEJOCTABICHIHN MYHUIMNIAIBHON YCIYTH;



5) BblIaua WIM HaINpaBIEHUE 3asBUTENIO pE3y/bTaTa IMPEAOCTABICHUS MYHHULMIAIbHON
YCIIYTH.

3.2. Ilpuem wu perucTpanusi 3asiBJeHUs] W [JOKYMEHTOB, 00§13aTeJIbHBIX K
NpeaoCcTaBIeHHIO

3.2.1. OcHoBaHMeM ISl Hayala aJMUHHCTPATUBHOM HPOLENYPHI SBISIETCSA MOCTYIUIEHUE B
AJMUHUCTPALIMIO COOTBETCTBYIOIIETO 3asBJIECHUSA. 3amnpoc (3asBJICHUE) MPEACTABISIETCS
3asgBUTENEM (IIPEICTAaBUTENIEM 3asBUTENS) B AJMUHHCTPAIMIO, TIOCPEICTBOM MOYTOBOM CBS3M
WIN B 3JEKTpOHHON (opme uepe3 PervonanbHblil moptai, aub0 MpH JIMYHOM OOpalIeHUH B
MHOT0() YHKIMOHAJIbHBIN LIEHTP.

CriennanucT, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, IPOU3BOAUT MPUEM
3asdBJICHUs, COIVIACHO YCTaHOBJIEHHOW ¢(opme (mpuinokenue Nel k AJMHUHHCTPATHUBHOMY
periaMeHTy), W NPUIOKEHHBIX K HEMYy JOKYMEHTOB JIMYHO OT 3asBUTENS WIH €ro
YIOJTHOMOYEHHOTO MPECTaBUTEINS. Y CTAHOBJICHHE IMYHOCTH 3asIBUTEIS B XO/1€ TUYHOIO IIpUeMa
OCYILIECTBIISIETCS TIOCPEICTBOM IpebsBICHUS Nacnopra rpaxaanuHa Poccuiickoit denepanuun
1100 MHOTO JTOKYMEHTA, YJOCTOBEPSIOLIET0 JIMYHOCTb, B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu WM MOCPEACTBOM HACHTU(DUKAIIMM M ayTEHTU(PUKALUU B OpraHax,
MPENIOCTaBISIIONINX ~ MYHULUIAIbHBIE  YCIYTHM,  MHOTO(QYHKIMOHAJIBHBIX  LIEHTpax C
UCIOJIb30BaHUEM HH()OPMALMOHHBIX TEXHOJOTHH, MpeayCMOTpeHHbIX yYacThio 18 crathu 14.1
®enepanbHoro 3akona ot 27 utons 2006 rona Ne 149-03 «O6 unbopmanuu, HHPOPMAITUOHHBIX
TEXHOJOTHUSX U 0 3aluTe nHpopMaumy (Ipu HaAJTMYUHU TEXHUYECKOW BOZMOXKHOCTH).

JIuiio, uMmeroniee NpaBo JIEHCTBOBATh 0€3 JOBEPEHHOCTH OT MMEHHU HOPUIUYECKOro JIUIa,
NPEabSIBIAET JOKYMEHT, YJOCTOBEpSIONMI €ro JHMYHOCTh, W COOOIIAET PEKBU3UTHI
CBUJIETENICTBA O TOCYAAPCTBEHHON PETUCTpALMM FOPUIMYECKOro JHa (JucTa 3anucu ExaunHoro
TOCY/IapCTBEHHOTO peecTpa IOPUIWYECKUX JIUI[), a NPEICTaBUTEIb IOPUIUYECKOrO JUIA
MPEABSBIAET TAaKKE€ JOKYMEHT, MOJITBEPKIAIOIIMN €ro IMOJHOMOYHS JEHCTBOBAaTh OT HWMEHHU
9TOr0 IOPUANYECKOTO JIMIA, WIH KOIUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO NIe4aThio (IIpU HAIUYUH
NevyaTH) U NOJAMUCHI0 PYKOBOJIUTEINS 3TOTO IOPUANUECKOrO JIHIIA.

IIpu npencraBieHUM 3asBUTENEM JOKYMEHTOB YCTaHAaBJIMBAECTCS JIMYHOCTH 3asIBUTEI,
IIPOBEPSIOTCS TOJHOMOYMS 3asBUTENSA, OCYIIECTBIISIETCS NPOBEPKA COOTBETCTBUS CBEICHUI,
YKa3aHHbBIX B 3asIBJICHUH, IPEACTABICHHBIM JOKYMEHTaM, MTOJIHOTA U IPABUIIBHOCTH O(POPMIICHUS
3asIBICHHUS.

B xone npuema 3asdBiIeHHs U IPUJIAraeMbIX K HEMY IOKYMEHTOB CHELUAINCT OCYLIECTBIISIET
UX MPOBEPKY Ha:

- IPAaBUIILHOCTH 0(OPMJIICHUS 3asIBICHHUS;

- KOMIUIEKTHOCTbh NMPWJIOKEHHBIX K 3asBJICHUIO JIOKYMEHTOB, YKa3aHHbIX B IyHKTax 9.1
HACTOSIILEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHUE B 3asBICHMM W TIpPUIIATaeMbIX K 3asBJICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
UCIIPABJICHUN, CEpPhE3HBIX TMOBPEXKACHUM, HE TMO3BOJISIOMIMX OJHO3HAYHO MCTOJIKOBAaTh HUX
coJiepKaHue, TOJYUCTOK JINOO MPUITUCOK, 3aY€PKHYTHIX CIIOB;

- OTCYTCTBME B 3asBICHMM U IPWIAraeMbIX K 3asBICHUIO JIOKYMEHTaxX 3aIllceH,
BBIIOJIHEHHBIX KapaHAalloOM.

B cinydyae Hanmuuus OCHOBaHMM U1l OTKa3a B IPHUEME JIOKYMEHTOB, IPEIyCMOTPEHHbIE
MyHKTOM 2.8.2 3asBUTEJI0 PEKOMEHAYETCS YCTPaHWUTh BBISBICHHbIE HECOOTBETCTBUS. B ciiyuae
HEBO3MOXHOCTH  YCTPAaHEHMs  BBISIBIEHHBIX  HECOOTBETCTBHUH,  3asBUTENI0  BPYyYaeTcs
(HampaBiiieTcs1) YBEAOMJIEHHE O HEOOXOAMMOCTH YCTPaHEHMs HapylleHud B O(OpMIEHUU



3asBI€HUsT W (WIM) NPEJICTaBIEHUS OTCYTCTBYIOIIUX JOKYMEHTOB (mpuiioxkeHue Ne 3 k
AJIMMHHCTPAaTUBHOMY PEIJIAMEHTY).

B ciydae, ecnau 3asdBlIeHHE M JOKYMEHTBHI, yKa3aHHble B INyHKTax 2.6.1 Hacrosmero
AJIMUHHUCTPATUBHOTO pErjiaMeHTa, MPeACTaBICHb B AJIMHUHHUCTpPAIUIO B 3JIEKTPOHHOU (hopme ¢
HaJM4YMEM OCHOBAHUM I OTKa3a B IPUEME JTOKYMEHTOB, IPEAYCMOTPEHHBIE IIYHKTOM 2.8.2, TO
AJMMHHCTpanuss He mo3AHee S5 pabouux AHEH €O JHSA MPEJCTaBICHUS TaKOro 3asiBICHUS
HanpasisieT 3asBUTEII0 Ha YKa3aHHbIM B 3asBJICHUU aJpec 3JICKTPOHHOU MOYTHI (MpU HAJIUYIHMU)
3asiBUTENII WJIM HWHBIM YKa3aHHbIM B 3asBJICHUM CIOCOOOM YBEJOMJIEHHE C YKa3aHHUEM
JOIYIIEHHBIX HApYIICHUN.

B ciydae OTCyTCTBMS OCHOBaHMM Il OTKa3a B IPUEME JOKYMEHTOB, IIOCIIE
COOTBETCTBYIOUIEH NPOBEPKHU JIOKYMEHTOB, CHEIHAINCT HAa OOOPOTHOM CTOPOHE 3asBIICHUS
CTaBUT OTMETKY O COOTBETCTBHM JOKYMEHTOB IPENBSABISAEMbIM TpPeOOBAaHUSAM, IOCIE YEro
3asBJICHHE PETUCTPUPYETCS B JKypHAJIE pErucTpalud, Ha HEM CTAaBUTCI HOMEp M JaTa
pErucTparum.

3asiBUTEINIO BbAAETCs pacnucka (mpuiokernne Ne 5 Kk ATIMUHUCTPATUBHOMY pPErJIaMEHTY) B
MIOJIYYEHHH OT 3asBUTENS JOKYMEHTOB C YKa3aHMEM MX IIEepeYHs M JaThl IOJyYEHHs
AnMuHUCTpanyen, MpeJOCTABIAIOIINM YCIYTy, MOPSAKOBOTO HOMEpa, TaKOro K€, 4TO M B
xypHaie, PO, 10HKHOCTH U MOAIUCHI0 COTPYIHHKA, a TAKKE C YKA3aHUEM IIEPEUHS CBEICHUIN
U JOKYMEHTOB, KOTOpble  OyAyT  IOJY4E€Hbl  IOCPEJICTBOM  MEKBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO  B3aUMOJEHCTBUS. B cimyyae mpeacTaBieHuss JOKYMEHTOB — depe3
MHOTO()YHKLIMOHAJIBHBIA IIEHTP paclHuCcKa BbIIAETCS YKa3aHHBIM MHOTO(YHKIMOHAIBHBIM
LHEHTPOM.

3.2.2. Ilpu ycraHOBIEHUH (PAKTOB OTCYTCTBHUSI HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABICHHBIX IOKYMEHTOB TPEOOBAHUM, YKa3aHHBIM B MMyHKTaX 2.6.1 AIMUHUCTPATHBHOTO
perjaMeHTa CHelUaluCT YBEAOMIISET 3asgBUTENS JIMYHO O HAJIWYUM NPENSITCTBHM IS BbIIAYU
pe3ynbTarta MpeloCTaBICHUS] MYHHUIMNAIBHON YCIYrd, OOBSICHSET 3asBUTENIO COJACpKaHUE
BBISIBJIEHHBIX HEJOCTAaTKOB B IIPEJICTABICHHBIX JOKYMEHTAaX M IpeajiaracT MPUHATh MEPHI 10 UX
YCTPAHEHHUIO.

3.2.3. B ciyyae, ecnu 3asBJICHUE U JOKYMEHTHI, yKa3aHHbIE B IyHKTax 2.6.1, mpencraBiieHbl
B AJMUHUCTpALMIO IOCPEJCTBOM IIOYTOBOTO OTIIPABJICHMS, PACHUCKAa B TOJYYEHUU TaKHUX
3asBJICHMSI M JOKYMEHTOB HallpaBiseTcss AJMHHHCTpalMed IO YKa3aHHOMY B 3asBICHHUH
MOYTOBOMY aJ[peCy B ICHb MOTYYEHUS] AJAMUHUCTpALIUEN JOKYMEHTOB.

3.2.4. TlonyueHue 3asBIEHUS U JOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.6.1, Hacrosiero
AJIMMHHCTPAaTUBHOTO pETJIaMEHTa, NPEACTABIAEMBIX B (OpME JIIEKTPOHHBIX JTOKYMEHTOB,
MOATBEPKAAECTCA IMyTEM HAINpPABIEHUS 3asBUTENO (IPEICTABUTEIO 3asBUTENSI) COOOLIEHUS O
MOJIYYCHUU 3aBJICHUA U JIOKYMEHTOB C YKa3aHHUEM BXOJSILIEr0 PErMCTPAllMOHHOTO HOMEpa
3asIBJICHMSI, JAThl IOJIYYEHHS 3asBICHHUS U JIOKYMEHTOB, a TaKXe IEpeuyeHb HAMMEHOBAHMIA
¢aitnoB, npencTaBICHHBIX B (hOpME dIEKTPOHHBIX TOKYMEHTOB, C yKa3aHHUEM UX 00beMa.

CooOuieHne O MOJYYeHUHM 3asBJICHUSI W JOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6.1.
HACTOSIIEr0 AJMUHUCTPATUBHOIO pErjaMeHTa, HampaBiisieTcsl MO YKa3aHHOMY B 3asiBIICHUU
aZipecy JIEKTPOHHOW TMOYTHI MM B JIMYHBIA KaOMHET 3asBUTENS (IIPEICTABUTENS 3asBUTENS) Ha
PermonanpHOM 1mOpTane B ciy4yae IPEACTABICHUSA 3adBICHHUS U JIOKYMEHTOB 4Yepes
PernonanbHueii noprai.

3.2.5. 3asgBieHWe U JOKYMEHTBI, MPEICTaBICHHbIE 3asBUTENEM (IIPEACTABUTENIEM
3agBHUTENS) Yepe3 MHOTOQYHKIMOHAIBHBIM I[EHTP TMEepeNaloTcs MHOro(yHKIMOHATHHBIM
LEHTPOM B AJIMUHUCTpALMI0 Ha OyMaXHOM HOCUTENe, a Iocje 00ecreueHUs] TEeXHUYECKON



BO3MOXHOCTH, - U B 3JIEKTPOHHOM BH/JIE, B CPOK, YCTAHOBJICHHBIN COIJIAIlIEHUEM, 3aKJIFOUEHHBIM
Mexny Anmunuctpanueid 1 MO,

3.2.6. Kpureprem npuHSTHS pelIeHUs SBISETCS HAIWMYUE 3asBICHUS U TIOJHOTO KOMIUIEKTA
JOKYMEHTOB, 00s3aTeNIbHBIX JUIsl IPEAOCTABIECHUS MYHUIIMIIAIIBHON YCIyTH.

3.2.7. Pe3ynpTaTtOM HMCHOJIHEHUS aIMHHHCTPATHUBHOM IHPOLEAYPHI SBISETCS PETUCTpaLUs
NOCTYNUBIIETO 3asBJICHUS M IOJHOTO KOMIUIEKTa JOKYMEHTOB, OOs3aTeNbHBIX JJIf
IPEIOCTABJICHUS MYHUIIUTIATHHON YCIIYTH.

3.2.8. CnocoboM (ukcanuu pe3yapraTa aJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCS
perucrtparus 3asBieHUs U JOKYMEHTOB B )KypHaJle peTUCTpaIiu.

3.2.9. Ilpouenypsl, ycTaHaBIuBaeMble MyHKTamMu 3.2.1. — 3.2.2. oCyIIECTBISIOTCS B TCUCHHUE
15 MunyT.

Peructpanus 3asiBieHHs], MOCTYNUBIIETO B AJMHUHHUCTPALUIO OT MHOTO()YHKIMOHAIBHOIO
[IEHTPa OCYIIECTBIIAECTCS B TeueHue | paboyero MHS WM HA CIEAYIONIMA JAEHb C MOMEHTa €To
MOCTYIUICHHS] B AJIMUHHUCTPAITHIO.

3.3. PaccmoTpeHue npeacTaBjieHHbIX JTOKYMEHTOB

3.3.1. OcHoBanueM i1 Hayajga aJIMHHUCTPATHBHOM MPOLEAYPHl IO PacCMOTPEHUIO
MPEICTABIECHHBIX JOKYMEHTOB SIBJISIETCS MOJYyYEHUE JOJKHOCTHBIM JIMIIOM AJIMUHUCTpAIH,
OTBETCTBEHHBIM 32 IIPUEM JOKYMEHTOB, 3aBJICHUS C KOMILUIEKTOM MPUIIAraéMbIX TOKYMEHTOB.

3.3.2. CrennanucT, OTBETCTBEHHBIN 3a PEJOCTABICHNE MYHULIMIIAIIBHON yCIyTH:

- IPOBEPSIET KOMILJIEKTHOCTh MOJYyYEHHBIX JOKYMEHTOB U CBEACHMI, B HUX COJEPKALIUXCS;

- 3ampammMBaeT B PEKUME MEXKBEIOMCTBEHHOT0 HMH()OPMAIMOHHOTO B3aUMOJAEUCTBUS
JIOKYMEHTBI U CBEJICHUS, YKa3aHHbIE B MMYHKTE 2.6.2. AIMUHUCTPATUBHOIO PErjlaMEeHTa B cllydae,
€CJIM 3asBUTENb HE TMPEACTaBHI HUX IO COOCTBEHHOM HHHUIMATHBE. MEKBETOMCTBEHHOE
MH(pOpMaIIMOHHOE B3aMMOJICHCTBUE OCYIIECTBISETCA B COOTBETCTBUU ¢ MyHKTamu 3.4.1. — 3.4.4.
AJMUHUCTPATHBHOIO PETJIAMEHTA.

B ciyuyae oTcyTcTBHS OCHOBaHMM JJIsl OTKa3a B NpPUEME JOKYMEHTOB, NPEAyCMOTPEHHbIE
IIyHKTOM 2.8.2. HactoAmero AJMUHHACTPATUBHOIO PETJIAMEHTA, CHEUUATUCT AJIMHUHHUCTPALNH,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIMIIAIBHOW YCIYI'M, KOMIUIEKTYET MPEJOCTABIECHHBIE
JOKYMEHTBI B YYETHOE JIEJI0 3asIBUTEIIS.

3.3.3. Kpurepuem NpUHATHS PEUICHUS SBJISETCS OTCYTCTBHE OCHOBAaHMM JIJII OTKas3a B
npueMe TOKyMEHTOB.

3.3.4. Pe3ynbTaToOM HCIIONHEHUSI aAMUHUCTPATUBHOMN MPOLEAYPHI ABIsETCS (HOPMUPOBAHUE
YYETHOTO JIeJ1a 3asBUTEII.

3.3.5. CnocoboMm ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHOM MpPOLEAYpPHl SBISETCS
c(OpMHUPOBAHHOE YUETHOE JIEJI0 3asBUTEIS, C TPUCBOCHHBIM JTMYHBIM MOPSIKOBBIM HOMEPOM.

3.4. PopMupoBaHHe M HANIPABJICHHE MEKBeIOMCTBECHHBIX 3alIPOCOB

3.4.1. OcHoBaHMEM MJI1 Hayaja aJMUHUCTPATUBHOM NPOLENYpHl SBISETCS MOCTYIUIEHHE
3adBIICHUS] W KOMIUICKTA JIOKYyMEHTOB 0€3 TNPWIOKEHHS JIOKYMEHTOB, IPEIyCMOTPEHHBIX
NYHKTOM 2.8.2 AIMUHUCTPATUBHOT'O PETJIaMEHTA.

JUia  paccMOTpeHHs 3asBJIEHUs, CIIELUAINCT, OTBETCTBEHHBIM 3a NPEIOCTABICHUE
MYHUIMIAIBHON YCIYyTH, 3alpaIlMBaET CIEAYIOIINE JOKYMEHTHI (MX KOMHUM WU COAEpKALIUeCs
B HUX CBE/ICHUS), €CIIM OHU HE ObUIN IPECTABIIEHBI 3asBUTEIEM 10 COOCTBEHHONW MHUIIMATUBE:



- cBelleHUs1 U3 EAMHOro rocy1apcTBEHHOTO peecTpa IOpUAMYECKUX Ul uiau u3 EnuHoro
rOCY/IapCTBEHHOTO peecTpa MHIUBUYAIbHBIX MpeAnpuHuMaresneii (MHbopMalus o perucTpanuu
IOPUMYECKOTO JIMIA WM WHIWBUIYAJIbHO MpeANpUHUMATENs], MHPOpMalUs O IMOCTAaHOBKE
3asBUTENSI Ha y4eT B HajoroBom oprane Poccuiickoit ®@eneparuu) 3anpammBaercsi B UOHC
Poccuu no benropozackoit obnactu.

3anpolieHHbIe CBEACHUS M JIOKYMEHTBI MOTYT IPEJCTaBIAThCS HA OyMa)XHOM HOCHUTEIE, B
(dbopMe SIEKTPOHHOTO JOKYMEHTa JUOO B BHJE 3aBEPEHHBIX YIOJTHOMOYEHHBIM JIMIIOM KOIHN
3aMpOIIEHHBIX JOKYMEHTOB, B TOM YHUCIIE B (POPME 3JIEKTPOHHOTO JOKYMEHTA.

CoctaB CBelIeHMI, yKa3blBa€MbIX B  MEXBEIOMCTBEHHOM 3ampoce, OTBETE Ha
MEKXBEJOMCTBEHHBIN 3ampoc, crnocod HampaBiIeHHs MEKBEIOMCTBEHHOTO 3ampoca U OTBETa Ha
MEXBEJOMCTBEHHBIM 3alpoC, CPOK HaIlpaBiICHUS MEXBEIOMCTBEHHOI'O 3alpoca M OTBETa Ha
MEXBEJOMCTBEHHBI  3alpoC  ONpEAENAIOTCS JAOKYMEHTAaMH, OMNHMCHIBAIOIIMMHU  HOPSAIOK
MEXBEIOMCTBEHHOTO  B3aWMOJEHCTBHS IPU  IPEAOCTABICHHUM  MYHUIUNAIBHBIX  YCIYT
(TEXHOJIOTMYECKUMH KapTaMU MEXBEJIOMCTBEHHOTO B3aMMOJICHCTBUS) B COOTBETCTBUU CO
crateelt 7.2 @enepanbHoro 3axkoHa Ne 210-D3.

B cayuae mpencraBieHusi 3asBUTENEM [OKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM 2.8.2
AJIMUHUCTPATUBHOTO PETJIAMEHTA, 10 COOCTBEHHOW MHUIIMATUBE aJMUHUCTPATUBHAS MPOIEAYypa
MEXBEJOMCTBEHHOI'O B3aUMOJICHCTBHUS 10 TaHHBIM OCHOBAHUSM HE TPOBOIUTCS.

AIMUHHCTpanMsi B TeYeHUE S5 paldoumx JHEW €O JHS TOCTYIUICHMSI 3asBJICHHUS O
MPEIOCTaBICHUH 3€MEJIbHOTO y4acTKa B MOPSIKE 3aBEPIICHUs] OPOPMIICHUS MPaB Ha 3eMeIbHBIC
YYaCTKH, HA4aTOTO JI0 BCTYIJIEHUA B cuily DenepalbHOro KOHCTUTYHHOHHOTO 3akoHa Ne 6-DK3,
HaIpaBisieT KOMUU MPEJICTABICHHBIX 3asBUTENEM JOKYMEHTOB, MPEAYyCMOTPEHHBIX IMYHKTOM
2.6.1 Ha paccMOTpeHHUE B OpraHbl U OpraHU3aluu, IPEeyCMOTPEHHBIE MOANYHKTaMU 1-2 MmyHKTa
2.8.2 AAMUHUCTPATUBHOTO pETIaMEHTA.

Nudopmanuss Ha 3ampoc MpeAcTaBiIsSeTCsl B TEUEHUE JIECATU padouyux AHEH co AHS ero
MOCTYIUICHHUS.

B Tteuenne 1 paboyero maHsA, CHEAYIOIIEro 3a JHEM TMOJY4YEHHs 3alpaminBaeMoil
uHpopMalK (JOKYMEHTOB CHEIHAUCT, OTBETCTBEHHBIM 3a NMPEIOCTABICHUE MYHUIMIAIBLHON
YCIIYTH, TIPOBEPSIET MOJHOTY MOJIY4eHHONW MH(OpMaluu (I0KyMeHTOB). B ciayuyae mocTyrieHus
OTBETa Ha MEXBEJIOMCTBEHHBIM 3aIllpoCc, COAEPIKAIIEr0 IMPOTUBOPEUMBBIE CBEJIEHUS JMOO
uHpOpMAIMIO HE B TOJIHOM OOBbEME, YTOYHSAET BXOJHBIE MapaMeTpbl MEKBEJOMCTBEHHOTO
3ampoca M HalpaBisieT €ro MOBTOPHO. IIpu OTCYTCTBUM yKa3aHHBIX HEIOCTATKOB KOMHHU
JOKYMEHTOB JTUOO coJieprKalliecs: B HUX CBEJACHHUS, MOJyYEHHBIE B paMKaX MEKBEOMCTBEHHOTO
B3aUMO/JICHCTBHUSA, 3aBEPAIOTCS MOJIUCHIO OTBETCTBEHHOI'O HCIOJHUTENS C YKa3aHUEM €ro
(baMuIMM ¥ MTHUITMAJIOB, TAThl U BPEMEHU MX TOJy4YEeHUU MPUOOIIAIOTCA K MaTepuagaM JTUIHOTO
JieN1a 3asiBUTEISL.

3.4.2. KputepueM mNpuHATHS pEIICHUS SBIAETCS HEOOXOIUMOCTh (OPMHUPOBAHUS U
HaIlpaBJICHUs] MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3ynbTaToM HCMOIHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI IO MEKBEIOMCTBEHHOMY
MH(OPMALIMOHHOMY B3aUMOJICHCTBUIO SBJISIOTCS JIOKYMEHTHl WM CBEJICHUS, yKa3aHHbIC B
nyHkre 2.8.2 AJIMUHUCTPaTHMBHOTO pEIVIAMEHTA, IIOJYYEHHbIE II0 MEKBEIOMCTBEHHBIM
3ampocam.

3.4.4. Cnocobom (uxcanuu pesynbTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOM MpPOLETYpHI 1O
MEXBEIOMCTBEHHOMY  HMH()OPMALMOHHOMY  B3aUMOJEHCTBUIO  SIBIAETCS  PETHCTpaLus
MEXBEJOMCTBEHHOI'O 3allpoca O MPEICTABICHUU CBEIEHUN WIM JOKYMEHTOB B YUYETHOM JIEJ€
3asIBUTEJIS.

MakcuManbpHbII CPOK aAMUHUCTPATUBHON MPOLeAYphl cocTaBiisgeT 30 KaJeHIapHbIX JHEN.



3.5. IIpunsiTHE penieHNs O MPeJI0CTABJIEHUH MYHHUIMNAJTbHON YCIyrH

3.5.1. OcHoBaHMeM [UId Hayaja AaJMHUHUCTPATUBHOM MpPOLEAYphl SBISETCA HaJIUYUE
MIOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOIMMOTO JIJIsl IPEJ0CTABICHUS MyHUIIUNIAIBHON YCIIYTH.

Cnenunanuct AAMUHUCTpPALMU Ha OCHOBAaHUHU CBEJICHUI:

- IPUHUMAET PELICHHUE O MPEAOCTABICHUN MYHUIIUIIAIbHON YCIIyTH;

- TMOATOTaBIMBAET B JBYX OK3EeMIUISIpaX JOKYMEHT, SBISIOIIUKCA PE3YJIbTaTOM
IIPEIOCTABICHNUS] MyHUIIUMIIAIBHON YCIIyTH;

- HalpaBJII€T MOATOTOBJIEHHBIM PE3yibTaT MPEIOCTABICHUS MYHULUIAIBHOW YCIYTM Ha
MOJIHUCH IJ1aBe AJIMUHUCTPAIIMH CEILCKOIO MOCENIeHUs (JIUILY, UM YIIOJITHOMOYEHHOMY).

3.5.2. T'maBa AJMHHUCTpaIlMd CEIbCKOTO TOCENCHUS (M0, WM YIOJTHOMOYEHHOE)
MOAMMUCHIBAET PE3yJIbTaT MNPEIOCTABICHUS MYHUIMNAIbHOW YCIyru (OTKa3) W 3aBEpPSAET €ro
neyathto. [loanrucanuble JOKYMEHThI HAIIPaBJISIOTCS CIEHUATUCTY AJMUHUCTPALUU.

3.5.3. Kpurepuem NpHUHATHS PEUICHUS SBISETCS OTCYTCTBME OCHOBAaHHMM [JII OTKas3a B
MPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH.

3.5.4. Pe3ynbTaToM MCHOJIHEHUS aIMHUHHCTPATHUBHOMN MPOLEAYPHI SABISETCS MOINUCAHHBINA
pe3yNbTaT MPENOCTABICHUS MYHULIUIIAJbHOM YCIIYTH.

3.5.5. CnocoboMm ¢ukcanuu pe3ynbTaTa BBIIOJHEHUS AaJMUHUCTPATUBHOM MPOLEYpPbI
SBJISIETCSL pErucTpanusi B KypHaje peructpauuu. Ilpouenypa, ycTtaHaBiuBaemasi HACTOSIIUM
MTYHKTOM, OCYILECTBIISIETCS B TeueHue 3 paboymx JHEH ¢ MOMEHTa IMOCTYIUICHHS OTBETOB Ha
3ampochl.

3.6. Bpizaua wiaM HanpabJ/ieHHMEe 3asSiBUTEII0 pe3yjabTaTa IPeloCTaBJICHUSA
MYHHIHMIAJIbHOH YCIYTH

3.6.1. OcHoBaHueM Il Hayaja aJMUHUCTPATUBHOM MpPOLIEAYPHI SIBISETCA MOJINUCAHHBIN
pe3yabpTaT MpeloCTaBICHUS MYHUIMITAIBHON YCIYTH.

Crneunanuct AIMUHHUCTpAMHU HE MO3/IHEE YeM uepe3 3 KaJeHAApHBIX JHS CO JHS MPUHITHS
pelIeHus BhIJAaeT WM HAIpaBIseT M0 aJpecy, YKa3aHHOMY B 3asBJICHMHU, 3aBUTENIO JOKYMEHT,
MOJITBEPKAAIOIINI IPUHATHE TAKOTO PEIICHHUS.

B cnyuae oOpamienust 3asBUTENs 3a [OJY4EHHUEM pe3yjbTaTa MpPeJOCTaBIICHUS
MYHUIIUTIAIBHOW YCIYTH JIMYHO B AJIMUHUCTPAIUIO, CIEIMAINCT, OTBETCTBEHHBIH 3a BBIIAYy
pe3ynbpTaTa npeaoCTaBICHIs] MyHUIIUITAIbHON YCITYTH:

- YCTaHABJIMBAET JMYHOCTb 3asBUTENI WU TMPEJICTaBUTENs 3asBUTENS, B TOM YHCIE
MpOBEpsET JOKYMEHT, yIOCTOBEPSAIOIINNA TUUHOCTH;

- IPOBEPSIET MOJTHOMOYUS MPEICTABUTENS 3aBUTEINS IEHCTBOBATh OT UIMEHU 3asiBUTENS TPU
MOJTyYEHUH JOKYMEHTOB;

- BhIJAeT 1 sK3eMIuIAp pe3ysibTaTa MPelOCTaBICHUS] MYHUUMIAIBHOW YCIYTH 3asBUTEIIO
WM TIPEACTABUTEIIO 3asBUTEIIS.

Ha xonmu 3ampoca genaeT 0TMETKY O BBIJJaBa€MBIX JOKYMEHTAX, C YKa3aHUEM UX MEepPEUHs,
MIPOCTABIISIET CBOM (PaMHJIMIO, WHHUIMAJBI, JODKHOCTh M moanuch, @.M.O 3asButens wim ero
peJICTaBUTEIIS.

3.6.2. B cry4ae momauu 3asBICHHS Yepe3 MHOTO()YHKIIMOHATBHBIN EHTP, AJIMUHUCTPALIUS
HE no3aHee 2 pabouux AHEH CIeAyoIMX 3a JHEM OKOHYAaHUS, YCTAaHOBJIEHHOIO JEHCTBYIOLIUM
3aKOHOJATENIbCTBOM CpOKa NPEIOCTABICHUS MYHULMIAIBLHOW YCIYrH, HampaBiisieT (BblIAaeT) B
MHOTO( YHKITMOHAJIbHBIHN LIEHTP COOTBETCTBYIOLIUIN pe3ysIbTarT.



MHOroQpyHKIMOHAIBHBIA ~ LIEHTP  OCYLIECTBJSIET  BblAAUy  3asBUTENIO  pe3yjbTaTa
NpPEOCTaBICHNUs MYHUIUMNAIBHOM YCIYyrd B TEUYEHUU CPOKA XPAaHEHHUs FOTOBOIO pPE3yJbTara,
HPEyCMOTPEHHOT'O COTJIAIIEHUEM O B3aUMOJAECHCTBUU MEX1Y MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM
1 AIMUHUCTPALUEN.

3.6.3. B cinydae nmomauM 3asBIEHUS B DIEKTPOHHOM BHJIE€ IOCPEACTBOM PermoHanbHOrO
HopTaja, Hocjae PerucTpaluy pe3ysbraTa Mpel0oCTaBIeHUs] MyHUIUNAIBHON YCIYTH K3EMIULP,
3aBEPEHHBIN YCHUJICHHOM KBaJU(UIMPOBAHHONW 3JIEKTPOHHON MOJMUCHI0 YIOJIHOMOYEHHOIO
JOJKHOCTHOTO JIMLA, HAMIPABJISAETCs 3asiBUTENIO B «JIMuHbIN kaOuHeT» PernonansHOro noprania.
[Ipu Hamuuuy B 3asBJICHHUU YKa3aHMS O BblJadye pe3ysbTaTa MPEeAOCTaBICHUS MYHHUIMIAIbHOU
ycayrd Ha OyMa)kKHOM HOCHUTENE, S3K3eMIUIIp NepefaeTcs 3asBUTEII0 IpPU IperbsBICHUU
JOKYMEHTA, yJIOCTOBEPSIOIIETO TUYHOCTb.

BTtopoit sx3emiuisip pesysibTaTa IpeaoCTaBICHUS] MyHUITUTATBLHON YCIYTH Ha OyMaXXHOM U
(uM) BJEKTPOHHOM HOCHUTENE, 3aBEPEHHBIM YCHJIEHHOW KBaJM(UKALMOHHON 3JIEKTPOHHOU
MOJIUCHIO YIOJTHOMOYEHHOTO JIOJPKHOCTHOIO JIMLA M 3asBUTENS OCTAaeTCsl Ha XpaHEHHHM B
AJIMUHUCTpAallMM,  BBIJAABIIEM  pe3yjibTaT  MPEJOCTABICHHWS  MYHUUUNAIbHOW  YCIIYTH
(moAmMBaeTCs B y4€THOE JIEJIO).

3.6.4. Kpurepuem NpUHATHUS PEIIEHUS SBIISETCS MOIMUCAHHBIN pe3ysbTaT NpeaoCTaBICHUs
MYHHIUIIAIBHON YCITYTH.

3.6.5. Pe3ynbraTtOM WCIOIHEHUS aJMUHUCTPATUBHOW IIPOLIEAYPHl SIBJISIETCS BbIJada
pe3yapTaTa MpPEeJOCTAaBICHUS MYHULUNAIbHONH YCIYTM WM HalpaBiIeHHE €ero 3asBUTEINIO
3aKa3HbIM MHCbMOM C YBEJIOMIICHUEM.

3.6.6. CrniocoboM (Qukcauuu pe3yibTaTa BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLENYpPbI
ABJIAETCA BblJa4a 3asBUTENI0 pE3yJbTaTa NPEIOCTABICHUS MYHULMNAIBHOW YCIYIM IOJ
POCIINCH, B )KYpPHAJE BbIJAHHBIX PELICHUM.

3.7. IlepeyeHb aAMMHHCTPATHBHBLIX Mpoueayp (AeiicTBHil) NMpH NpeAOCTABIEHUHU
MYHHUIMIIAJIBbHBIX YCJIYT B 3JIEKTPOHHOH dopme

3.7.1. llpu HampaBieHUM 3adBJICHHUS O TMPEJOCTABIEHUU MYHULUNAIbHOW YCIYIM B
AJIEKTPOHHOU (hopMe 3asiBUTENb (OPMUPYET 3asiBICHUE HA MPEJOCTABICHHE MYHUIIUIAIBHOM
ycayrd B ¢GopMe 3JIEKTPOHHOIO JOKYMEHTa M IOANUCHIBAET €ro 3JIEKTPOHHOW MOJAIMHUCHIO B
cooTBeTcTBUU C¢ TpeOoBaHUsAMU OT 28 uroHs 2014 r. Ne 184-D3 «OO6 37€KTPOHHOIN MOATHCHY.
[Ipn HampaBieHUM 3adBICHUA O NPEIOCTABICHUM MYHUIMNAIBHOW YCIYTM B 3JEKTPOHHOMN
dopme 3asgBUTENs BIOpPaBEe NPUIOKHUTH K TAKOMY 3asBICHHIO JOKYMEHTBI, HEOOXOAWMBIE IS
MPEIOCTaBICHU MYHHIIMIIAIBHON YCIYTH, KOTOpbIe (OPMHUPYIOTCS M HAIPABIAIOTCA B BUJEC
OTJIeNbHBIX (paillIoB B COOTBETCTBUM C TpeOOBaHUSMHU 3aKOHOAaTeNlbcTBA. [Ipu HampaBieHuu
3agBIICHUS] W TpPHUJIAraéMbplXx K HEMY JIOKYMEHTOB B JJIEKTPOHHOW (opMme NpeacTaBHTEIEM
3agBUTENsI, JCHCTBYIONIMM Ha OCHOBaHMHM JIOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH
npejacTaBieHa B (GopMe AIIEKTPOHHOTO JIOKYMEHTa, MOAMMCAHHOIO AJIEKTPOHHOM MOAMHUCHIO
YIOJIHOMOYEHHOTO JIUIA, BhIJIABIIETO (TIOMUCABLIET0) T0BEPEHHOCTb.

3.7.2. IlpenocTaBnenne MyHUIIMTAIBHON YCIYTH B 3JEKTPOHHON (hopMe BKIIOYAaeT B cels
CIIEYIOINE aIMUHUCTPATUBHbIEC IPOLIEAYPHI:

1) mpuem 3asBicHHS M JOKYMEHTOB (MH(OpMAIIUH), HEOOXOAUMBIX JISl MPEAOCTABICHUS
MYHULHANIAJIBHON YCIIYTH;

2) MpoBepKa ACUCTBUTEIHHOCTD YCUIIEHHON KBATH(DUIIMPOBAHHOW AIIEKTPOHHOM MOIIHCH;

3) o00paboTka © MpeABAPUTEIBHOE pAcCMOTPEHHE JOKYMEHTOB: (hopMHpOBaHHE
JIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa3oB 3asiBIECHUS, JOKYMEHTOB, MPUHATHIX



OT 3asBUTENS, KOMUW JIOKYMEHTOB JIMYHOTO TPOWCXOXKICHUS, TPUHATHIX OT 3asBUTEISA
(mpencTaBuTENs 3asBUTENS ), 3aBEPEHUE FIEKTPOHHOM MOAMUCHIO B YCTAHOBIEHHOM MOPSIAKE;

4) IpUHSTHE PEIICHHS O MMOTOTOBKE BBITUCKH, YBEIOMIICHHUS;

5) HampaBJICHHE 3asBUTEIIO YBEIOMJICHUS O TPUEME 3asBJICHUS HIM OTKa3a B MpUEME K
PacCMOTPEHUIO 3asIBICHHUS;

6) GopmupoBaHue pe3ynbTaTa MpeI0CTaBICHUS MYHHIIUIAIBHON YCITIyTH;

7) HanpaBiieHue (Bbaya) pe3ysbTaTa.

3asBUTENIb BIpPaBE OTO3BAaTh CBOE 3asdBJICHHE Ha JIO0OW CTaauud pPacCMOTPEHUS,
COTJIACOBAHUS WUJIU MOJTOTOBKH TOKYMEHTA.

3.8. Ilopsiiok ocyuiecTBJIEHUS B JJIEKTPOHHOI (popMe, B TOM YHCJI€e ¢ MCIO0Jb30BaAHUEM
Enunoro moprajsa, agMHMHUCTPATHBHBIX Npoueayp (meiicTBHil) B COOTBETCTBHMH C
nojo:xenussMu cratbu 10 @enepanbuoro 3akona Ne 210-P3.

[Ipuem u perucrtpanus 3anpoca OCYIIECTBISAIOTCS JOJKHOCTHBIM JMIIOM aIMUHUCTpPALUH,
OTBETCTBEHHOI'O 32 PETUCTPALIUIO.

[Tocne peructpanuu 3anpoc HaNpaBIIAeTCs B aIMUHUCTPALIUIO.

AnmMuHUCTpanus o0ecrneunBaeT NpUeM JIOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEIOCTABICHUS
MYHUIIMIQJIBHON YCIYTHM, W PpErucTpanuio 3ampoca 0e3 HeoOXOJMMOCTH IMOBTOPHOTO
MIpeICTaBIICHUS 3aIBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

B cnyyae mocTyrieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIEro
aJIMUHHCTPATUBHOTO perjamMeHTa, B OJJIEKTPOHHOW (opme ¢ ucnoib3oBaHueM EnuHoro u
PermonansHoro moprana, TMOJNMUCAHHBIX YCUJIEHHOW KBaTU(UIUPOBAHHOW DJIEKTPOHHOMN
MOJIUCHIO, TOJPKHOCTHOE JIMIIO, OTBEYAIOIIEE 3a IPEAOCTABICHUE MYHULIUIIAJbHOW YCIIYTH:

- MIPOBEpSET AEUCTBUTEIBLHOCTh YCHIIEHHON KBaTU(PUIMPOBAHHON 3JEKTPOHHOMN MOAMUCH C
UCIIOJIb30BAHUEM CPEICTB MH(GOPMALMOHHOM CHUCTEMBI TOJOBHOIO YJIOCTOBEPSIOIIErO IEHTPA,
KOTOpass BXOJUT B COCTaB HMH(PPACTPYKTYphl, oOecreuyuBaromeid  HHPOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHUCTBUE JCUCTBYIOIIMX U CO3/1aBA€MbIX MH(OPMAIIMOHHBIX CHCTEM,
WCIIOJIb3YEMBIX NI IPEJOCTABICHUS YCIIYT.

- (GopMHUpPYET »HIIEKTPOHHBIE JOKYMEHThI W (WJIM) D3JIEKTPOHHbIE 00pa3bl 3asBICHMUS,
JOKYMEHTOB, IPUHATBIX OT 3asBUTENS, KONUN TOKYMEHTOB JIMYHOTO ITPOUCXOKIAEHUS, IPUHATBIX
OT 3asiBUTENA (IIPEICTaBUTENS 3asiBUTENISA), 0OecIeyrBasi UX 3aBEpeHHE 3JIEKTPOHHOMN MOJMUCHIO B
YCTaHOBJIEHHOM TIOPSIJIKE.

Cpok agMUHUCTPATUBHOW MpOLEAYPHl MO IMPUEMY 3aABJICHUS M NPUIAraeéMbIX K HEMY
JOKYMEHTOB, PETUCTPALIMH 3asBJICHUS U BbIJJAU€ 3asIBUTENIO PACIIMCKYU B ITOJIYYEHHUH 3asIBJICHUS U
JIOKYMEHTOB, B TOM YHUCJIE C UCIOJIb30BaHHeM EnnHoro u PernonansHoro noprana - 2 aHs.

[Ipu monydeHun 3ampoca B OJCKTPOHHOHM (opMe B aBTOMATUYECKOM PEKHME
OCYIIECTBIIIETCS (POPMATHO-IOTUYECKHI KOHTPOJIb 3ampoca, MPOBEPSIETCsS HATUYWE OCHOBAHUU
JUIS OTKa3a B IpHEME 3arpoca, yKa3aHHBIX B MyHKTe 2.6.1 HacTosiero agMHUHHCTPATUBHOTO
perylaMenTa, a TAKXkKe OCYIECTBIIAIOTCS CIEAYIOLIUE JEHCTBUS:

1) mpu HamUUuMU XOTA OBl OJAHOTO W3 YKa3aHHBIX OCHOBaHUH JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEJOCTABIEHNE MYHHUIMIAIBHON YCIYI'M, B CPOK, HE MPEBBIIIAOIMINN CPOK
IPEJIOCTABICHUS] MYHUUMIIAJBHON YCIYI'M, TOJArOTABIMBAE€T IHCbMO O HEBO3MOXXHOCTH
MIPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH;

2) IpY OTCYTCTBUY YKa3aHHBIX OCHOBAHHIA 3asSBUTEIIO COOOIIAETCS MPUCBOCHHBIN 3aIpoCy
B DJIEKTPOHHOM (pOopMe YHUKAIIbHBII HOMEp, 0 KOTOPOMY B COOTBETCTBYIOIIEM pazjieie Enunoro



u PernonanbHOro noprana, opuIMalIbHOIO caiiTa 3asBUTENIO OyleT npejcTaBieHa nH(popmanus
0 XO/JI€ BBINIOJHEHUS YKa3aHHOTO 3aIpoca.

Pe3ynpTaTOM agMUHUCTPAaTUBHOM NPOLEAYPHI IO NPUEMY 3a8BJICHHS WM NPUIATaeMbIX K
HEMY JOKYMEHTOB, PETUCTPALMM 3asBICHHUS M BblAau€ 3asBUTENI0 PACHUCKU B IMOJIYyYEHUU
3asIBJICHUSI U TOKYMEHTOB, B TOM YHCIIE C HUclonb3oBaHueM EquHoro m PernonanbHoro noprasna,
ABJIAETCA IPUEM M PETUCTPALUs 3asIBICHHSI U IPUJIAraéMbIX K HEMY JOKYMEHTOB.

Ilocie mnpuHATHA 3ampoca 3asBUTENSA JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MIPEIOCTaBICHUE MYHULIMIIAIBHOW YCIYTH, CTaTyC 3alpoca 3asBUTENS B JUYHOM KaOWHETE Ha
Enunom n PernonansHom noprane, opuiuaibHOM caiiTe 0OHOBIISIETCS 10 CTAaTyca «IIPUHSITO».

[Ipu mnpenocTaBieHMM MYHUIUNAIBHOM YCIYIM B 3JIEKTPOHHOW (opme 3asBUTEINO
HaIpaBJIsSIETCS:

a) YBEJIOMJICHHE O 3alKCH Ha pUeM B aAMUHUCTpauo win MOIL;

0) yBeJOMJIEHHE O IpPHUEME M PETUCTPAIMH 3alpoca M HWHBIX JTOKYMEHTOB, HEOOXOAMMBIX
IUIS IPEAOCTABICHUS MyHUIIMIIAJIBHON YCIIyTH;

B) YBEIOMJIEHHE O Havajie IpOLEeAyphl IPEAOCTABICHUS MyHULIUITAILHON YCIYyTH;

r) yBeIoMmJieHME 00 OKOHYaHMM NPEJOCTaBICHUS MYHHULUNAIBHON yciyru subo
MOTHBHUPOBAHHOM OTKa3e B IpUEME 3ampoca M HUHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIS
MIPEeIOCTaBICHHS] MYHULIUIIAJILHOM) YCIIYTH;

€) YBEOOMJIEHHE O pe3yibTaTaX pacCMOTPEHHUsS JIOKYMEHTOB, HEOOXOAUMBIX IUIf
IIPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH;

) YBEIOMJIEHHE O BO3MOYKHOCTH IOJYYHUTh PE3yJbTaT MPEAOCTABICHUS MYHULUIAIBHOU
YCIIYTH MO0 MOTUBUPOBAHHBIN OTKa3 B MPEIOCTaBICHUH MYHULIUIIAILHONW YCIIYTH;

3) YBELOMJIEHME O MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTaBICHUY MYHULIUIIAIbHOW YCIIYTH.

Ecnu B pesynabrare mnpoBepkH KBAIM(PHUIMPOBAHHOM MOMMUCH OYyJEeT BBISIBICHO
HecoOJI0/IeHNE YCTAaHOBJICHHBIX YCIOBUHM NMPU3HAHMS €€ IeUCTBUTEIbHOCTH, JOJKHOCTHOE JIMIIO
aJIMUHHMCTpALMU B TeUEHHUE 3 THEH CO JIHA 3aBEpILEHUS MPOBEACHHS TaKOW MPOBEPKU MPUHUMAET
pemieHne o0 OTKa3e B NMpHEME K PACCMOTPEHHUIO 3asBIICHUS 3a IOJIyYEHHEM MYHUIIUIAIBHOM
YCIYTd U HaNpaBJsieT 3asBUTENIO yBEJOMJICHHE 00 3TOM B 3JEKTPOHHON (opMme ¢ yKazaHHEM
nyHKToB cTaThu 11 ®enepanbHoro 3akona ot 28 utoHs 2014 r. Ne 184-D3 «O6 31eKTpOHHOMN
MOANNCH», KOTOPBIE IOCIYXWIA OCHOBAaHUEM JJIs HNPHUHATHS YKAa3aHHOIO pelleHus. Takoe
yBEJIOMJICHHE  TIOANUCHIBACTCA  KBATU(UIMPOBAHHONW  MOJNHCHIO  JIOJDKHOCTHOTO  JIMIIA
aJIMUHHMCTPALlMU U HAMPABISAETCS MO apecy JIEKTPOHHOM MOYTHI 3asiBUTEINS JIMO0 B €ro JUYHbIN
kabuneT Ha EnunoM u PernonansHOM mopTase.

[Tocne momydeHus: yBeJOMIICHUS 3asiBUTEIb BIPaBE OOPATUTHCS MOBTOPHO C 3asSBICHHEM O
MIPEIOCTaBICHUM MYHULMINAJIbHOM YCIYrdM, YCTPAaHUB HApYyLIEHUs, KOTOpbIE TOCITYKUIU
OCHOBaHHUEM Il OTKa3a B pUEMeE K PACCMOTPEHUIO MEPBUYHOTO 3asIBICHHUSL.

IIpn nmopaue 3asBIIEHHs B 3JEKTPOHHOM BHUJAE JUISl MOJYYEHHS MOJUIMHHHMKA pe3yibTaTa
MIPEIOCTaBICHUS] MYHULMNAIBHON YCIYIM 3asBUTENb NPHUOBIBAET B aAMUHHUCTPALMIO JIMYHO C
JOKYMEHTOM, YJOCTOBEPSIOIIUM JTHYHOCTb.

Nudopmanust 0 npoxoKIeHUN JOKYMEHTOB, a TAKXKe O MPUHSATHIX PEIICHUSX OTPaXKaeTcs B
CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa B JIeHb MPUHATHS COOTBETCTBYIOIIUX PEIICHUH.

Cpok HCNONHEHMS] aJIMUHUCTPATHUBHOW NPOLEAYpPHl IO BBIJAYE 3ASBUTENIO PE3YNIbTATA
IpeOCTaBIECHNs MyHULIMNIANBHOM yciyru — 1 pabounii 1eHsb.

3.9. IlepeueHb aIMMHUCTPATUBHBIX Npoueayp (AedcTBUil), BbINOJIHsIeMbIX M®I]



[Ipu oOpamennn 3asBUTENs C 3asABJICHHEM M JOKYMEHTAaMH, YKa3aHHBIMA B IyHKTE 2.6
HACTOSINIETO aJMHUHUCTPATUBHOIO perjaMmeHta, B MO®IL[ mnpenocraBieHre MYyHULMNAIbHOU
yCIIYTH BKJIIOYAET B ce0sl CIEeYIONINe a[IMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpuem 3asBIICHHWS W TPWIAraeéMbIX K HEMY JIOKYMEHTOB, PETHCTPAIlUs 3asiBICHHUS U
BbIIaua 3asBUTEIIO0 PACIIUCKU B MOJIYYEHHUH 3asBJICHUS U JTOKYMEHTOB;

2) mepeBoa B JJICKTPOHHYIO (OPMY M CHATHE KOIHUH C JOKYMEHTOB, MPEICTaBICHHBIX
3asiBUTEINIEM, TIOJIIKCH U 3aBEPEHUE MeYaThio (3JIEKTPOHHOMN MOJIIUCHIO);

3) mepemaya KypbepoM 3asiBIICHHS M IPHJIAracMblXx K HeMy JT0KyMeHToB n3 MOIl B
aJMUHUCTPALUIO;

4) nepenava KypbepoM MakeTa JOKYMEHTOB U3 aaMuHucTpaiui B MOILI;

5) BbImava (HampaBlICHHE) 3asBHTENIO PE3yNbTaTa IPEIOCTABICHUS MYHUIIHITATBHOMN
YCIIYTH.

3asgBUTENb BIpaBe OTO3BaTh CBOE 3asBICHHE Ha JIO0OM CTaauM pPacCMOTPEHHS,
COTJIACOBAHUS WJIM MOATOTOBKHU JIOKYMEHTa, OOpaTUBIINCH C COOTBETCTBYIOIUM 3asBIICHUEM B
MOILI.

3.10. ITops10K BHINMOJIHEHUSI AIMUHUCTPATHUBHBIX Npouenyp (aeicruii) MOI]

3.10.1. Ilpu npueme 3asBICHHUS U IPUTIATaeMBIX K HEMY JTOKYMEHTOB paboTHUK M®II:

nHpOPMHUPYET 3agBUTENICH O TIOPSJIKE MPEIOCTABICHUS MYHUITUIIATLHON yeayru B M®I], o
XOJI€ BBINIOJIHEHUS 3alpoca O MPEJOCTaBICHUU MYHULMNAIBHOW YCIYTd, [0 MHBIM BOIIpOCaM,
CBA3aHHBIM C TMPEJOCTaBICHUEM MYHHIMIAIBHOM YCIyr'M, a TakXe KOHCYJbTHUPOBAHUE
3asBUTENEN O NOPSAKE MPEAOCTABICHNUS MYHULIMIIAIBbHON yciyrd B MOLI;

MPUHUMAET 3alpoc 3asBUTEIEH O IPEIOCTABICHUA MYHHMIUIIAIIBHOM YCIYIM W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTABIECHUS MYHUIIMITAJILHON YCIYyTH;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEISA, B TOM YUCIE IPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINI
JINYHOCTh, IPOBEPSET IOJTHOMOYMS 3asBUTENSA, B TOM YHCIE IIOJHOMOYHUS MPEIACTABUTENS
JICICTBOBATh OT €r0 UMEHU;

MpOBEpsET HAMYUE BCEX HEOOXOAUMBIX JOKYMEHTOB MCXOJS W3 COOTBETCTBYIOILIETO
MepeyHs JOKYMEHTOB, HEOOXOIMMBIX ISl IPEJIOCTABIICHUSI MYHHUIUTIAIBHON yCITyTH;

MPOBEPSIET COOTBETCTBUE IPEJICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUSM,
YAOCTOBEPSASCH, UTO:

JOKYMEHTHI B YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIIy4asiX HOTApUaIbHO YIOCTOBEPEHBI,
CKpeIUIEHbl TeYaTsMU (MpU HAJIWYUU [€4aTH), UMEIOT HaJJIeKalllhe MOJNUCH CTOPOH WU
ONPEIETICHHBIX 3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HAaMKMCaHbl Pa300PUHBO;

dbaMuIy, UMEHa M OTYeCTBa (DPU3UYECKUX JIMII, aapeca MX MECT JKUTEIhCTBA HAIMCAHBI
IIOJTHOCTBIO;

B JIOKYMEHTaX HET MOAYMCTOK, IPUMHUCOK, 3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B
HUX HUCIPABJICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaHIallioM;

JOKYMEHTbl HE HMCEIOT IOBPEXKICHHWM, HAIMYUE KOTOPBIX HE II03BOJIAET OIHO3HAYHO
UCTOJIKOBATh UX COJIEPIKAHUE;

CPOK IEUCTBUSA JOKYMEHTOB HE HCTEK;

JOKYMEHTHI COAepKaT HHPOPMALNIO, HEOOXOUMYIO JUIS MPEIOCTABICHUS MYHUITUTIATBHOM
YCIIYTH, YKa3aHHOW B 3asBJICHUMU;

JOKYMEHTBI MPEJICTaBICHBI B IOJIHOM O0BEME;



3asBIIEHHE COOTBETCTBYET yCTAHOBJIECHHBIM TPEOOBAHUSAM K €r0 (OpMeE U BULY;

OpU OTCYTCTBUM OCHOBAaHUM i1 OTKa3a B IMpHEME JOKYMEHTOB OQOpMIISIET ¢
UCIIOJIb30BAHUEM CHCTEMBI AJIEKTPOHHOM O4YepeIr pPACHUCKY O IpUEME IOKYMEHTOB, a IIpH
HaJIMYMU TAaKUX OCHOBAaHUU — pacUCKy 00 OTKa3e B IPUEME IOKYMEHTOB.

Pabotauk M®IL] oT uMeHU 3asiBUTES 3aMOIHSET 3asBJICHUE 110 COOTBETCTBYIOIIEH Popme.

PaGornux M®I][ nepeBoauT B AMEKTPOHHYIO (GOPMY M CHUMAET KOIMUU C JIOKYMEHTOB,
IPE/ICTABJICHHBIX 3asBUTEIIEM, TIOJMUCHIBACT U 3aBEPSIET MEeYaThIO (JIIEKTPOHHON MOAMKCHIO).

3asiBUTENb, NPEICTABUBIIMNA JOKYMEHTHI JJI MOJYYEHHUS MYHULUINAIbHOW YCIyTH, B
o0s13aTennbHOM nopsiake nHdopmupyetcst pabotnukom MOLI;

0 CPOKE MPENOCTaBICHUS MYHULIUITAIBHON YCIIYTH;

0 BO3MO>XHOCTH OTKa3a B MPEIOCTaBICHUHA MYHUIIMIIAIBHOU YCIYTH.

Ecnm npencraBieHHbple KONIMK TOKYMEHTOB HOTAPHUAIBHO HE 3aBEPEHBI, COTpyAHUK MOI],
CIIMYMB KOMHHM JOKYMEHTOB C HUX MOJJIMHHBIMU 3K3EMIULSIpaMH, 3aBEpSET CBOEH MOIIUCHIO C
yKazaHueM (pamMHIIiy U UHUITMAIOB U CTaBUT IITAMIT KKOTIUS BEpHA».

3.10.2. Ilepenaya nokymeHToB 3 M®IL] B aIfMUHUCTpAIMIO OCYIIECTBISETCS HE IMO3THEE
OJIHOTO paboyero IHs, CIEAYIONIETO 3a JHEM IMpueMa JOKYMEHTOB, Ha OCHOBAaHUU pPEecTpa,
KOTOPBII COCTABIIAECTCS B ABYX 3K3EMIUISIPAX U COACPKUT JATy U BpeMs IepeaadH.

[Ipy npueme AOKYMEHTOB CIELHUAIMCT AJMUHHACTPALMH, OTBETCTBEHHBIM 3a IpUEM U
PErUCTPALMIO TOKYMEHTOB, IIPOBEPSIET COOTBETCTBHE M KOJWYECTBO JTOKYMEHTOB C JAaHHBIMU,
yKa3aHHBIMU B PEECTpPE, MPOCTABIISET ATy, BPEMS MTOIYUYEHHUS IOKYMEHTOB U MOJIHUCH.

[Ipu mnepenaye mnakera JOKYMEHTOB CHEHHAIUCT aJAMUHUCTpAMY, MNPUHAMAIONIUN UX,
IIPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJHMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMHU B PEECTpE, IPOCTABIIACT ATy, BPEMs MOJYy4YCHHUS JOKYMEHTOB U NMOANUCH. I1epBbii
JK3EMILULIP peecTpa OCTaeTCAd y AOJDKHOCTHOIO JIMLA aJAMUHUCTPALUU, BTOPOM — IOIJICKHUT
BO3Bpatry Kypbepy. UHpopmalyst o nosiydeHuH TOKyMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y.

3.10.3. Ilepenauya nokymeHToB M3 aamuHuctpanuu B M®I] ocymiecTBisiercs He MO3AHEE
CJIEAYIOILETO IHS HA OCHOBAHUU PEECTPA, KOTOPBIM COCTABIISIETCS B IBYX DK3EMIUISPAX.

[Ipn mepenade maketa HOKyMeHTOB paboTHuK MOII, nmpuHUMarOmUi WX, MPOBEPSET B
MIPUCYTCTBUU Kypb€pa COOTBETCTBHUE M KOJHWYECTBO JOKYMEHTOB C JIaHHBIMH, YKa3aHHbIMH B
peecTpe, NMpOCTaBIsAET JaTy, BpeMs IOJYYEHUs JOKYMEHTOB U MHOANMCH. [lepBull dK3eMILIsAp
peecTpa ocTaercs y HOOJLKHOCTHOrO Jymna MOLI, BTOpol — NOIJIEKUT BO3BpATYy KYypbepy.
Nudopmanust o noiydeHUH JOKYMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0a3y.

3.10.4. MOI] ocymecTBiaseT BblJA4y 3asABUTENIO0 pe3yJbTaTa MpeAoCTaBICHUs
MYHALMOAIBHON YCIyrW, B TOM 4YHCIIE€ Bbaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKAAOIINX COIEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPaBICHHBIX aJMUHUCTpALUCH B
M®II no pe3ynapTataM NpeIOCTaBICHNAS] MyHULUIIAIBHBIX YCIyT OpraHaMu, MPeAOCTABISIOIUMU
MYHULUTNAIbHBIE YCIYTH, a TaKKe BblJada JOKYMEHTOB, BKIIOYas COCTaBIEHHE Ha OyMa)kKHOM
HOCHTEJIE U 3aBEPEHUE BBINMHMCOK M3 HMH()OPMALMOHHBIX CHUCTEM OPTaHOB, MPEIOCTABIISIONINX
MYHULHUIAJIBHBIE YCIIYTH.

Jns monmydeHus JOKYMEHTOB 3asBUTENb NpuObIBaeT B M®DI] 1MYHO C JOKYMEHTOM,
YAOCTOBEPSAIOLIUM JTUYHOCTbD.

OcHoBaHMeM JJis Havajla aJAMUHHMCTPATUBHON Hpoueaypsl siBisercs mnoiydeHne MOIL]
pe3yiapTaTa MpeAoCTaBICHUS MYHULIUIIAIBHON YCIIYTH.

[Ipu BhIIaY€E TOKYMEHTOB JOJKHOCTHOE 0 MOLI:

YCTAHABJIMBAET JINYHOCTH 3asBUTENS, NPOBEPSAET HAIMYME PACHUCKU (B cllydyae yTepH
3asBUTEJIEM PACHUCKU pacleyaTblBa€T C UCIIOJIB30BAHHEM IMPOrPAMMHOIO 3JIEKTPOHHOTO



KOMIUIEKCA OJIMH 53K3EMIUIIP PpAcHUCKM, Ha OOpAaTHOM CTOPOHE KOTOpPOM [JenaeT HaJIucCh
«OPUTMHAJ PACIUCKH YTEPSH», CTABUT ATy U MOJIINCH);

3HaKOMHT C COJIEP’)KAHUEM TOKYMEHTOB M BBIJACT HX.

3.10.5. B cnyuae oOpamieHust 3asBUTENS 32 MPEAOCTABICHUEM MYHUIIUTIAIBHON YCIYTH 110
JKCTEppUTOpHAIBHOMY ITpuHLnAIy MOPILI:

- IPUHUMAET OT 3asBUTEIIA 3asIBJICHUE U JOKYMEHTBHI, IPECTaBICHHBIE 3asBUTEIIEM;

- OCYLIECTBIISIET KONIMPOBAaHUE (CKAaHUPOBAHKE) JOKYMEHTOB, IPEAYCMOTPEHHBIX YacThiO 6
crateu [ denepanvHoro 3akona Ne 210-D3 (nganee — JOKYMEHTHI JIUYHOTO MPOUCXOKACHUSA) U
IIPEJICTABICHHBIX 3asIBUTEIIEM, B CIIy4ae, €CIIU 3asBUTENb CAMOCTOSATENBHO HE NMPEACTaBUII KOIIUU
JOKYMEHTOB JIMYHOI'O IIPOUCXOXKIECHHS, @ B COOTBETCTBUM C aJMUHUCTPATUBHBIM PErIAMEHTOM
MIPEIOCTaBICHHS] MYHULIMIIAIBHOW YCIIYTH JUIsSl €€ MPENOCTaBICHHs] HEOOX0AMMO IPEICTaBIECHUE
KOIUU JTOKYMEHTA JIUYHOTO MPOUCXOXKICHUA (32 UCKIIFOUEHHUEM Clly4asl, KOTJla B COOTBETCTBHH C
HOPMAaTHBHBIM IPABOBBIM aKTOM Il MPEAOCTaBICHUS MYHUIUNAIBHOM YCIyrH HEOOXOIUMO
IpeIbsIBICHNE HOTAPUAIbHO YJOCTOBEPEHHONW KOIIMH JOKYMEHTA JIMYHOTO MPOUCXOKIACHNUSA).

- (QopMHUpYET 3JIEKTPOHHBIE OKYMEHTHI W (WJIM) SJEKTPOHHBIE 00pa3bl 3asBIICHUS,
JOKYMEHTOB, IIPUHATBIX OT 3asBUTENS, KONUK TOKYMEHTOB JIMYHOTO ITPOUCXOKIACHUS, IPUHATBIX
OT 3asiBUTEIS (IIPEICTABUTENS 3asBUTEIIS), OOECIIeUnBasi X 3aBEPEHHE IEKTPOHHOM MOANKCHIO B
YCTAHOBJICHHOM IOPSIZIKE;

- C UCIOJIb30BaHUEM MH(OPMAIIMIOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOJIOTUN HAaMpaBIseT
JJIEKTPOHHBIE JOKYMEHTBl M (WJIM) DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEpPEHHBIC
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JInioM M®LI, B aftMuHUCTpaLyIo.

3.10.6. B cinyuae oOpauieHus 3asBUTENS 3a MPEIOCTaBICHUEM MYHUIIMIAIBHON yCIyTH 110
MIpUEMY 3asBUTEIICH MO MPEABAPUTEIBHON 3aIIUCH

B nensx mpemocTaBieHUs MYHHULMIAJIBHOW YCIYI'M OCYIIECTBISETCS NPUEM 3asiBUTENIECH
I10 IIPEIBAPUTEIIBHON 3aIIUCH.

3anuce Ha IpUEM ITPOBOAMTCS nocpeacTBoM EnnHoro n PernonansHoro noprana.

3asgBUTENIO MPEJIOCTABIISETCS BO3ZMOXKHOCTH 3alllCU B JHOOBIE CBOOOJHBIC ISl MpHEMa
JaTy ¥ BpeMs B Ipefenax ycranoieHHOro B MO rpaduka nmpuema 3asBUTENEH.

M®I] ©e BmpaBe TpeOOBaTh OT 3asBUTENS COBEpPUICHUS HHBIX JEHCTBUH, KpoMe
MPOXOXKJIEHUS HMACHTUPUKAIMN M ayTeHTU(UKALUU B COOTBETCTBUH C HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit denepanuu, ykasaHus LEJIH IIPUEMa, a TAKXKE MPEJOCTaABICHUS
CBEJICHUI, HEOOXOAMMBIX JMJIi pacuera JUIMTEIbHOCTH BpPEMEHHOIO WHTEpBaia, KOTOPbIN
HE00X0UMO 3a0pOHUPOBATH JJIs IPHUEMA.

®dopmupoBaHHE 3ampoca 3asBUTEIEM OCYLIECTBISETCS IOCPEACTBOM  3AIOJHEHUS
ANIEKTPOHHOU (opMmbl 3ampoca Ha Exaunbiii u PermonanbHblil mopTan, opunuaisHOM caiite 6e3
HE0OXO0JIMMOCTH JIONOJIHUTENBHON MO/Iauu 3alpoca B Kakoil-mubo nHoi dpopme.

Ha Enunom u PernonanmpHOM moprane, oQUIMAIBHOM CaiTe pa3MeIaloTcs oOpasLbl
3aIOJIHEHUS SJICKTPOHHOHN (OPMBI 3arpoca.

dopmaTHO-1OrMYecKas  MpoBepka  cHOPMHUPOBAHHOTO  3ampoca  OCYILECTBIsETCS
aBTOMATHUYECKH II0CJI€ 3arllOJHEHUS 3asBHUTENIEM KaXJOro W3 TMOJed 3JIeKTPOHHON (QOpMBI
3arpoca. [Ipu BBIABICHHMM HEKOPPEKTHO 3allOJIHEHHOTO TOJsI 3JIEKTPOHHOW (opMBI 3ampoca
3asiBUTENIb YBEJOMIIAETCS O XapaKTepe BBISABICHHON OIIMOKM W TMOpSJIKE €€ YCTpaHEHWs
HOCPEJICTBOM MH(OPMALIMOHHOTO COOOIIEHNSI HEIIOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3arpoca.

[Tpu popmupoBanuH 3ampoca 3asBUTEI0 00ECTIEUNBAETC:

a) BO3MOKHOCTb KOIIMPOBAHUS U COXPAHEHHUS 3aIIpOCA U MHBIX JIOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6 HACTOALIEro aJMUHUCTPATUBHOIO PErjaMeHTa, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS
MYHHULIMIIAJIIBHOMN YCIIyTH;



0) BO3MOXXHOCTH 3aIlOJIHEHUS] HECKOJbKHMMH 3asBUTEISIMH OJHOW SJIEKTPOHHOU (OPMBI
3ampoca Mnpu oOpalleHuu 3a yciayraMu, MpeAnoaraloliiMyi HallpaBjieHHe COBMECTHOTO 3ampoca
HECKOJIbKMMU 3asIBUTEIISIMH;

B) BO3MOKHOCTbD I€YaTy Ha OyMa)KHOM HOCHTEJIE€ KOIHH 3JIEKTPOHHOU (DOPMBI 3aripoca;

I) COXpaHEHUE paHee BBEJIEHHBIX B JJEKTPOHHYIO (opMy 3ampoca 3HAUECHHUU
B JIt0O0M MOMEHT 110 JKEJIaHUIO T0JIb30BaTENs, B TOM YHUCIJIE€ IPU BOSHUKHOBEHHH OIIMOOK BBOJA
¥ BO3BpaTe JIJIsl IOBTOPHOT'O BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OpMY 3ampoca;

1) 3arlojHEHHUE TOoJied HJIEKTPOHHOM (QopMBl 3ampoca 0 Haudala BBOJA CBEICHHI
3asiBUTENIEM C MCIOJB30BAHUEM CBEJCHMM, pa3MEIIEHHbIX B (elepalibHON ToCyAapCTBEHHOMN
uHbopmanioHHoii cucrteme «EnuHas cuctema uAeHTUGUKALIMM W ayTeHTU(DUKAIUU B
UH(ppacTpyKkType, oOOecrneunBamIed HHPOPMALMOHHO-TEXHOJIOTHYECKOE  B3aUMOJEICTBUE
MH(OPMALIMOHHBIX CUCTEM, HCIOJNb3YEMbIX JJs TPEJOCTABIEHUS T'OCYAAPCTBEHHBIX U
MYHHIIMTAIBHBIX YCIYT B AJIEKTPOHHOU Qopme» (manee — eauHas cuctemMa UACHTU(PUKALUUA U
ayTeHTU(UKAIMN), W CBEJCHHWH, omyOiukoBaHHBIX Ha EnmHomM u PermonanmsHOM mopTale,
opuIMaTFHOM CaliTe B YacTH, KacalolleWcs CBEICHHUM, OTCYTCTBYIOIIMX B €IMHOW CHUCTEME
UICHTU(PUKAIMY U ayTeHTU(UKAIIIH;

€) BO3MOXXHOCTh BEPHYTHCS Ha JIO0O0W W3 3TANOB 3allOJIHEHUS AJIEKTPOHHOU (HOPMBI
3anpoca 0e3 noTepu paHee BBEJCHHOW HH(OpMaIy;

) BO3MOXXHOCTh JIOCTyna 3asBuTedss Ha EnuHom u PermonaneHOM moprane wWiH
ouIAILHOM caiiTe K paHee MOJaHHBIM UM 3alpocaM B TEUEHUE HE MEHEE OJTHOTO roj/ia, a TaKkKe
YaCTHYHO C(POPMHUPOBAHHBIX 3AMIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIEB.

3.11. BapuaHTsl npeaocTaBjJeHUsi MyYHHIIUNIAJIbHON YCJIYTH, BKJIOYAIOLIHE MOPAAOK
NPeA0CTABJICHUS YKA3AHHOM YCJIYTH OTACJbHBIM KATerOpUsAM 3asiBUTeJIel, 00beINHEHHbIX
00IIMMH NPU3HAKAMH, B TOM YHCJIe B OTHOIICHUH Pe3yJbTAaTa MyHUIUNIAJBHON YCIyIH, 32
MOJIy4YeHHEeM KOTOPOro OHH 00paTHJIMCH

3.11.1. Ilpu oOpamieHnn 3a TMOTyYEHUEM MYHUIIMIIATBHOW YCIyTH HEMOCPEICTBEHHO B
OpraH, MPEJOCTaBIAIOIIMM MYHULMIAIBHYIO YCIYTY OTAEJIbHBIX KaTEropuil TrpaxaaH
(3asBUTENIEH C HapyIIEHWEM OIOPHOJBUTATEIILHOTO amnmnapara, He3psSYuX WIH CIaO00BUIAIINX
3asBUTENEH, 3asABUTENECH C HapylIeHHEM cllyXxa, BerepaHoB Bemnkoit OTeduecTBEHHON BOITHBI,
JIUL, HarpaxJAeHHbIX 3HaKOoM «Kurtemnto 6okagHoro JleHuHrpaaa», ui, HarpaKA€HHbBIX 3HAKOM
«Kurens ocaxaennoro Ceactomnossi», 'epoeB CollManucTUYECKOro Tpy/a, MOJHBIX KaBaJepoB
opaena Tpynosoit Cnasel, I'epoeB Coserckoro Coro3a, I'epoeB Poccuiickoit ®denepauuu u
MOJIHBIX KaBajepoB opjeHa CrnaBbl) CHEUUATUCT aJIMHUHHUCTPAILlMU JOJDKEH CJIeI0OBATh
CJIETYIOIINM MpaBUIIaM:

py TOJY4eHUH WHPOPMAIMM O HAXOXKICHUU Yy TaHAYyCa TIOCETUTENS, >KETAIoIIero
MOJIYYUTh MYHUIIMIIATBHYIO YCIYTY W TEpPEJBUTAIONICTOCS B HWHBAIMIHON KOJsiICKe 0e3
COTIPOBOKIAIOUIETO JIMIIA, JOJHKEH He3aMEMJIMTENbHO BBIUTH M MOMOYb €My MpPOeXaTh 10 MecTa
MPeI0CTaBICHHS] MyHULIUIIAJIbHOU YCIIYTH;

BBISICHUB MPUHAJICKHOCTh 3asBUTENSI K BBIIICYKAa3aHHBIM KaTEropusiM, TOJKEH MOMOYb
eMy 3allO0JHUTH HEOOXOUMBIE JOKYMEHTHI U 00€CIIECUUT UX IPUEM BHE OUEPEIH;

oOuIaThCsl ¢ 3asBUTENEM C HapyLUIEHUEM CIyXa KOPOTKO M B MPOCTHIX BBIPAKEHUSX, HE
Kpu4aTb, TOBOPUTh C OOBIYHOW CKOPOCTBIO, HE NPUKPHIBATH POT PyKaMH, pa3roBapuBas 4epes
NEpEeBOIUMKA JKECTOBOIO s3blka (B cllydae NPUCYTCTBHUS), OOpamaTbCsi K YEIOBEKY C
HapyLIEHUEM CllyXa, a HE K IEPEBOIUHUKY;



py HEOOXOTUMOCTH TPOUH(POPMHUPOBATH 3asIBUTENS O TOPSAKE U CIOCO0aX OIUIATHI
rOCy/IapCTBEHHOM MOUUTMHBI (MHOM TUIAThI), HEOOXOAUMOM JJIs MOIYYSHHS] YCIYTH;

3aBepIIUB OOCITYXMUBAaHUE 3asBUTENS, CIICIHUAIUCT, OTBETCTBEHHBIM 3a MPEIOCTABIICHUE
MYHULUNATBHON YCIYTH, JTOJDKEH MPU HEOOXOAMMOCTH CONPOBOAUTH 3asBUTENSI U3 3JaHUA
YIIOJIJHOMOYEHHOTO OpraHa.

3.11.2. TlpaBo Ha oOcnyXHBaHHE€ BHE O4YepeAH IMpPU TMPEAbIBICHUH JOKYMEHTOB,
NOATBEPKIAIOIMIMNX MPUHAMIEKHOCTh K COOTBETCTBYIOLIEH KAaTErOpUH, HMEIOT CIIEAYIOLIne
rpaKJIaHe:

BeTepanbl Benukoit OTeuecTBEHHOM BOWHBI;

JUIa, HarpakJaeHHbIe 3HaKoM «OKurento 6mokaaHoro JleHnHrpagay;

JUIa, HarpaKIeHHbIE 3HaKOM «OKuTenb ocaxkieHHoro CeBacTomnosy;

I'epon Commanuctuueckoro Tpyaa, I'epoum Tpyma Poccuiickoit ®enepanuu U TOJIHBIE
KaBasepbl opsieHa TpynoBoii CiaBsl;

I'epou Coserckoro Coroza, I'epou Poccuiickoit denepannu U MoJHbBIE KaBajepbl OplaeHa
CnaBsr;

neTu-uHBanuabl, uHBanuAb! [ u Il rpynm u (wimn) ux 3aKOHHBIE PEICTaBUTEINH.

3.12. Ilopsinok ucnpaBjeHUsi AONMYIMIEHHBIX ONMEYATOK M OMIMOOK B BBIIAHHBIX B
pe3yJbTaTe NPeaoCcTABJIEHUSI MYHHIUNIAJIbHOMH YCJIYTH JOKYMEHTax

OcHoBaHMeM [Uisi Hayaja AaJAMUHUCTPATUBHOW NPOLEAYpPHl SBISETCS MPEICTaBICHUE
(HampaBiieHUE) 3asBUTEIEM B aJIMHUHHUCTPAIMI0O B TPOU3BOJILHON (opMme 3asBiIeHUS 00
UCHpPABICHUM oONedyaTok MU (uiau) omuOOK, MJONYHICHHBIX B BBIJIAHHBIX B pe3yJbTaTe
MIPEOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH TIOKYMEHTAaX.

JIOMKHOCTHOE JIMI0 aAMUHHUCTPAIlMU, OTBETCTBEHHOE 3a MPEA0CTaBIEHUE MYHUIIMTIATBHON
YCIIYTH, pacCcMaTpUBaeT 3asiBJICHUE, MPEICTABICHHOE 3asBUTENIEM, M MPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asBJICHUU CBEJIEHUH B CPOK, HE MpeBbIAaOMmid 2 pabodynx ITHEH C JaThl
pErucTpany COOTBETCTBYIOIIETO 3asIBJICHUS.

Kputeprem npuHsITHS pelieHns no aAMUHUCTPATUBHON Mpoleype ABJISETCS HaTU4Yhe WIH
OTCYTCTBHUE TaKUX OMEYATOK U (W) OIMHUOOK.

B ciydae BbIsBIEHHUS JOMYIIEHHBIX ONEYaTOK M (WJIK) OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTaBICHUS] MYHULUINAIBHOW YCIYTH JOKYMEHTax JOJKHOCTHOE JHMIO AJAMHHHCTpAIUH,
OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIMIAIBLHON YCIYyTH, OCYIIECTBISET HCIpaBiIeHUE U
3aMEHy YKa3aHHBIX JOKyMEHTOB B CpPOK, HE TMpPEBBIMIAIOMMN S paboyux AHEW C MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asBJICHUS.

B cnydae oTcyTcTBHA OnevyaTok W (WJIM) OUIMOOK B JOKYMEHTAaX, BBIJIAHHBIX B pE3yibTaTe
MIPEIOCTaBICHHUS] MYHULIMIIATBHON YCIYTH, JOKHOCTHOE JIMIO aAMUHUCTPALMU, OTBETCTBEHHOE
3a MpeloCTaBICHNEe MYHUIUIAIBLHONW YCIyTH, TUCBbMEHHO COOOMIAeT 3asiBUTENI0 00 OTCYTCTBHH
TaKUX OINEYaTOK M (MJM) OWMOOK B CpPOK, HE MpeBbIIIArOMMK 5 pabouMx AHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asBJICHUSI.

Pe3ynpTaToOM aAMMHHCTPATUBHOMN MPOLEAYPHI SABJISETCS Bblladya (HAIpaBICHHUE) 3asBUTEIIO
WCIIPABICHHOIO B3aMEH paHee BBIAHHOIO JOKYMEHTa, SBISIIOLIErOCS  PE3yJbTaToM
IPEIOCTABJICHUS MYHUIMIAIBHON YCIYTH, WIH COOOIIEHHE 00 OTCYTCTBMM TaKMX OIEYaTOK U
(vn) ommoOoK.

4, (I)OpMLI KOHTPOJIA 3a HCITOJTHEHUEM A/IMUHUCTPATHBHOIO pEerjiaMeHTa



4.1. TlopsaoK OCYLIECTBIEHHUS TEKYLIEro KOHTPOJISI 3a COOJIIOJIEHUEM M HCIIOIHEHHEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMHM JINIIAMU MOJIOKEHUN aIMUHUCTPATUBHOIO PErVIAMEHTA U MHBIX
HOPMATUBHBIX TPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUA K TMPEIOCTABICHUIO
MYHUIIUINATBHON YCIIYTH, a TAaKXKE MPUHATUEM UMU PEIICHUM.

JIOMKHOCTHBIE JIMLA, MYHULUOAJIbHBIE CIYyXKallUe, YYacTBYIOIIME B IPEIOCTaBICHUHU
MYHULUIIAJBHON YCIYTH, PYKOBOACTBYIOTCSI IOJIOKEHHUSIMH HACTOSILIEr0 aJIMUHUCTPATUBHOIO
periiaMeHTa.

B 1OMKHOCTHBIX perjaMeHTax JOJDKHOCTHBIX JIMI, YYacTBYIOUIMX B IPEAOCTaBICHUHU
MYHUIIMIIATBHON YCIyTH, OCYIIECTBISIOMMX (DYHKIMU IO TPEIOCTABICHUIO MYHHIIMIATIbHON
yCIYTHU, YCTaHABIMBAIOTCA JIOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUA K
3HaHUSM U KBaJTU(UKAIUU CTICIIUATINCTOB.

JIOMKHOCTHBIE JIMIA OPraHOB, YYAaCTBYIOIIMX B MPEIOCTaBICHUH MYHULUMIAIBHOW YCIIYTH,
HECYT IEpPCOHAJbHYIO OTBETCTBEHHOCTh 3a WCIIOJHEHUE AaJMUHUCTPATUBHBIX MPOUEAYp U
COOJIIOZICHNE CPOKOB, YCTAHOBJICHHBIX HACTOSAIIUM aIMUHUCTPATHBHBIM periiameHToM. [lpu
MPEIOCTaBICHUH MYHUUUIAIBHOW YCIYI'M TpakJaHUHY TapaHTHPYETCsl MPaBO Ha MOJIy4yeHUe
uH(pOpPMAIIMM O CBOMX MpaBaX, 00S3aHHOCTAX U YCJOBHSIX OKa3aHHS MYHHUIIMIAIBLHOW YCIYTH;
3alIUTY CBEACHUII O TIEPCOHAJBHBIX JAaHHBIX; YBAXKHUTEIBHOE OTHOUIEHUE CO CTOPOHBI
JOJKHOCTHBIX JIMII.

Tekymuii KOHTPOJb W KOOPAMHALMWS IOCIEAO0BATEIIBHOCTU JIEUCTBHUM, ONPEIEICHHBIX
aIMUHUCTPATUBHBIMU  MpOLIEAYypaMH, MO  MPEAOCTABICHUID  MYHUIUNAIBHON  YCIyru
NOJDKHOCTHBIMU  JIMLAMHM  aJMUHUCTPALMU OCYIIECTBISETCA TOCTOSIHHO HEMOCPEICTBEHHO
JOJKHOCTHBIM JIMLIOM aJIMUHUCTPAIMH ITyTEeM MTPOBEJIEHHUS TPOBEPOK.

[IpoBepku MOJHOTHI U KayecTBa MPEAOCTABJICHUS MYHMIIMNAIBHON YCIyrd BKIIOYAIOT B
cebsi TIpoBelleHHWE TMPOBEPOK, BBISBICHHE W YCTPAaHCHHE HApYUICHUH TIpaB 3asBUTENCH,
paccMOTpeHue, MPUHATHE pEUIeHUH M TOATOTOBKY OTBETOB Ha oOOpallleHHus 3asiBUTENEH,
colepXalux KamoObl Ha JeWcTBus  (Oe3aedcTBHE) U pelieHUs JIOJDKHOCTHBIX  JIMII
aMUHUCTpALMU, OTBETCTBEHHBIX 3a MPEIOCTABIEHUE MYHUIIUTIIATBHON YCIYTH.

4.2. Tlopsimok ¥ TEPUOAMYHOCTH OCYIIECTBIICHUS IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MIOJIHOTHI M KaYeCcTBa MPEAOCTAaBICHUSI MyHUIIMTIATBHON YCIYTH, B TOM YKCIE MOPAIOK U (OPMBI
KOHTPOJIS 32 TOJIHOTOM M Kaue€CTBOM MPEIOCTABICHN MYHUIIMTIAIBHOW YCIYTH.

KonTtposnb 3a MOJHOTON 1 Ka4eCTBOM MPEIOCTABICHUSI MyHUITUNIATBHOM yCIYTH BKIIIOYAET B
ce0st MpoBeICHNE MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

[InaHOBBIE W BHEMJIAHOBBIC TMPOBEPKH MOTYT MPOBOJUTHCS TJIABOM MYHHUIIUITAIIBHOTO
oOpa3oBaHUsl, 3aMECTUTEIEM TIJaBbl MYHHIMIAIBHOTO  OOpa3oBaHUs, KypPHPYIOIIUM
JOJDKHOCTHOE JIMII0 aAMUHUCTpALMU, OTBETCTBEHHOI'O 3a MPEJOCTaBICHHWE MYHHIIMNAIbHOMN
YCIIYTH.

[IpoBeneHne TIaHOBBIX MPOBEPOK, MOJHOTHI U Ka4eCTBA MPEIOCTABICHHUS] MYHUIIMTAIBHOM
YCIYTH OCYLIECTBIISIETCSI B COOTBETCTBHU C YTBEPKIECHHBIM Ipa@UKOM, HO HE peXe OJHOTO pasza
B T'O/I.

BremnnaHoBble TPOBEPKH MPOBOJATCS MO OOpAIlIEHUsAM IOPUANYECKUX U PU3NYECKUX JIUI] C
kKajobaMy Ha HapyIIeHWe WX TPaB W 3aKOHHBIX HWHTEPECOB B XOJE MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, a TakK€ Ha OCHOBAHHUM JIOKYMEHTOB U CBEACHUM, YKa3bIBAIOLIUX Ha
HapyILIEHNUE UCTIOJHEHUS HACTOSIIETO aIMUHUCTPATUBHOIO PETVIAMEHTA.

B xo/1€ mi1aHOBBIX U BHEIJIAHOBBIX MPOBEPOK:

MPOBEPSIETCS 3HaHUe OTBETCTBEHHBIMU JTULAMU TpeGoBaHMIA HACTOSILErO
aMUHUCTPATUBHOIO  pErJIAMEHTA, HOPMATHBHBIX [PABOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUs K MPEAOCTABICHUIO MYHUIIUTAIBHON YCIIYTH;



MPOBEPSIETCS cobiroieHne CPOKOB u MOCJIe10BATEIbHOCTH WCIIOJTHEHUS
aJMUHUCTPATUBHBIX IIPOLIEYD;

BBISIBJIIFOTCS. HAPYLIEHUs MpaB 3asBUTENECH, HEIOCTaTKHU, JONYIIEHHbIE B XOJE
MPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH.

4.3. OTBETCTBEHHOCTh JOJHKHOCTHBIX JIMI[ OpraHa, MPeIOCTABIISIIONICTO MYHHUIIUIAIBHYIO
yCIIyTY, 3a peuieHus u neicTBus (6e3aeiicTBue), MpuHUMaeMble (OCYIIECTBIsIEMbIE) MU B XO/I€
IIPEIOCTABIICHHUS] MyHULIUIIAJILHON YCIIYTH.

[To pesynapTaTaM NpPOBENCHHBIX IMPOBEPOK B CIydyae BBISBICHUSA HApYLIEHUS MOpAJKa
IIPEIOCTABICHUS] MYHUIIUIIAJIBHON YCIyTH, MPaB 3asBUTEJIC BUHOBHBIEC JIMILA MPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKoHonarenbcTBOM Poccuiickoit ®enepauuu, u
MIPUHUMAIOTCSI MEPHI 0 YCTPAHEHUIO HAPYIIICHUH.

JIOIDKHOCTHBIE JIMI[a, MYHUILUIMAJIbHBIC CIyXallue, YYacTBYIOLIME B MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a MPUHITHE PEIICHHUS M
neiictBus (0e3nelicTBHE) MPH MPEAOCTABICHUN MYHHUIIMITAILHON YCIyTH.

[lepconanpHasi OTBETCTBEHHOCTh YCTAaHABIMBACTCS B JIODKHOCTHBIX pErjaMeHTax B
COOTBETCTBUU C TpeOOBaHUSAMU 3akoHOAaTeNnbcTBa Poccuiickoit deneparium.

4.4. TlonoxxeHusi, XapakTepHu3yloliue TpeOOBaHUS K TMOPSAKY U ¢dopMaM KOHTPOJS 3a
MPEAOCTABICHUEM MYHULIUTTAIBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXk/iaH, UX 00beTUHEHUI
Y OpraHu3anuin

KouTpons 3a mpemocTtaBieHHEM MYHHUIIMIAIBHOW YCIYTH OCYIIECTBIseTCs B (opme
KOHTPOJIS 3a coOroIeHuEM MOCJIEI0BATEIBHOCTH NENCTBHIA, ONpEIETIEHHBIX
aIMUHUCTPATUBHBIMU TPOIEAYPAMU TIO WCIOJHEHUIO MYHUIUMAIBHOW YCIYTH, U TPUHSATHEM
pEIIeHUId JOKHOCTHBIMU JIUIIAMU, TTYTEM TPOBEACHUS MPOBEPOK COOJIIOJICHUS W UCIOJHEHUS
JNOJDKHOCTHBIMU ~ JIMIAMU  aIMUHUCTPALIMM HOPMAaTUBHBIX TMPAaBOBBIX akTOB Poccuiickoit
Oenepannu, benropojackoit obimacTd, a Takke MOJOXKEHUN HACTOSIIETO aJIMHUHUCTPATHBHOTO
peryiaMeHTa.

[IpoBepka Takke MOXKET MPOBOAMUTHCS MO KOHKPETHOMY OOpAIEHUIO TpakIaHWHA WIIH
OpraHu3aluu.

[Topsimox ¥ QopMbl KOHTPOJIA 3a MPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTHd JOJIKHBI
OTBEYaTh TPEOOBAHHMAM HETIPEPHIBHOCTH M ICUCTBEHHOCTH (3 (HEKTUBHOCTH).

I'paxnane, ux 0ObEOUHEHUS W OPTaHU3AIMH MOTYT KOHTPOJHMPOBATH MPEIOCTABICHUE
MYHUIIUNAIBHON YCIYTH MyTEM MOJYYeHHUS] TUCBMEHHOW U YCTHOM MH(POPMAIMHU O pe3yibTaTax
MPOBEACHHBIX MPOBEPOK U MPHUHSATHIX MO PE3yIbTaTaM MIPOBEPOK Mepax.

5. locyneoHblii (BHeCy1eOHBbII) MOPSIA0K 00:KaT0BAHUSA PellleHuid 1 1eiicTBUii
(6e3neiicTBus) anmuHuctpauuu, M®II, oprann3zanuii, ykazanupix B yactu 1.1 cratbu 16
denepanbHoro 3akoHa Ne 210-d3, a Takaxke UX JOJKHOCTHBIX JIMI, MYHHIUIIATbHBIX
CJIy;KaluX, pa0OTHUKOB.

5.1. Uudopmarust Is 3asBUTEIS O €ro MpaBe IMOAaTh kajgo0y Ha perieHdus U (WiH)
neiictus (Oe3neiicTBue) agmunuctpauuu, M®LI, opranuzamnuii, ykazanueix B yactd 1.1 crateu
16 denepanpHoro 3akona Ne 210-d3, a Takke HX OJDKHOCTHBIX JIUI, MYHHIIMITAIBHBIX
CIIy’KallluX, paOOTHUKOB MPU MPETOCTABICHUH MYHUIIUTIATBHON YCIIYTH.

3asBUTENb KMEET MpaBO Ha JAocylcOHoe (BHecyneOHOE) 0O0KaloBaHHUE PELICHUNW WU
nercTBuil  (0e3MeiCTBUS), TPUHATHIX (OCYHIECTBISIEMBIX) aIMUHUCTPAIMEH, JOJHKHOCTHBIM
JUIIOM aIMUHHUCTPALIMH, JTHOO MYHUIIUITAIBHBIM cirykaiuM, M®II, pabotaunkom MO®I], a Takxe
opraHu3aiusIMy, mpeaycMoTpeHHbIMU YacThio 1.1 ctathu 16 ®denepanpHoro 3akona Ne 210-D3,



WM UX paOOTHUKAMHU B XOJI€ MPEIOCTABJICHHS MYHUIIUTIATBHOW yCIIyTH (manee — gocyaeOHoe
(BHECYHIEOHOEC) 00KAIOBAHHE).

5.2. ITpeamerT xayo0ml.

[Ipenmerom pocynebHOro (BHECYIEOHOTO) OOKamOBaHUS 3asgBUTEIEM pEIICHUH U
nevctBuil  (0e3leMCTBUS) AAMUHUCTPALMU, JOJDKHOCTHOTO JIMIIA aJMHHUCTpAIUH, JHOO
MYHHUITUTIATBHOTO  ciyxamero, MO®L[, pabotauka MO®I[, a Takke OpraHU3aINid,
nmpeaycMoTpeHHbIX yacThio 1.1 ctatem 16 denepanbproro 3akona Ne 210-D3, winm ux pabOTHUKOB
ABJIAETCA KOHKPETHOE pelIeHUe WM AeiicTBue (Oe31eiiCTBUE), NPUHATOE UM OCYLIECTBIEHHOE
UMU B XOJI€ MPEO0CTaBICHUS MyHUIIMTIAIILHON yCIyTH, B TOM YUCJIE B CIEAYIONIUX CIydasX:

1) HapylieHHe CpOKa PErUCTPAIMU 3aIpoca O MPEJOCTABICHUHA MYHHUIIMIIATBHOW YCIYTH,
3arpoca, ykazanHoro B cratee 15.1 denepanpaoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa IMPEIOCTaBJIICHHUS MYHUIUIIAIBHOW yciayru. B yka3aHHOM ciydae
nocyneoHoe (BHecyneOHOE) 00KaJlOBaHHWE 3asBHTENIEM pEIICHUN W JehcTBHMA (Oe31ericTBHA)
M®II, paborHuka MO®DIL[ Bo3mMoxxHO B ciaydae, ecaid Ha MODILl, pemieHus u JaeldCTBHS
(Oe3meiicTBHE)  KOTOPOrO  OOXKANyHOTCS, BO3JIOXKEHAa  (QYHKIUS 1O  IPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHIIMMAIBLHON YyCIyTd B TOJHOM OOBEME B TMOPSAKE, OINpPeaeIEHHOM
gacThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeOoBaHWEe y 3asgBUTENS JOKYMCHTOB WIH HWHQOpPMAIUK JTHOO OCYIIECTBICHHS
NEUCTBUM, TIPEACTABICHUE HIIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMHU
mpaBoBbIMU akTamu Poccuiickoit denepannn, HOPMATUBHBIMU TPABOBBIMH aKTaMU CyOBEKTOB
Poccuiickoit  ®enepanuu, MyHUIMIAIbHBIMA TPABOBBIMH aKTaMU JUIS  TMPEAOCTaBICHUS
rOCYJapCTBEHHOM MJIM MYHULMIIAJIBHON yCIIYTH;

4) oTka3 B TMpHEME JOKYMEHTOB, TMPEJICTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHBHBIMHM IIPaBOBBIMH akTamu Poccuiickonn @®enepanny, HOPMATUBHBIMU MPABOBBIMHU
akTamu benropojckoi 00JacTH, MyHUIIUMAIBHBIMA TPABOBBIMU aKTaMU JJIs MPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIYTH, y 3asBUTEIIS;

5) oTka3 B MNPEAOCTABICHUW MYHUIIMITAJBLHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a He
MpenycMOTpeHbl (heepaibHBIMU 3aKOHAMU W TPHHSITHIMA B COOTBETCTBHM C HUMH WHBIMHU
HOPMAaTHBHBIMM MpPaBOBbIMM akTamu Poccuiickoit ®deaepanuu, 3aKOHAMU W HWHBIMHU
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMH benropojckoil o0iacTv, MyHUIMIAIBLHBIMU TMPABOBBHIMU
aktaMu. B ykazanHoM ciydae pocyaeOHoe (BHeCye0Hoe) 00kamoBaHUE 3assBUTENIEM PEIICHUH U
nevictBuit (6e3aeiictusi) M®LI, paborauka M®I] Bo3mMoxkHO B cityuae, eciu Ha M®DI, pemenns
u aeiictBus (Oe3nelcTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIMS MO MPeroCTaBICHHUIO
COOTBETCTBYIOIIEH MYHHIIMMAIBLHON YyCIyTd B TIOJHOM O0BEME B TMOPSJIKE, OIPEIeIEHHOM
gacteio 1.3 crateu 16 denepanbuoro 3akona Ne 210-P3;

6) 3aTpeboBaHMe C 3asABUTENS NPU MPEJOCTABICHUA MYHHIUIAIBLHON YCIYTH TUIATHI, HE
IIPEAyCMOTPEHHONM  HOPMAaTUBHBIMM  IIPaBOBBIMH  akTaMH  Poccuiicko — Pexepanuu,
HOPMATHUBHBIMU TIPABOBBIMH aKTaMH benropojckoit o0iacTv, MYHUIIMIMAIBHBIMUA TPABOBBIMU
aKTaMH;

7) OTKa3 aJAMHHHCTPALMH, IOHKHOCTHOTO JjMIa aaMuHucTpanuu, M®II, paboTHuka
M®II, opranuzanmii, mpexycMoTpeHHbIX yacThio 1.1 ctatbu 16 ®denepanbHoro 3akona Ne 210-
@3, wn uX pabOTHUKOB B UCIIPABJICHUH JOMYIICHHBIX UMH OIIEYATOK M OMMOOK B BBHIJAHHBIX B
pe3ynbTare MpefoCTaBICHUS MYHULUIAIBHOM YyCIAyrd JOKyMEHTax JuOO0 HapylleHue
YCTaHOBJIEHHOTO CpPOKa TaKWX HCIpaBleHU. B ykazaHHOM ciydae mocyneOHoe (BHeCyneOHOe)
o0XayoBaHWE 3asBUTENIEM pemeHud u neiictBuil (OesmerictBus) ML, pabortHuka MOI]
BO3MOXKHO B ciaydae, ecnu Ha MODIl, pemenus u geiictBus (0e3aeiicTBHE) KOTOPOTO
00XanyroTcs, BO3JIOKEHAa (DYHKIMS MO MPEeJAOCTaBICHUIO COOTBETCTBYIOLIEH MYHMIIMIIAIbHOMN



yCIyTM B TOJHOM O0BeMe B MOpsike, omnpeaeneHHOM yacTthio 1.3 cratem 16 PepepanbHOro
3akoHa Ne 210-D3;

8) HapyIleHHe CpOKa WM MOPSIKA BBIAAYM JOKYMEHTOB 110 PE3yJIbTaTaM MPe0CTaBICHHS
MYHULANIAJIBHON YCIIYTH;

9) mpHOCTAaHOBICHUE TPEIOCTABICHUS MYHHUIUITATBHON YCIyTH, €CIIM OCHOBaHHS
IPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (pe/lepaibHBIMU 3aKOHAMU U IPUHITHIMUA B COOTBETCTBHUU
C HUMHU HHBIMH HOPMATHBHBIMU TNpPaBOBBIMU akTamu Poccuiickoit @enepainuu, 3aKOHAMH U
WHBIMA HOPMATHUBHBIMU TIPaBOBBIMU akTamMu benropojackoil o01acTd, MYyHHUIIMNAIbHBIMHU
IPaBOBBIMU akTaMU. B ykazaHHOM ciiydae nocynebHoe (BHecyneOHoe) 00kanoBaHue 3asBUTENIEM
pemenuit u aectBui (6e3aeiictBusa) M®ILI, pabotnuka M®PI] Bo3MOXXHO B ciydae, eciii Ha
MOII, pemenus u neictBust (0€31€MCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA (YHKIHS IO
MIPEIOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIMIAIBLHOW YCIyTM B IOJHOM OOBbEME B MOPSIKE,
onpeneneHHoM JacThio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3;

10) TpeGoBaHue y 3aABUTEIS MIPH MPEIOCTABICHHA MYHUITUTIAIBHOW YCIIYTH JTOKYMECHTOB
unu uHGOpMAaIuU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIUCh IPHU
MEepPBOHAYATBLHOM OTKa3e B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEAOCTaBICHUS
MYHHIIMTAIBHON yCIyrd, MO0 B MPEJOCTABICHUH MYHMIIMIIAIBHON YCIyTH, 3a UCKIOYECHHUEM
CIIy4aeB, MPEAYCMOTPECHHBIX MMyHKTOM 4 wactu 1 craten 7 ®deaepanpHoro 3akoHa Ne 210-D3. B
yKa3aHHOM ciiy4yae aocyacOHoe (BHecyneOHOe) 00KallOBaHHE 3asBUTENIEM PEIICHUN U IeUCTBUMN
(6e3neiictBusi) M®II, paborHnka MO®DIL[ Bo3MOXHO B ciydae, eciu Ha MOILI, pemeHus wu
neiicTBust (Oe3eiCTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHa (QYHKIMS MO MPeIOoCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIUMAIBHBIX YCIYT B MOJTHOM 00BhEME B MOPSAJIKE, ONPEETICHHOM YacThIO
1.3 crateu 16 @enepanbpHoro 3axkona Ne 210-D3.

Opras, npenocTaBIAIONMIA MyHULIUNAIBbHYIO yeiyry, M®L], opranuszanuu, ykazaHHbIE B
gyactu 1.1 crateu 16 dDepepanpHoro 3akona Ne 210-®3, a Takke MX JOKHOCTHBIC JIHIIA,
MYHHUIMIAIbHBIE CIyKalue, paOOTHUKU U YIOJHOMOYEHHBIE Ha PAaCCMOTPEHHUE KaOObI
JOJKHOCTHBIE JTUIA, KOTOPBIM MOXKET OBITh HalpaBJieHa jkano0a

5.3. XKanoba Ha pemenus u aeicTBus (6e3AeCTBUE) HOIKHOCTHBIX JIUI aIMUHUCTPALIUH,
MYHUIIUMAIBHBIX  CIYXKaIllUX TIOJACTCS 3asBUTENIEM B aJMUHUCTPAIMIO Ha UMS TJaBbl
MYHHIMTAIBHOTO 00pa3oBanusi, M®I] m1bGo B opran rocyapcTBEHHON BJIACTU (OpraH MECTHOTO
camoympasienusi) benropojackoii obOnactu, sBustomuiics yupenuteneM MOIL[  (manmee -
yupenutenb M®I]), a Takke B OpraHuM3aiuu, MNpPeaycMOTpeHHbie dacThio 1.1 crtatbu 16
®enepanbHoro 3akoHa Ne 210-D3.

54. B caywae ecnam o0OXamyloTcsi pelieHus U jAelcTBus (Oe3neHCTBHE) TIIaBbI
MYHHIMTIIAIEHOTO 00pa3oBaHUs, kano0a TMOJAeTCs HEMOCPEACTBEHHO TJIaBE MYHHIIMITAIIEHOTO
o0Opa3zoBaHusl.

5.5. XKano6sl Ha pemenuss u neictBus (OesneiictBue) paborHuka MOPI[ momarorcs
pykoBoautemo 3roro MOII. XKanobsr Ha pemenus u aerictBus (6e3neiicteue) M®PL] mogaroTcs
yupenutento M®I] win 10KHOCTHOMY JIMITY, YIOJHOMOYEHHOMY HOPMATUBHBIM TPABOBBIM
aktoM benroposckoit ob6nactu. JXKanoObl Ha pemeHus U aedcTBus (O0e3nelicTBre) paOOTHUKOB
opranu3anui, npeaycMoTpeHHbIX dacTbio 1.1 crareu 16 denepampHoro 3akona Ne 210-D3,
MOAAIOTCA PYKOBOAUTENSIM 3TUX OpraHU3alIMil.

5.6. ITopsimok mogauu ¥ pacCMOTPEHHUS KATOOBI.

OcHoBaHWeM I Hayaja MpoIenypbl JocyaeOHOro (BHeCymeOHOTO) O0KaTOBaHUS
SIBJIIETCS TTOCTYIUICHHE >Kalo0bl, TIOJIAHHON B MUCHbMEHHOW (opMe Ha OyMa)KHOM HOCHTEIe, B
ANEKTPOHHOU (popMme, B aIMUHUCTPAIUIO IO PACCMOTPEHHUIO KaJIO00BI.



5.7. XKanoba Ha pemeHus u nedcTBus (Oe3a€iCTBHE) aJIMHUHHCTPAIUHU, TOJDKHOCTHOTO
JTUIa aJIMUHUCTPALMY, MYHUIUMTAIBHOTO CIIYXKAllero, PYKOBOAMUTEINS aJIMUHUCTPAIMN, MOXET
ObITh HampaBieHa 10 moute, uepe3 MODILl, ¢ wucnosp3oBaHueM HUHOOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT», oduimansHOro caiita aaiMUHUCTpaluu, EaxuHOoro
noprasia 1160 PermonanbHOro moprana, a Takke MOXET ObIThb MPHUHSATA MPU JUYHOM MpHEME
3asIBUTEIS.

3asgBuTENI0 00ECIIEYMBACTCS BO3MOXKHOCTh HAIIPABJICHUS >KaJ00bl HA PEIICHUS U IEHCTBUS
(6e3neiicTBUE) aIMHHUCTPAIMHU, JOJKHOCTHOTO JHUIA aJIMUHHCTPALMH, MYHUIUIAIBLHOTO
CIyXalllero B COOTBETCTBUU co cTtaTheld 11.2 ®denepanpHoro 3akoHa Ne 210-®3 ¢
UCIIONIb30BaHUEM TopTasia (eaepalbHOil  TOCyJapCTBEHHOW HH(POPMAIMOHHOW CHUCTEMBI,
oOecreunBarolield Mmporecc A0CyAeOHOro (BHECyneOHOro) 00kaloBaHMs PEIICHUN U JEHCTBUIA
(6e3neiicTBUS), COBEPIIICHHBIX MPU MPETOCTABICHUN IOCYIaPCTBEHHBIX U MYHULIUMTAJIBHBIX YCIYT
OpraHaMH, TPEJOCTABISIONIMMH TOCYJapCTBEHHbIE W  MYHUIUINAIbHBIE  YCIYTH, WX
JNOJKHOCTHBIMHM ~ JIMIIAMH, TOCYAApCTBEHHBIMH W  MYHUIUIAJIBHBIMU  CIYXAIIUMH  C
WCII0JIb30BaHNEM UH(OPMAIIMOHHO-TEICKOMMYHUKAITMOHHOM ceTH «HTepHeT» (Hanee - cucrema
JO0CY1Ie0HOTO 00KaTOBAHMS ).

5.8. XKamoba Ha pemenus u aeiictBus (6e3neiicteue) M®LI, padbotauka M®I[ moxeT
OBITH HaMpaBJICHA IO TIOYTE, C UCTIOIb30BaHUEM UH(POPMAITMOHHO-TEIEKOMMYHHUKAIIUOHHON CETH
«MutepHeT», opunmansHoro caiita M®L, Enunoro nmoprana nnbo PernonanbHoro noprania, a
TaK)XKe MOXKET OBITh MPUHSATA MPU JTUYHOM MPUEME 3asIBUTEIIS.

5.9. Kanoba na pemenus u jaeiictBus (Oe3nelicTBUE) OpraHU3alMN, MPETYCMOTPEHHBIX
gacTteio 1.1 crateu 16 ®@enepanpHoro 3akona Ne 210-d3, a Takxke ux paOOTHUKOB MOXET OBITh
HalpaBJIeHa TI0 TIOYTE, C HCIOJIB30BAaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOW CETH
«MHTEepHEeT», OPUIMANTBHBIX CATOB ATHX opranu3anuii, Exunoro noprana nu6o PerrnonanbHOro
ropTasa, a TakKe MOXET OBITh MPUHSITA TPU JIUYHOM TIPHEME 3asIBUTETIS.

5.10. XKanoba, mocTtynuBIIas B aJMUHUCTPAINIO, TOMJIEKUT PETUCTPALIUM HE TO3]IHEE
CJIEITYIOIIETO pabouero JHS CO JHS €€ MOCTYIUICHUS.

B cinydyae momaum 3asButeneM >xanoObl yepes MODIl, M®I] obecreunBaeT mnepenauvy
Kano0bl B aJMHHHUCTpAIMI0O B MOPSJAKE M CPOKH, KOTOPHIC YCTAHOBIICHBI COTJIAIICHHEM O
B3auMoJieicTBur Mexay MOIL] u anMuHuCTpalyei, HO He MO3/IHee CIEIYIOIIET0 pabouero JHs
CO JTHSI IOCTYIUICHHUS 5KaJI00BbI.

5.11. XKanoba gomxHa COEpIKATh:

1) HauMEHOBaHHE aJMHHHUCTpAIMH, JODKHOCTHOTO JIMI[A aAMHHHCTPAlUH, JIHOO
MyHALIMOAIBHOTO ciyskamiero, M®II, ero pykoBomutens u (uiu) paOOTHHKA, OpraHU3aIui,
npeaycMoTpeHHbIX yacThio 1.1 craten 16 denepansroro 3akona Ne 210-D3, ux pykoBoauTesnei
U (1) paOOTHUKOB, pelIeHUs U eHCcTBUs (0e3eiicTBIE) KOTOPhIX 00KaTyIOTC;

2) haMumio, UMsl, OTYECTBO (TIOCIIEIHEE — TIPU HAJIMYWH), CBEICHUS O MECTE JKUTEIbCTBA
3asiBUTEINS — (PU3MUYECKOTO JIUIA TMOO0 HAMMEHOBAHKE, CBEACHHS O MECTOHAXO0XK/ICHUU 3asSBUTEIIS
— IOPUAMYECKOTO JHIa, a Takke HoMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (ampeca)
9JICKTPOHHOM MOYTHI (MPH HAJTUYHMH) U MOYTOBBIM ajJpec, 0 KOTOPHIM JOJKEH OBbITh HAMpPAaBJICH
OTBET 3aABUTEINIO;

3) cBeneHUss 00 OOYKAIYEMBIX PEIICHUSAX M JCHCTBUSAX (OE31CHCTBUHU) aIMUHHUCTPAIIVH,
JOJKHOCTHOTO JIMIIA aJIMUHUCTPALMK, MO0 MyHUIMNAIbHOrO ciysxamero, M®OIL], paboTHuka
M®II, opranmzanmii, mpexycMoTpeHHBIX yacThio 1.1 cTateu 16 denepanbHoro 3akoHa Ne 210-
@3, ux paOOTHHUKOB;

4) moBO/BI, HA OCHOBAHMWU KOTOPBIX 3asABUTE]b HE COTJIACEH C PEIICHUEM U JCHCTBUEM
(Oe3neiicTBHEM) aIMUHUCTPAIMH, JOHKHOCTHOTO JIMIA aAMUHUCTPALIUU, TUO0 MYHUIIUTIATBLHOTO



ciyxamiero, MOLI, paborauka M®ILI, opranmuszanmii, mpexycMOTpeHHBIX YacThio 1.1 crateu 16
®denepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-®D3 «OO6 opraHuzanuu MpeIoCTaBICHUS
TOCY/IapCTBEHHBIX WM MYHUIUMNAIBHBIX YCIyr», MX paOOTHUKOB. 3asBUTEJIEM MOTYT OBITh
MPEICTABICHBl JOKYMEHTHI (NIPU HAJIMYUH), MOATBEP)KIAIOIINE TOBOIBI 3asgBHTENS, JTUOO HX
KOTIHH.

5.12. Cpoku pacCMOTPEHHS KATOOBI.

Kanoba, moctynuBmias B amrMuHucTpanuo, MOIL, yupeaurenro MOIL], B opranuzamnmm,
npeaxycMoTpenHsle dacteio 1.1 cratem 16 ®Pepepampnoro 3akona Ne 210-d3, nmbo B
BBIIIECTOSIIIMN opraH (MU €ro HaJW4YuH), MOJJICKHUT PACCMOTPEHHIO B TEUYEHHE MATHAIIATH
paboumnx THEH co JHS ee perucTpalru, a B ciiydyae 00kanoBaHus 0TKaza aqMuHuctpauu, MOL,
OopraHm3aiui, npeaycMoTpeHHbx dacteio 1.1 craten 16 denepanpHoro 3axkona Ne 210-D3, B
nmpreMe JOKYMEHTOB Y 3asBHTEINS IMOO B MCIIPABICHUH JOMYIICHHBIX OMEYaTOK M OMIMOOK WIIH B
ciydyae 00)KaloBaHUS HAPYIICHHsS YCTAHOBIEHHOTO CPOKAa TAaKMX MCIPABICHUH - B TCUCHHE TISITU
paboumx JHEH co AHs ee perucTpaiuu.

5.13. IlepeyeHp OCHOBAHUH TS PUOCTAHOBIICHHS PACCMOTPEHHS JKaJI00bI B CIydae, eCiu
BO3MOXHOCTb MTPHUOCTAHOBJICHHS MPEyCMOTPEeHa 3aKOHOoIaTeIbcTBOM Poccuiickoit denepanuu.

OcHoBaHUS AJIs1 TPUOCTAHOBJICHUSI PACCMOTPEHUS KAIOObl OTCYTCTBYIOT.

5.14. Pe3ynbpTaT pacCMOTPEHHUS 5KAIOOBI.

[To pe3ynbTaTam paccMOTpPEHUs KaNoObl IPUHUMAETCS OJJHO U3 CIEAYIOIIHUX PEIICHU:

1) »xamoba ymOBIETBOPSETCS, B TOM 4YHCIC B (OpME OTMEHBI MPHHITOTO PEIICHUS,
WCIIPABJICHUS JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B Pe3yJbTaTe IMPeIOoCTaBICHUS
MYHUIIMTIAIBHOW YCIIYTH JTOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEJCTB, B3UMaHHE
KOTOpBIX HE MPEAYyCMOTPEHO HOPMAaTUMBHBIMU IIPaBOBBIMM akTaMu Pocculickonn dPenepanuu,
HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH benropojckoil o0iacT, MyHUIMINAIBHBIMU TMPABOBBHIMU
aKTaMu;

2) B YIOBJICTBOPCHUU JKAIOOBI OTKA3bIBACTCS.

5.15. B cnydae ycTaHOBIEHUS B XOJIe WJIM TO pPe3yJbTaTaM pPAacCMOTPEHUS KaIOObI
MPU3HAKOB COCTaBa aJMUHUCTPATHBHOTO IMPABOHAPYIICHHS] WU TPECTYIUICHUS TOJIKHOCTHOE
U0, pabOTHUK, Ha/eNEHHbIE MOJHOMOYHMSAMHU IO PACCMOTPEHHUIO ’Kajo0, He3aMeIJIUTEIbHO
HAIPABJISTIOT UMEIOIINECS MaTepuaibl B OpTraHbl MPOKYPATYPHI.

5.16. ITopsanok nHGOPMHUPOBAHUS 3asIBUTEIIS O Pe3yIbTaTaX PACCMOTPEHUS KaJIOObI.

He no3anee nHs, cienyromiero 3a AHEM MPUHATUS PEIICHUs, YKAa3aHHOro B yacTu 5.14
HACTOSILIET0 pa3fiena, 3asBUTENI0 B MUCbMEHHOM ¢GopMe U MO JKEJNAaHUIO 3asBUTENS B
AJIEKTPOHHOU (opMe HaIpaBISIETCS] MOTHBHUPOBAHHBIM OTBET O pPE3yJbTaTax PAacCMOTPEHUS
KAIOOBI.

5.16.1.B cnyuae mpu3HaHus Kamo0bl MOJJISKAIICH YAOBICTBOPCHHUIO B OTBETE 3asIBUTEIIO
naercs wuHbOpMamus O  JCUCTBUAX, OCYIIECTBISEMBIX OpraHOM, MPEIOCTaBISIONINM
MyHALIUNAIBbHYIO yeiayry, M®L] mibo opranmuszanmeii, npegycMorpeHHoi dacteio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-@3, B mensx He3aMeMTUTEILHOTO YCTPAHCHHS BBISBICHHBIX
HapyIIEHUH TpH OKa3aHWM MYHUIMTAIBHON YCIyTH, a TakkKe MPHHOCATCS W3BUHEHUS 3a
JOCTaBJIEHHBIE HEYJN00CTBAa M YKa3bIBaeTCsl MHGOpMANUA O JAITbHEHIINX ACHCTBUSIX, KOTOPHIE
HEO0OXOJIMMO COBEPIITUTH 3aIBUTEIO B IEJISIX MMOJYICHHSI TOCYIAPCTBEHHOW WIIM MYHHUITUTIAIIBHON
YCIYTH.

5.16.2 B caywyae mpu3HaHHUS >Kalo0bl, HE MOAJEKAIIEH YAOBICTBOPEHUIO, B OTBETE
3agBHUTENIO JAIOTCSI apryMEHTHUPOBAaHHBIE Pa3bsICHEHHA O MPUYMHAX MPUHATOTO PEHICHHS, a
Takke HHGopMalus 0 mopsaKe 00KaTOBaHUS PUHATOTO PELICHUSI.



5.17. B cnyuae ecnu >xanoba Obuta HampaBlieHA B AJIEKTPOHHOM BHJIE IOCPEICTBOM
CUCTEMBI 0cyAeOHOro 00XaoOBaHUs C HCIOJIb30BAHUEM UH(GOPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHON ceTh «VIHTepHeT», OTBET 3asBUTENIO HaIpaBiseTCs IMOCPEICTBOM
CHUCTEMBI 0CYAeOHOr0 00KaOBaHUS.

5.18. Ilopsimok 00kamoBaHMS PEIICHUS TI0 JKajJo0e.

3asgBUTENM MMEIOT MpaBo 00XKaloBaTh pelieHust U aewctBus (Oe3neiicTBHE), MPUHSATHIC
(ocymiecTBisieMble) aAMUHUCTpALIUEH, TOJPKHOCTHBIM JIULIOM aIMUHUCTPAIMH, MYHUIUTIAIbHBIM
ciyxamumu, M®LI, pabotHukom M®LI, a Takke opraHu3anusMu, NPeyCMOTPEHHBIMU YaCThIO
1.1 crateu 16 DenepanbHOoro 3axkoHa Ne 210-®3, wim ux pabOTHHKAMHU B CyJ, B MOPSJAKE U
CPOKH, YCTaHOBJIEHHBIE 3aKOHOJaTeNbcTBOM Poccuiickoit deneparui.

5.19. IlpaBo 3asiBUTENSI HAa TOJy4eHHE WH(MOPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
000CHOBaHHUSI M PACCMOTPEHUS JKAJIOOBL.

3asgBUTENN UMEIOT TIPABO O00paTUThCA B aAMHUHHCTpaiuio, MOIL], a Takke opraHu3aiuio,
npenycMotrpeHHyro dacteio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-@3,; 3a momydeHueM
uHpOpMALIUM U JOKYMEHTOB, HEOOXOAMMBIX I OOOCHOBAaHUS M PACCMOTPEHMsS KaloObl B
MUCBMEHHOM (hopMe MO MoYTe, C MCHOJIB30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu «HTEepHET», OPHUIIMATBLHOTO caiiTa aAMUHUCTpAIH, odunraabHoro caiita M®ILI, Enunoro
noprasia 1u60 PernoHanbHOro nopTana, a Takxke Ipu JUYHOM IIPUEME 3asIBUTEIIA.

5.20. CmocoOsl MHQOPMHUPOBAHHS 3afBUTENCH O TOPSIKE MOJAYA M PACCMOTPECHHS
KAJIOOBI.

Nudopmanuio o mopsike MoJaqv U pacCMOTPEHHS KaNIoObl 3aBUTEIN MOTYT MOJYYUTh
Ha WH()OPMAIMOHHBIX CTEHJAX PACIOJOKEHHBIX B MECTaxX MPEIOCTABICHUS MYHHIIUTATLHOMN
YCIIYT'H HETIOCPEJACTBEHHO B aJIMHHUCTPAIINH, Ha OPUITHAILHOM caiiTe aqMuHucTpanuu, B M®II,
a TaKKe OpraHu3alluu, npeaycMoTpeHHol yacteto 1.1 cratbu 16 @enepanbproro 3akona Ne 210-
@3, Ha Equnom nopraie nnu PernonansHom noprasne.



[Tpunoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B AnMunucTpanuio
oT
(TOMKHOCTHh PYKOBOJUTENS CYOBEKTa MAJIOTO(CPEAHETO) MPEeANPUHUMATETHCTBA)

(HaMeHOBaHME CYObEKTa MaJIOTo (CPeAHET0) MPeANPUHUMATEIHCTBA)

3ASABJIEHUE
Ha ITOJTYUCHHC CY6CI/II[I/II/I Ha4YMHAOIM1UM CY6’L€KTaM MaJIOro U CpCaAHCIO MpCAIIPUHUMATCIILCTBA
Ha KOMIICHCAIIUIO 3aTpaT, CBA3aHHLIX C CO3AaHHUCM COOCTBEHHOTO Acja

[Ipomy mnpenocTaBuTh CyOCHAMIO KaK HA4YMHAOIIEMY CYOBEKTY Majoro (CpemaHero)
MpeANPUHUMATENBCTBA HA KOMIICHCAIIUIO 3aTPaT, CBA3aHHBIX C CO3/JaHNEM COOCTBEHHOTO Jela.
[TonTBepxnaro, 4To:

1. He monyuan(a) moanepxky u3 OrOIKETOB JIFOOBIX YPOBHEHN OIOKETHOU cucteMbl Poccuiickoit
Ddeneparnun B BUJIE KOMTIICHCAITUU 3arpar, CBSI3aHHBIX C

2. Bcesa undopMmanus, coaepikaiiasicss B 3asBICHUM U TPUIAraeMbIX JOKYMEHTaX, SIBISETCA
NOJJINHHOM.
[Ipunoxenue: Ha JINCTAaX.

PykoBoauTens opranuzanuu
(MHAMBUYaIBHBIA PETPUHUMATED)

M.IIL. (moamnwuce) (®.1.0)
"o 20  roma
Nudopmanus
0 CyOBEKTe MaJioro W CPEHEro MPeIPUHUMATEIHCTBA U OU3HEC-TIPOEKTE IO COCTOSTHUIO Ha
oo 20 1.

[lonHoe HammeHoBaHue lopuaudeckoro yuna win O.1.0.
VHJIUBUYaJIbHOTO NpeANPUHUMATEIS

[ToutoBblii  aapec  (MECTO  HAXOXKACHUSI)  IMOCTOSHHO
JIEUCTBYIOIIETO MCIOJHUTEIBHOIO OpraHa IOpUAMYECKOTO
JIAIA WIH MECTO JKUTEIHLCTBA WH/IUBUIYaTbHOTO
peANPUHNMATES

Tenedonnl/pakc

KonTaktHOE nuiio

E-mail

NHH

OI'PH niim OI'PHUIT

Bun nesreapHOCTH

Kog mo OKBO/J]




[Tonaoe HauMeHoBaHMEe OaHKA

bIK

Pacuernslii cuet

Koppecrnonaentckuii cuer

[IpouzBoauMast MpOayKIUS U (UITK) OKa3bIBAEMBIE YCIYTH

Cpenusis YUCIECHHOCTh PAOOTHUKOB

Cpe,uHsm MCCAYHAasA 3apa60THa;1 IiaTa

Ilenb monyyeHus: cyocuanu

HanMeHoBaHue IIPOCKTAa

Mecrto pa3smenieHusi (peanusaiuu) MpoekTa (Topon, HHOE
MOCEJICHUE, PaiioH)

CpoK OKYIIaeMOCTH, MeC.

KonngecTBo co3maBaeMbIX pabodnMx MeCT NpH pealu3aluy
POEKTa, Yell.

PasMep  COOCTBEHHBIX  CpEACTB  CyOBEKTa  Majoro
NpeINPUHUMATEIICTBA, HANPABICHHBIX HA  PEATU3AIHIO
MIPOEKTa, pyo.

Pa3mep CPEACTB, 3anpamrBacMbIX u3 Oromxera
MYHUIIMIIAIBHOTO paiioHa, pyo.

JIOCTOBEPHOCTD MPEACTABICHHBIX CBEICHUI FapaHTUPYIO.

PykoBoauTens opranuzanuu
(MHAMBUYaAIBHBIA PEITPUHUMATED)
M.II. (mommuce) (®.1.0)

o 20 roaa

A cornacen (coriacHa) Ha 00OpaOOTKy MOMX MEPCOHAIBHBIX JAHHBIX, YKA3aHHBIX B HACTOSIIEM
3asBIICHUH, COTPYIHUKAMU A IMUHUCTPALIUU CEJILCKOTO TIOCEIEHNUS.
« » 20 T.

nOONUCH pacuugpposrka noonucu
S cornaceH (coryiacHa) Ha MPeAOCTaBICHUE JOKYMEHTOB CaMOCTOSITENIbHO, B COOTBETCTBUU C
OenepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu NIpeOCTaBICHUS

TOCYJAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT.
« » 20 I.

nOONUCH pacuugposrka noonucu

K 3asBiaenunio IMpUIararoTCA:



[Tpunoxenue Ne 2
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

(Opopmasemcs na baanke Aomunucmpayuu)

Komy

DUO 3as6umens

(012 oOpuOUUecKux auy noaHoe HaumeHosanue opeanuszayuu, ®HO pykosooumerns,

0151 pusuuecKux auy u UHOUBUOYanrbublix npeonpurnumamernei: PHO,

(noumosslii uHoexc, aopec, meieq@on)

YBeaomieHnue 00 oTkase
B OKA3aHUH MOJJAEPKKHU CYOHEKTAM MAJIOT0 U CPeIHero npeanpuHuMaTe/ibCTBa B paMKax
peaju3anui MepoNpuUsiTUii MyHUIIUNIAJLHBIX IPOrpaMMm

AJIMUHUCTpALIUEN benroposackoi obmactu pacCMOTPEHO
3a9BJIEHHE OT « » 20 roxa Ne

B cooTtBercTBMM AIMHHUCTPATUBHBIM PETJIAaMEHTOM IPEIOCTABICHHUS MYHHUIMNAIBHOW YCIyTH
«Oka3zaHue NOJACPKKH CyOBEKTaM MajlorT0 W CPEAHEro NpeANpUHUMATEIhCTBA B pPaMKax
peayM3aly MYHULHMINAIBHBIX HPOrpaMm» AJIMUHUCTPALUSL
Bbenropockoit 006J1aCTH OTKa3bIBAeT B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH MO CIEAYIOIINM
MIPUYUHAM:

IIyHKT A IMMHUCTPATUBHOTO PETJIAMEHTA Onucanue HapyneHus




JIOoTIOTHUTETEHO UHPOPMUPYEM, UTO
(vkasvieaemcs ungopmayus HeooxXo0ouMas 0 yCmpaneHus NPUYUH OMKa3a 8 NpedoCmasieHuU
MYHUYUNATLHOU YCIYU, a MAaKHCe UHASL OONOHUMENbHAS UHGOpMayUus npu HATUYuu).

[Tocne ycTpaneHus: 0OCTOSTENBCTB, MOCTYKUBIIUX OCHOBAaHUEM JJis OTKa3a B MPEJOCTaBICHUU
MYHHUITUTIATLHON yCciayrd, Bbl mMeeTe mpaBO MOBTOPHO OOpaTUTHCA 3a MPEAOCTaBICHHUEM
MYHUITUTIAIEHON YCITYTH.

B cnydae ecnu oTka3 TpeOyeT 04HOM KOHCYJIbTallUK, BBl MOXeTe 3amucaTbCs Ha KOHCYJIBTAIUIO
K crnenranucty AamMuHuctpauuu depe3 llopram rocyaapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
benropoackoii o61acTu, MOCPEACTBOM TeIe(OHHON CBSI3M WIM IyTEM JUYHOTO OOpaIlleHHs B
AJIMUHUCTPAITUIO

['maBa AnmuHuCTpanuu
CEJILCKOTO MOCEICHUS dUO
M.IL.



[Tpunoxenne Ne 3
K AIIMUHHCTPAaTUBHOMY PErJIaMeHTY

(Haumenosanue ropuoudecxkozo auya/PHO uzuueckozo 1uya

nooasuiezo 3asneienue)

YBEJOMJIEHUE No
O HEOBXO/IUMOCTH YCTPAHEHHUSI HEJOCTATKOB

AJMUHHCTpAIHS benropoackoi o6macti yBEIOMIISIET

(D.U.0. couckamens paspeuieHus)

O HEOOXOAMMOCTH YCTpaHEHUs HapylmeHud (MpeacTaBiIeHUs  OTCYTCTBYIOIIMX
JOKYMEHTOB) B O(OpPMIICHHH 3asBJICHHUS [0 OKA3aHUIO MOJAEPKKH CyOBEKTaM Majloro u
CpPEIHEro MpEeANpUHUMATENBCTBA B PAMKaxX pealu3allid MYHHLIMIIAIBHBIX IHporpammax. Ne

oT r.:

I'maBa AnmuHucTpanuu
CEJIBCKOT'0 MOCEJICHUS (%[0

M.IL



[Tpunoxenne Ne 4
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

3asBieHue
00 McpaBJIeHUM TEXHUYECKO OIINOKHU

CooOmiato 06  omubke, JOMYIIEHHOW MpU  OKa3aHUM  MYHHUIMMNAIBHON  yCIyTd

(HaMMEHOBaHHE YCITYTH)
3anucaHo:

[IpaBuiibHBIE

CBCIICHHS:

[Iporry wucCHpaBUTh JOMYIIEHHYH TEXHUYECKYIO OIIMOKY W BHECTH COOTBETCTBYIOIIHE
WU3MEHEHUS B IOKYMEHT, SIBJISTFOIIUICS PE3yIbTaTOM MYHUITUTIAIEHOM YCITYTH.

[Ipunararo cineayromue T0KyMEHTHI:

1.

2.

B ciydae npuHSTHS perieHus 00 OTKIIOHSHUU 3asBJICHHS 00 UCIIPABICHUN TEXHHUYECKOM ONMIMOKH
MPOIIlY HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEICTBOM OTIPABJICHHS AJICKTPOHHOTO IOKyMEHTa Ha anapec E-mail: ;

B BHJIC 3aBEPCHHOW KOMHMM HAa OYMaXHOM HOCHTEJIC TOYTOBBIM OTIIPABJIICHUEM IO aJIpecy:

[ToaTBepaato CBOE coryiacue, a TAKKe Corache MpeacTaBisieMOro MHOO JIIa Ha 00paboTKy
MIEPCOHATIBHBIX JTAHHBIX (COOp, CHCTEeMaTH3allNI0, HAKOIUICHHE, XpaHEHUe, YTOUHeHHe (0OHOBJICHUE,
W3MEHEHHE), WCIOJIb30BaHUE, paclpocTpaHeHne (B TOM 4YHCIe TMiepenady), OOe3THMYMBaHUE,
OJIOKMPOBAHUE, YHUUITOXKEHUE TEPCOHATILHBIX JTAHHBIX, a TAKKE UHBIX JCUCTBUHN, HEOOXOIUMBIX IS
00paboTKU TIEPCOHATBHBIX JTAHHBIX B PAMKaX MPEI0CTaBICHUS MYHUIIUTIAIBHON YCIYTH), B TOM YHCIIE
B AaBTOMATU3UPOBAHHOM pEXHME, BKIIOYAas MNPUHITHE PELIEHUA Ha HUX OCHOBE OpPraHOM
MIPEOCTABIISIONIIM MYHUITUTIAIEHYIO YCIYTY, B TENSX MPEAOCTABICHUS MyHUITUIATHLHON YCITyTH.

HacrosimuM moaTBepiKaar0: CBEICHUS, BKIIOYCHHBIC B 3asBJICHUE, OTHOCAIIMECS K MOCH
JIMYHOCTU W TMPEJCTABISIEMOMY MHOIO JIMIy, @ TaKX€ BHECEHHbIE MHOIO HIDKE, JIOCTOBEPHBI.
JlokyMeHTBhI (KOIMK JIOKYMEHTOB), TPHJIOKECHHBIE K 3asSBJICHHUIO, COOTBETCTBYIOT TpPeOOBAHUSIM,
YCTaHOBJICHHBIM 3aKOHOIATEIhCTBOM Poccuiickoit deepaiiiu, Ha MOMEHT TPECTABICHUS 3asBICHUS
3TU JOKYMEHTBI IEUCTBUTENIbHBI U COAEPIKAT IOCTOBEPHBIE CBEACHUSI.

Jlato cBoe coriache Ha y4yacTH€ B OINPOCE IO OILIEHKE KauyecTBa MPEAOCTABICHHON MHE
MYHUIIMTIATEHON YCITYTH MO TenedoHy:

(mara) (moamnucek) (©.1.0.)



ITpunoxxenne Ne 5
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

PACIIMCKA B IIOJIYYEHUU JOKYMEHTOB
Ne oT
(coomseemcmeyem pexeusuman,
VKA3AHHBIM 8 JICYPHANe Ppecucmpayui)

Brigana

(D.U.0. 3as8umens)

IlepeyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CaMOCTOSATEIBHO:

NoakowhE

[lepeyeHb TOKYMEHTOB, KOTOPBIC OYAYT MOIYYCHBI 10 MEKBEJOMCTBEHHBIM 3aIIPOCaM
(3anonnsiemcs 8 ciyuae, eciu maxkue OOKYMeHmbl He OblLIU NPeOCmasieHbl 3as18umeem no
coOCMBeHHOU UHUYuamuse).

No ko

(Oonscnocms, @.HU.O. 0ondxcHocmHo20 uya, NOONUCH 8b10A8ULIE20 PACHUCKY)



