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B cootBetcTBUM ¢ DenepanbHbiM 3akoHOM OT 06 okTsiOps 2003 roga Ne 131-
®3 «OO06 oO0umx NUpUHIMIAX OpraHU3allMd MECTHOTO CaMOYIPABJICHHUS B
Poccuiickoit @eneparuny, OenepanbabiM 3akoHOM 0T 27 utonist 2010 1. Ne210-D3
«O0 opraHuzanuu MPeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»,
YcraBoMm  JIMBEHCKOrO  CEIBCKOTO  IIOCEJIIEHUS  MYHHUUUMIIAUIBHOTO  panloHa
«KpacHorBapaeiickuii paiion» benropoickoit o01acTv, B MLENAX MOBBIIICHUS
KauecTBa MPEJOCTABICHUS M AOCTYNHOCTH MYHUIMIAIBHBIX YCIYT U CO3/IaHUS
KOM(OPTHBIX YCIOBUM JJIsl TIOJTydaTeae MyHUITUIIAIbHBIX YCIYT, aAMUHUCTPALIUS
JIMBEHCKOTO CENBCKOIO MOCEIICHUSI MO CTAHOBJI 1 € T:

1.  VYrTBepauTp  aAMUHHCTPATHBHBIA  PETJAMEHT  NPENOCTABICHUS
MYHUIIMNATBHOW ycnyrd «Bpimaya paspenieHud Ha TpaBO BBIPYOKH 3€JIEHBIX
HACAXJICHU HA TEPPUTOPHUH JIMBEHCKOrO CEJIbCKOIO MOCEIEHNUS MYHULIMIAIBHOTO
paiiona «KpacHorBapeiickuii paiion» benropojckoi o6imacTu» (mpuiiaraeres).

2. IlpuznaTh yTpaTUBIIMMHU CHUJIY TIOCTAHOBJICHUE aAIMUHHUCTPALIUN
JluBenckoro cenbckoro moceneHus oT 07 depams 2018 roma Ned «O6
YTBEPKIAECHUH aIMUHUCTPATUBHOIO PETJIaMEHTAa MPEJOCTABICHUSI MyHUIIUIIATIbHON
yeayru  «[IpenoctaBienne mopyOouHoro Ousera W (WiIM) pa3pelieHus Ha
nepecagky JAEpPeBbEB M KYCTAPHUKOB Ha TEPpUTOPUU JIMBEHCKOTO CEIhCKOTO
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IIOCEJEHUss ~ MYHMIMIAIbHOro  panWoHa  «KpacHorBapuencknii  panlon»,
MIOCTAHOBJICHUE aIMUHUCTpaluu JIMBEHCKOrO CEIbCKOTO MOCENEHUs OT 25 siHBaps
2019 roma Nel «O BHeceHMHM HW3MEHEHHMH B TIOCTAHOBJICHHWE AIMHUHHUCTPAIIUU
JIuBenckoro cenbckoro mocenenus oT 07 ¢espans 2018 roma Ne3  «OO0
YTBEPAKIAECHUU AJIMUHUCTPATUBHOIO PETJIAMEHTA IPEAOCTABICHUS MYHHUIIMIIATbHON
yeiayru  «lIpenoctaBinenne mnopyOoyHoro Ousera W (WJIM) pa3pelieHus Ha
nepecagky AEpPEBbEB M KYCTAPHUKOB Ha TEPPUTOPUU JIMBEHCKOTO CEIBCKOTO
MOCEJICHUS», MIOCTAaHOBJIEHUE aIMUHUCTPAUU JIMBEHCKOTO CEIbCKOTO MOCEICHHUS
or 20 Hos0ps 2019 roma Ne9 «O BHeceHMHM W3MEHEHHM B IIOCTAHOBJIEHUE
anvuHHACTpanuu JIuBeHckoro cenbckoro nocenenust ot 07 deBpans 2018 roma Ne3
«O0  yTBepkACHUM  AJMUHUCTPATHBHOTO  pETJIaMEHTa  MPEJOCTABJICHHS
MyHUIMnanbHOW ycnyru «llpegocraBienne mnopyOoyHoro Owiiera u (W)
pa3pellieHHs] Ha TEepecajiKy JIEPEeBhEB U KYCTAPHUKOB Ha TeppuTopun JIMBEHCKOTO
CEJIbCKOTO TMOCEJICHUs», TOCTAHOBJIEHUE aIMUHUCTpaluu JIMBEHCKOrO CEIbCKOIro
nocenenus or 13 gekabps 2021 roma Nel8 O BHeceHuM W3MEHEHUW B
MOCTAHOBJICHUE aJMUHUCTpAIMK JIMBEHCKOTO cenbckoro nocenenus ot 07 ¢enpans
2018 roma  Ne3 «O0 yTBepXkJeHUU AJIMUHHUCTPATUBHOIO perjiaMeHTa
MpeNI0CTaBlIeHUs MyHUIIMTTAIbHOUN yeiryrH «lIpenoctaBnenue nmopyoouHoro ousiera
U (WIM) pa3pelieHusl Ha TMepecajKy JEpeBbEB M KYCTAPHUKOB Ha TEPPUTOPHUH
JIuBeHCKOro CEINBCKOTO MOCEJICHUS MYHULUIAIBHOTO palioHa
«KpacHorBapaenckuil paiion».

3. [locranoBienne 0OHAPOOBATh B YCTAHOBICHHOM TMOPSIKE.

4. Hacrosiiiee noCTaHOBJIEHUE BCTYNAET B CHIIy CO AHS €ro O(QpHUIMaIbHOTO
0OHapOJOBaHUSI.

5. KoHTposb 3a MCHOJIHEHHEM HACTOSLIETO IMOCTAHOBJIEHHSI OCTaBIISAIO 32
co00il.

3aMecTHTE/ b IVIABBI AAMUHUCTPAIIMHA
JIMBEHCKOI0 CeJIbCKOT0 MoceJeHust T.H.Ilomkos0Ba



IIpunoxenue

YTBEPXIEH

IIOCTAHOBJICHUEM aIMUHUCTPALUU
JIMBEHCKOTO CEJILCKOTO MOCEIECHUS

ot 21 Hos6ps 2022 r. Ne 14

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCTABJICHU MYHHMIMIIAJIBHOMN ycayru «Bpiiaya pa3penieHuil Ha NpaBo
BbIPYOKHM 3e/IeHbIX HACAKICHHH HA TepPpUTOPUM JIMBEHCKOI0 CEJIbCKOI0
MoceJIeHUSl MyYHMUIMIIAJIBHOI0 pailoHa «KpacHorsapaeinckuii paion»
Bearopoackoii odaacTu»

Pasznea 1. O0mue moJiokeHus
1. IlpeameTt peryjiMpoBaHusi AIMHUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMHUHUCTPATUBHBIM PETJIAMEHT YCTAHABIMBAET CTAHAAPT
MPENOCTABICHNAs MYHULMIIAJIBHOW yCiayru «Belmada paspemeHuii Ha

IpaBO BBIPYOKM 3€JIEHBIX HacaXJIeHUN» (nanee - MyHuIUMNalbHas YCIyra),
YCTaHaBIMBAaE€T  COCTaB,  IIOCJIENOBAaTEIbHOCTH W CPOKM  BBINOJHEHUS
aJMUHHUCTPATUBHBIX IPOLIEAYp MO MPEJOCTABICHUI0O MYHULHIIAIBHON YCIyTH, B
TOM YHUCJIE€ OCOOEHHOCTU BBINOJHEHUS] AJIMUHUCTPATUBHBIX MpOLEAYp B
AJIGKTPOHHOM BHJIE, (OPMBI KOHTPOJISI 32 HCIOJHEHUEM AJIMUHUCTPATUBHOTO
periaMenTta, IoCyneOHbI (BHECYNEOHBIN) MOPSAOK OOKajJoBaHUS PEIICHUN U
neiictBuil (0e31eNCTBUSI) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHHIMITAIbHBIX
oOpazoBaHuid  (HaMMEHOBAHME MYHHUIMIAIBHOTO oOOpa3oBaHus) (manee -
AIMUHHCTpaNusl), JAODKHOCTHBIX JIML AJMHUHHUCTpPAlUHU, MPEIOCTABISIOMINX
MyHHUIIMTTATBHYIO YCITYTY.

1.2.  Beigaua paspenieHusi Ha TpPaBO BBIPYOKH 3€JCHBIX HaCaKICHUMN
OCYLIECTBIISIETCS B Cy4asx:

1.2.1 Ilpu BBISIBICHUU HapYLIEHUsS] CTPOUTEIbHBIX, CAHUTAPHBIX M HHBIX
HOPM U IIPaBWJI, BBI3BAHHBIX MPOU3PACTAHUEM 3€JICHBIX HACAXICHHI, B TOM YHUCIIE
IpU NPOBENCHUM KalUTAIBHOTO M TEKYIIEr0 PEMOHTA 3JaHUM CTPOCHMM
COOPY’KE€HHUI B CITy4yae, €CJIH 3€JIeHbIE HACAKACHUS MEIIAOT MPOBEICHUIO padoT;

1.2.2 TlpoBenenusi CaHUTApHBIX PYOOK (B TOM UHKCIE YAAJTICHUS aBapUITHBIX
JIEPEBHEB U KYCTAPHUKOB), PEKOHCTPYKIIMH 3€JICHBIX HACAXKACHUIN U KalUTaIbHOTO
peMoHTa (pecTaBpaluu) OOBEKTOB O3€JIEHEHUs (MapKoB, OyIbBApOB, CKBEPOB,
YJIUILL, BHYTPUABOPOBBIX TEPPUTOPHIA);

1.2.3 IIpoBeneHusi CTpOUTENHCTBA (PEKOHCTPYKIIMH), CETEH HMH>KEHEPHO-
TEXHUYECKOTO 00ECreueHus1, B TOM YHCIIe IMHEHHBIX O0BEKTOB;

1.2.4 TlpoBeneHue KanmWTAJIbHOTO WM TEKYIIETO pPEMOHTa CeTel
UH)XCHEPHO-TEXHUYECKOTO OOECHEeYeHUs, B TOM YHCIE JUHEWHBIX OOBEKTOB 3a
UCKJIIIOYCHHEM  MPOBEICHUS  aBapUHHO-BOCCTAHOBHUTEIBHBIX  paboOT  cerei



WHKXEHEPHO-TEXHUYIECKOTO 00ECIIEYEHUS U COOPYKEHUIA;

1.2.5 Pa3mernieHusi, yCTaHOBKH OOBEKTOB, HE SBIAIONIUXCS OOBEKTaAMHU
KalnUTaIbHOTO CTPOUTEIIbCTBA;

1.2.6 IIpoBeneHne HHKEHEPHO-TEOJIOTHUECKUX U3BICKAHMIA,

1.2.7 BoccraHoBieHUSI HOPMATHBHOTO CBETOBOTO PEXHMA B IKHIBIX H
HEXHIJIBIX TIOMEIIEHUSX, 3aTCHIEMBIX JCPEBbSIMHU.

1.3 Bbimaua paspemieHuss Ha TMPaBO BBIPYOKH 3€JICHBIX HACaXICHHUN
OCYIICCTBJISICTCS JJII TPOW3BOACTBA pabOT Ha 3eMJIsIX, Ha KOTOpPHIE HE
pacnpocTpaHseTcs: AEMCTBUE JIECHOTO 3aKoHoAaTenbcTBa Poccniickoit denepanun,
Ha 3eMJISIX, HE BXOJSIINX B TOJIOCHI OTBOJIA JKEJIE3HBIX M aBTOMOOWMIIBHBIX JIOPOT,
Ha 3E€MENBHBIX yYacTKaX, HE OTHOCAIIUXCS K CHEIUATbHO OTBEACHHBIM IS
BBITIOJITHCHUST arpOTEXHUYECKUX MEPOIPHUSATHN 0 Pa3BEIACHUI0 U COACPIKAHUIO
3€JIEHHBIX HACAKICHWUN (MUTOMHUKH, OPAaH)KEPEHHBIC KOMIUICKCHI), a TaKXe HE
OTHOCSIIITUXCS K TEPPUTOPHH KJTaIOHUTII.

1.4 BripyOka 3eneHBIX HacaxJAeHHil 0e3 pa3pelleHHs Ha TeppUTOPUU
JIMBEHCKOTO CEIbCKOTO MOCETICHUSI HEe JOIMYCKAaeTCs, 32 UCKIIOYECHUEM MPOBEIACHUS
aBapUITHO-BOCCTAaHOBUTEIbHBIX pabor ceTen WHXEHEPHO-TEXHUYECKOTO
oOecrieueHust U COOPY>KEHUM.

2. Kpyr 3asBureei

2.1 3agButensmMu  ABNAOTCA  (PuU3MUeckwe JUIa, B TOM  YHCIE
3apErUCTPUPOBAHHBIE B KAYECTBE  MHAMBUAYAJIbHBIX  IpEANpPUHUMATENEH,
IOPUIUYECKHUE JIMIA, HE3aBUCHUMO OT IpaBa MOJb30BAHMS 3€MEJIbHBIM YYacTKOM, 3a
UCKIIFOUEHUEM TEPPUTOPHI C IECHBIMU HACAXKICHUSIMH.

2.2 Untepechl 3asBUTENEW, YyKa3aHHbIX B MyHKTe 2.1 HacTosIero
AJMUHUCTPATUBHOTO PpETJIAMEHTa, MOTYT THPEACTaBIATh JiMLa, oO0Janarolme
COOTBETCTBYIOIIMMHU OJTHOMOYMSIMHU (JaJiee - MPEACTaBUTEND).

2.3 llomHOMOYMS TpenCTaBUTEINsI, BBICTYHAIOIIET0 OT UMEHH 3asiBUTEN,
NOJTBEPXKIAIOTCA  JIOBEPEHHOCThIO,  O(QOPMJIEHHOM B  COOTBETCTBUM  C
TpebOoBaHMSIMU 3aKOoHOAaTeNbcTBa Poccuiickoit deneparum.

3. TpedoBanus npenocraBjieHUs 3asiBUTE/II0 TOCYIaPCTBEHHOM YCJIYIH B
COOTBETCTBUM C BAPHAHTOM IPeI0CTABJICHHUA IOCYAapPCTBEHHOM YCIYIH,
COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIS1, OIIPe/leJIEeHHbIM B pe3yJibTaTe
AHKEeTHPOBAHUS, IPOBOJUMOI0 OPraHOM, IPEeJOCTABJISIIOIIMM YCJIYTy (naJjee -
npoguINpoBaHune), a TAKKe pe3yJibTaTa, 32 NPeJ0CTaBJIeHHEeM KOTOPOro
oOpaTuJicsi 3asiBUTEIb

3.1 HWudopmupoBaHue O TOpAAKE NPEIOCTABICHUS MYHULUINATBHON
YCIIYTH OCYIECTBIISIETCS:

1) HENmoCpenCTBEHHO MpH JHMYHOM IPHUEME 3aABUTENS B aAMUHUCTPALMH
JIMBEHCKOTO CeNbCKOTrO TMoceNeHusl (nanee - YIOJIHOMOYEHHBIM OpraH) WU
MHOTO(QYHKIIMOHAJIbLHOM  LIEHTPE  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUIUNATBHBIX YCIyT (Aajiee - MHOTO(YHKIIMOHATBHBIN LIEHTp);

2) mo TenepoHy YTOITHOMOUEHHOM OpraHe WJIM MHOTO(YHKIIMOHAIbHOM



LEHTpE;

3) NHUCBMEHHO, B TOM 4MCIE€ IIOCPEACTBOM AJIEKTPOHHOM IOYTHI,

(haKCUMUIBHOU CBSI3H;

4) TOCPENCTBOM pa3MELIEHUS] B OTKPHITOW W JIOCTYymHOW (Qopme

uHbOopMaIuu:

B (emepanpHO TOCymapcTBeHHOW WH(pOpMarmoHHOW cucteme «EauHbIif
nopTajg  TOCYJAapCTBEHHbIX WM MYHHLUMINAIBHBIX  yciIyr  ((QyHKUIHIA)»
(http://www.gosuslugi.ru/) (manee - Exunblii mopran),

Ha OQUIMAIbHOM caiiTe YNOJHOMOYEHHOTO oOpraHa IO  aJpecy:
https://livenskoe-r31.gosweb.gosuslugi.ru/

IOCPEACTBOM pa3MelleHus MHPOpManuu Ha HH(OPMALMOHHBIX CTEHIAX
Y10JTHOMOYEHHOTO OpraHa WX MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

3.2 HMHpopmupoBaHUE OCYLIECTBISIETCA 10 BOIIPOCAM, KaCAIOLIUMCS:

CHI0CcO0O0B NOJIa4M 3asIBJICHUS O MPEAOCTABICHUA MyHULIUIIAJIbHOW yCITyTH;

aZpecoB YMOJHOMOYEHHOIO OpraHa U MHOTO()YHKIIMOHAJIBHBIX LEHTPOB,
oOpalieHre B KOTOpbIE HEOOXOAMMO I MPEJOCTaBICHUS MYHUIUIAIBHOU
YCIIyTH;

COpaBoYyHOM  uWHGpopMamuu o paboTe  YIOJIHOMOYEHHOIO  OpraHa
(CTpYKTYpHBIX MOAPA3AECICHUN Y TOTHOMOYEHHOTO OPTraHa);

JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHUS YCIYTH;

NOpsJIKa U CPOKOB MPEIOCTABIECHUS MyHULIUTIATIbHON YCIIYTH;

NOpsJIKa TOJYyYEHHsS CBEJACHMM O XOJ€ pPACCMOTPEHUs 3asBICHUSA O
IIPENOCTABICHUM MYHULMIIAIBHON YCIYTHM M O pe3ynbTarax IpPeJOCTABICHHUS
MYHUIIUIIAJIbHON YCIIYTH;

nopsaka  jgocyAacOHoro  (BHecyneOHOro) — oO)kajgoBaHUsS — JICHCTBHI
(Oe3meiicTBUSI) JTOJDKHOCTHBIX JIMI, W TIPUHUMAEMBIX HWMH PEIICHUNA TIpH
IIPEIOCTABIEHUN MYHULIMNIAIBHON YCIIYTH.

[Tonyyenne uvHOpMaMK MO BOMPOCAM MPEIOCTABICHHUS MYHUIHUIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

3.3 Ilpu ycrHOM oOOpamenun 3asBHUTENs (IMYHO WM TIO TeledoHy)
JOJKHOCTHOE JMLO YI0IHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAJIbHOTO  IIEHTPa,  OCYUIECTBISIOIIMNA  KOHCYJBTUPOBAHUE,
NoAPOOHO U B BEXKJIMBON (KOPpEKTHOM) dopme MHDOpMUpPYET OOpaTHUBIIMXCS MO
MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAUMHATHCS € HHGOpMalUuu O
HAaUMEHOBAHUM OpraHa, B KOTOPbIM MO3BOHWUI 3asiBUTEb, (HaMUIIMHM, HMEHH,
oTyecTBa (IOCJIEIHEE - MPU HAJIUMYHMM) U JOJDKHOCTH CHELUANINCTA, MPUHSABIIETO
TenedOHHBIN 3BOHOK.

Ecnmm  nomkHOCTHOE JMIIO  YIIOJTHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOSITENIFHO J1aTh OTBET, TEJIE(POHHBIM 3BOHOK JOHKEH OBITh MepeapecoBaH
(mepeBenieH) Ha IPYroe JOJKHOCTHOE JIMIIO MM K€ 00paTUBLIEMYCS JHILY JTOJKEH
ObITh COOOIIEH TeNnedOHHBIM HOMEp, MO KOTOPOMY MOXKHO OyJeT MOJIyYHTb
HE00X0 UMY HH(OPMAIIUIO.

Ecnu mnoaroroBka otrBera TpeOyeT MPOJOJKUTENBHOTO BpPEMEHH, OH
npeajgaraet 3asiBUTENI0 OJWMH U3 CICIYIONIMX BAPUAHTOB JAJIBHEHIIINX JEUCTBUM:



(http:/www.gosuslugi.ru/)
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U3JIOKUTh OOpalleHne B MHUCbMEHHOM (opMe; Ha3HAYUTh APYroe BpeMms
JU1S1 KOHCYJIbTallAM.

JIOJDKHOCTHOE JHI0 YTIOJTHOMOYEHHOTO OpraHa HE BIPABE OCYIIECTBIATH
MH()OPMUPOBAHKE, BBIXOMSIIEE 32 PAMKU CTAHJAPTHBIX MPOLEAYpP U YCIOBUH
MPEAOCTABICHUS MYHULUIIAIIBHOW YCIYTH, U BIIMSIONIEE NPSIMO MM KOCBEHHO Ha
MIPUHUMAEMOE PEILICHUE.

[IponomkutensHOCT,  MH(OpMUpOBaHUS 1O  TeledoHy HE AOHKHA
npeBbiarh 10 MUHYT.

HNudopmMupoBaHne OCYyIIECTBISETCS B COOTBETCTBUU C TpadUKOM MpreMa
IpaKJaH.

34 Tlo MCbMEHHOMY oOpanieHuto JOJKHOCTHOE JULO
VYIO0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULUIAIbHOU
yCIyTd, TOAPOOHO B MUCHBMEHHOU (hopMe Pa3bICHIET IPaKIAHUHY CBEACHUS IO
BOIIPOCaM, YKa3aHHbIM B IIyHKTE€ 3.2 HACTOSAIWETO AJIMUHHACTPATHUBHOTO
perinamMeHTa B nopsiake, ycraHoBieHHOM DenepanbHbiM 3akoHOM OT 02 mas 2006
roga Ne 59-®3 «O mopsnke paccMoTpeHusi oOpaileHuid rpaxkaan Poccuiickoit
Ddeneparun» (nanee - DenepanbHblil 3ak0H Ne 59-D3).

3.5 Ha EnunoMm mnopraie pa3MemaroTcs CBEIEHUs, MPEelyCMOTPEHHbIE
[TonoxxenueM o enepanbHOM TOCYAapCTBEHHOW HMH(POPMALMOHHON cHUCTEME
«DenepanbHbIA PEECTp TOCYNAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT (QYHKIIUN)Y,
yTBEpXKIAeHHbIM noctaHoBieHneM [IpaButenscTBa Poccniickon denepanuu ot 24
okTs10pst 2011 roga Ne861.

Joctynm k wuHpoOpMaMM O CpOKaX M TOPAJIKE MPEJOCTaBICHUS
MYHUIUMNIATBHOM YCIYTM OCYLIECTBISIETCS O€3 BBIIIOJIHEHHS 3asBUTENIEM KaKHX-
an00 TpeOOBaHUiA, B TOM 4ucie 0€3 UCMONIb30BaHUS MIPOrPaMMHOI0O oOecreyeHus,
YCTaHOBKa KOTOPOTO0 HA TEXHUYECKHUE CPEICTBA 3asBUTENS TpeOyeT 3aKIIOUEeHHS
JUUEH3MOHHOTO WJIM WHOrO COTJalleHHs C MpaBooOiazaresieM MporpaMMHOTO
oOecrieueHusi, MPEAyCMATPUBAIOIIETO B3UMAHWE TIUIATHI, PETUCTPALMIO WM
aBTOPU3ALIMIO 3asBUTEIIS], WIIM MPEIOCTABIICHUE UM NIEPCOHATBHBIX TAHHbIX.

3.6 Ha odumuansHoM caiiTe YTOJIHOMOYEHHOI'O OpraHa, Ha CTEHJax B
MeCTax MpPEeAOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH W B MHOTO(YHKIIMOHATHEHOM
LEHTPE pa3MeIaeTcs Cleayolas CrpaBoyHas HHPOpMaIus:

a) 0 MeCTe HaXOXkIeHUs U rpaduke paboThl Y TOJIHOMOYEHHOTO OpPTaHa U €ro
CTPYKTYPHBIX No/ipa3/ieJICHuH, OTBETCTBEHHBIX 3a NPeI0CTaBICHUE
MYHUIMTIATBHOM YCIIYTH, a TAK)K€ MHOTO(YHKIIMOHAIBHBIX [IEHTPOB;

0) cipaBoYHbBIC TeJIEPOHBI CTPYKTYPHBIX MOJpa3ieIeHU Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABIEHNE MYHULIUNIAIbHON YCIYTH, B TOM YUCIIE
HOMep TenedoHa- aBTOMHpopMaTopa (IIpu HATUYUK);

B) aJpec opUIIUAIBHOTO CalTa, a TAKXKe DJICKTPOHHOU MOUThl (W) POPMBI
oOpaTHOM CBsI3U YTOJHOMOYEHHOTO OpraHa B ceTu«lHTepHeT.

3.7 B 3amax oxugaHus YTOJHOMOUYEHHOTO OpraHa pa3MenalTcs
HOPMATUBHBIE TIPABOBbIC AaKThl, PETYJUPYIOMIUE TOPSAOK MPETOCTABICHUS
MYHULIMNIAIBHON yCIYTH, B TOM 4uciie AIMUHUCTPATUBHBIN PErIaMEHT, KOTOPHIE
10 TpeOOBAHUIO 3aABUTENS MPEJOCTABISAIOTCS EMY JUISl 03HAKOMIICHHUS.

3.8 Pasmemenue uHdopmaIuu 0 NOPSIAKE peAOCTaBICHUS



MYHUITUTIATBPHOW  yCIIyTH Ha HWHQGOPMAIMOHHBIX CTEHJaX B  IOMEIICHHUH
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OCYILIECTBISETCS B COOTBETCTBUU  C
COTJIAIICHUEM,  3aKJIOYEHHBIM  MEXJIYy MHOTO(QYHKIIMOHAIBHBIM  LIEHTPOM
¥ YTIIOJITHOMOYEHHBIM OpPraHoM ¢ Yy4eToM TpeOoBaHUN K UH(OOPMHUPOBAHMUIO,
YCTAaHOBJICHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.9 MHndopmamus o XoAe pacCMOTPEHHs 3asBIICHUS] O MPEAOCTaBICHUU
MYHULUNAIBHON YCIYTM M O PE3yibTaTax IMPEIOCTABICHUS MYHHUIMIAIbHON
yCIyTH MOKET OBbITh MOJIydeHa 3asBHUTENEM (€ro NpeJCTaBUTENEM) B JMYHOM
kabuHere Ha EnuHOM moprane, a TakKe B COOTBETCTBYIOIIEM CTPYKTYPHOM
NO/Ipa3/ieJIeHuH Y TOJHOMOUYEHHOIO OpraHa Mnpy oOpallleHUH 3asiBUTENS JIMYHO, IO
TenedoHy, MOCPEICTBOM INEKTPOHHON OYTHI.

Paszgea II. Crangapt npeagocraBiieHus MyHMUMIIAJIbHON YCIYyIH
4. HauMeHOBaHMe MYHMUIMIIAJBHON yCIyIH

4.1 HaumeHoBaHWE MYHMIIMNAIBHOU ycnyru - «Bwimaua paspeinieHuil Ha
MpaBoO BHIPYOKU 3€JIEHBIX HACAKACHUI (Jajiee-yciyra).

5. HaumeHoBaHMe OpPraHa rocyapcTBeHHOM BJIACTH, OPraHa
MECTHOI'0 CAMOYNPaBJIeHUsI (OPraHU3alMu), PeI0CTABJIAIONIEr0
MYHUIUNAJIBHYIO YCJIYTY
5.1 MyHuuunaneHas yciayra MOpeaoCcTaBisieTcss  YTOTHOMOYEHHBIM
OpraHoM aJAMHUHUCTpanuel JIMBEHCKOro CebCKOTo MOCENEHHUS MYyHUIUIAIbLHOTO
paiiona "KpacHorBappelickuii paiion" benaropojackoit obiactu.

6. Onucanue pe3yabTaTa NPeA0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH

6.1 Pe3ynbraroM mnpeoCTaBICHHsI YCIYyTM SIBISETCS pas3pelieHHe Ha
IPaBO BBIPYOKH 3€JIEHBIX HACAXKICHUH.

Pa3penienne Ha mpaBo BBIPYOKHM 3€JE€HBIX HacaXACHHU odopmisieTcss 1o
dopme cornacHo Ilpunoxenuto Ne 1 k Hacrosimemy AJIMUHHUCTPATUBHOMY
PETJIAMEHTY.

6.2 Pesymprar mpemocTaBleHUs YCIYTH, YKa3aHHBIA B MyHKTE 6.1
HACTOSIIIEro AJMUHUCTPATUBHOTO PErJIAMEHTA:

a) HampaBJIsIeTCsl  3aABUTENIO B (POpME  AJIEKTPOHHOIO  JOKYMEHTAa,
MOJAMUCAHHOTO  YCWJIGHHOW  KBaJU(UIIMPOBAHHON  AJIEKTPOHHOW  MOJIHUCHIO
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA, B IMYHBINA KaOuHeT Ha EnuHom nopTane B
cllydae, eclid Takoi croco0 ykas3aH B 3asBJICHHM O BbIJaue pa3pellieHUs Ha MpaBo
BBIPYOKH 3€JI€HBIX HACAXICHUH;

0) BBIIAETCSA 3asBUTEIIO HA OYMa)KHOM HOCHUTENE MPH JUYHOM OOpaIlCHUH
B YIIOJHOMOYEHHBIM OpraH, MHOTO(QYHKIIMOHAJIbHBIA IEHTP B COOTBETCTBUU C
BbIOpaHHBIM 3asiBUTENIEM CHOCOOOM TONyuyeHHUs pe3yjbTaTa MpPedoCTaBICHUS
YCIYTH.



7. Cpok npenocTaBiaeHus] MyHUIUNIAJIbHOM YCJIYTH

7.1 Tlpu oOpamenun 3asiBUTENS 32 MOJTYYEHUEM pa3pellIeHUs Ha BHIPYOKY
3eJIEHbIX HacaxJAeHU He MoxkeT mnpeBbimath 10 paGounx pgHEeW ¢ AaThbl
peructpanuu 3asBieHUs B Y IOJTHOMOYEHHOM OpTraHe.

7.2 Cpok mpepocraBieHus  MyHUIIMNAIBHOW  YCIAYyTM  HA4YMHAET
UCUHCTISITHCS C IAThl PETUCTPALIUU 3asIBICHUS.

7.3 B o0mmii cpox mpegoctaBieHuss MyHHUIUNATBHOW YCIYTHM BXOIUT
CPOK HaIlpaBJICHHUS MEKBEIOMCTBEHHBIX 3allPOCOB U MOJYYEHHUS Ha HUX OTBETOB,
CPOK HAIpaBJCHUS JIOKYMEHTOB, SBIIAIOIIMXCS PE3yIbTaTOM MPEAOCTaBICHUS
MyHHUIIMTTAIBHON YCITYTH.

8. IIpaBoBbIe OCHOBAHUA AJIsl MPEIOCTABJIEHUSI MYHUIIMIIAJIbHOM
YCJAYTH

8.1 [IlepeueHp HOPMATHUBHBIX IMPABOBBIX  AKTOB,  PETYIHUPYIOIIUX
IPEJOCTABIICHUE MYHULMIAIBHOW yCIyru (C yKa3aHMEM UX pEKBU3UTOB U
UCTOYHUKOB O(QUIIMATBHOTO OIyOJIMKOBaHUs), pa3Mmeniaerca B deaepaibHOR
rocygapcTBeHHo  uH(popmanMoHHOW  cuctemMe  «DenepanbHbld  peecTp
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((PYyHKIUN).

9. HcuepnbiBaomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /LIS
Npe0CTABIEHHUS TOCYIAPCTBEHHOM yCJIyru

9.1 HcuepnsiBaromuii nepedyeHb JOKYMEHTOB U CBEACHUN, HEOOXOIUMBIX
B COOTBETCTBUM C HOPMAaTUMBHBIMU IIPABOBBIMU AaKTaMHU JUIS IPEJOCTABJICHHUS
MYHULIMIIAJIBHOW YCIYTH W YCIYr, KOTOpBIE SBISAIOTCS HEOOXOAUMBIMH H
00s3aTeNbHBIMU JUISL TMPEAOCTABICHUS MYHHUIMIAIBHON YCIYrH, MOAJIEkKAIINX
IPEJICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOJIYYEHUs 3asBUTENIEM, B TOM YHCIIE B
ANEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHHUS.

9.1.1 3asBUTENH WX €70 MPEACTABUTENH MPEACTABIACT B YIIOTHOMOYCHHBIN
B OpraH 3asdBJICHME O BbIJau€ pa3pelIeHUsT HAa NPABO BBIPYOKU 3EJIEHBIX
HacaxaeHuil mo ¢opme, npuBeneHHoil B Ilpunoxenun Ne 1 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY, a TAKXK€ MpUJIaraéMble K HEMY JTOKYMEHTHI,
yKa3aHHBIE B MOJIMYHKTaX «0» - «» MyHKTa 2.8 HACTOSIIET0 AJIMUHUCTPATUBHOTO
perjJamMeHTa, ¥ OJHUM U3 CIAEAYIOLIUX CIIOCOOO0B 10 BBIOOPY 3asiBUTEIIS:

a) B DJICKTpPOHHOW (opMe mocpeAcTBOM deepaabHOl TrocyaapCTBEHHON
uHopmarmoHHoW  cucteMbl  «EauHBIM  mOpTa)  TOCYAApCTBEHHBIX |
MYHUITUTIATBHBIX yCIyT (byHKImA)» (nanee - Equnblil mopran).

B cayuwae npencraBneHusi 3asBICHHS O BblJadye pa3pelieHHs Ha MpaBo
BBIPYOKH 3€JI€HBIX HACAXKICHUU M TpUJIaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
COCOOOM  3asBUTENIb WJIMA €ro MpPeICTABUTENb, MPOLICAININE MHPOUEAYPHI
perucrpanuu,  UASHTUPUKAIMU W ayTeHTHU(UKAIMU  C UCIOJb30BAaHUEM
dbenepanpHOl TOCyAapcTBEHHONW HWH(OpMaIMOHHOW cuctembl «EauHas cucrema
uAeHTUGUKAIMM W ayTeHTU(UKauuu B HHPpAcCTpyKType, obOecrneunBarouieit



WH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOCHCTBHE WH(DOPMAIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JIJISl MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT
B oJeKTpoHHOU ¢dopme» (manee - ECHA) uam HHBIX TOCYAapCTBEHHBIX
MH(OPMAIIMOHHBIX CHUCTEM, €CJIM TaKhe TOCYJapCTBEHHbIE HH(POPMAIIMOHHBIE
CHUCTEMBI B yCTaHOBJICHHOM lIpaButensctBoM Poccuiickor dDepepanuu mopsiake
oOecrieunBaloT B3aumojeicteue ¢ ECHUA, npu ycioBuu cOBHaJCHHS CBEIACHUIA
0 (u3nyeckoM JMIe B YKa3aHHBIX HWHGOPMAIMOHHBIX CHUCTEMaX, 3alOJHSIIOT
dbopMy YKa3aHHOTO 3asBICHHUS C HCIIOJIb30BAaHUEM HWHTEPAKTUBHON (OPMBI B
AJIIEKTPOHHOM BHjE, 0€3 HEOOXOMMMOCTH TOTOJHUTEIBLHOW TO/a4Yu 3asBJICHUS B
KaKo-mn0o uHoOH opme.

3asBieHUE O BBIIAYE pa3peIicHUs] Ha IPaBO BBIPYOKH 3€JIEHBIX HACAKICHHMA
HaIpaBJISIETCSl 3asIBUTEIIEM WJIM €T0 MPEACTABUTENIEM BMECTE C MPUKPETICHHBIMU
AJIEKTPOHHBIMU JTOKYMEHTaMH, YKa3aHHBIMH B TIOJITYHKTaX «0» - «3» MyHKTa 9.2
HACTOAIIET0 AJMUHHCTPATUBHOIO pErjlaMEHTa. 3asBJICHUE MOJIHCHIBACTCS
3asBUTEJIEM WM €r0 MPEACTABUTENIEM, YIIOJTHOMOUYEHHBIM Ha MOANUCAHUE TAKOTO
3asiBJICHUS, YCUJICHHOM KBaJIM(PUIIMPOBAHHON HJIEKTPOHHON MOJIMUCHIO, JIHOO
YCWJICHHOW HEKBATM(DUIIMPOBAHHOMN 3JIEKTPOHHON MOJIMHUCHI0, CEPTUPUKAT KITH0Ua
MPOBEPKH KOTOPOM CO3JIaH M UCIIONB3YETCsl B MHPPACTPYKType, 00eCIeunBaroIe
MH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WHOOPMAIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX [IJISl MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIIYT
B DJICKTPOHHOU ¢opme, KOTopasi CO3[aeTCs U MPOBEPSIETCS C HCIOJIH30BAHUEM
CPEACTB 3JIEKTPOHHOW MOAMHUCU U CPEACTB YIOCTOBEPSIOMIETO IIEHTPa, UMEIOIIUX
MOATBEPAKACHUE COOTBETCTBUSI TPEOOBAHUSM, YCTAHOBJIEHHBIM (¢eaepaabHbIM
OpPraHOM HCHOJHUTEILHOW BJacTH B o0JacTh obOecrieueHus: OEe30MacHOCTU B
COOTBETCTBUM C 4YacThio 5 cratbu 8 denepanbHOro 3akoHa «O0 3JIEKTPOHHOM
MOAMUCKY», a TaKKe MPU HAJMYUU Yy BIaJeiblia cepTu(duKkara Kiroya MpPOBEPKHU
KJIF04Ya MPOCTOM AJEKTPOHHON MOAMMUCH, BBIJAHHOTO €My IpHU JIMYHOM IMpPUEME B
coorBeTcTBUM C [IpaBuiiamu Mcnosib30BaHUs IPOCTOM BIEKTPOHHOM IMOAIUCH IIPU
oOpalieHHH 3a TIOJYYCHHEM TOCYAApPCTBEHHBIX W MYHUIMMAIBHBIX YCIYT,
yTBEpKJAeHHBIMU TTocTaHoBIIeHHeM [IpaButenscTBa Poccuiickort deneparun ot 25
suBapst 2013 roma Ne 33 «O06 ucnosnb30BaHUU MPOCTOMN AJIEKTPOHHOMN MOAMUCH TIPH
OKa3aHWU TOCYJApPCTBEHHBIX W MYHUIUIAIBHBIX YCIyT», B COOTBETCTBUU C
[IpaBriiamu onpeneneHus BUIOB AIEKTPOHHOM MOJIHUCH, UCTIOIb30BaHUE KOTOPBIX
JOMyCKaeTcss MOpu  oOpalleHMd 3a  MOJy4eHUEeM  TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX  YCIYT, YTBEPKJACHHBIMU MOCTaHOBJIeHUEM [IpaBuTenbcTBa
Poccuiickont ®@enepannn ot 25 uroHs 2012 roga Ne 634 «O Buaax 3JI€KTPOHHOU
MOJMUCH, UCTIOJIB30BaHNE KOTOPBIX JIOMYCKAETCS MPU OOpallleHUH 3a MOTyYECHUEM
rOCYJapCTBEHHBIX U MYHUILIMTATBHBIX YCIyT» (manee - yCUJICHHAA
HEKBATM(PUIIUPOBAHHAS 3JIEKTPOHHAS TIOIHCH).

0) Ha OyMa)XHOM HOCHUTEJIE MOCPEICTBOM JIMYHOT'O OOpaIlleHUs B OpraH
MECTHOTO CaMOYTPABIICHUS, B TOM YHCJIE Yepe3 MHOTO(YHKIIMOHAILHBIN IIEHTP B
COOTBETCTBHH C COTJIAIICHUEM O B3aUMOJCHCTBUU MEXKTy MHOTO(YHKIITMOHAIbHBIM
LHEHTPOM 1 YIIOJIHOMOYEHHBIM OpraHoM MECTHOTO caMOyIpaBJICHHUS],
3aKJIFOYEHHBIM B COOTBETCTBHM C IOcTaHOBJIeHHMEM IIpaBurenbcrBa Poccuiickoi
@®enepanuu ot 27 centsiops 2011 roma Ne 797 «O B3auUMOJEHCTBUU MEXITY



MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTpaMU  TIPEAOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIAYr U (elepaibHbIMU OpraHaMu HCHOJHUTEIBHOM BIACTH,
OpraHaMu roCyJapCTBEHHBIX BHEOIOPKETHBIX dboH0B, OpraHamu
rocyJapCTBEHHOM BiacTu cyObekToB Poccuiickoit dexaeparuu, opraHamu
MECTHOTO CaMOYNIPABJICHUS», JMOO TOCPEACTBOM IOYTOBOIO OTIPABICHUS C
YBEIIOMJIEHUEM O BPYUYEHUHU.

9.1.2 Unple TpeOOBaHUSI, B TOM UHCIEC YUYUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTABIICHUS MYHUIIUIIAILHON YCIYTH B MHOTO(DYHKITMOHAIBHBIX IICHTPAX,
O0COOEHHOCTH TIPEIOCTABICHUS MYHUIIUITAIGHON YCIIYTH 110 SKCTEPPUTOPUATLHOMY
NPUHIIMIY ¥ OCOOCHHOCTH TPEIOCTABICHUS MYHHUIIMMAIBHOHW YCIYyTH B
AJIEKTPOHHOU (hopMme.

B uensx mnpemocTaBiieHHs YCIYTd 3asBUTENIO WU €ro MPEeJICTaBUTEIIO
oOecrieunBaeTcs B MHOTO(QYHKITMOHAIBHBIX IIEHTPax A0CTyN K EamHOMYy mopraiy,
B COOTBETCTBUH C nocTtaHoBIeHneM [IpaBurenscrBa Poccutickont denepanun ot 22
nexkabpss 2012 roma Ne 1376 «OO6 yrtBepxknenun IlpaBun opranuzanuu
JEATEIIbHOCTH MHOTO()YHKITMOHAJIbHBIX LIEHTPOB PEAOCTaBICHUS
rOCyJJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT».

9.1.3 JloKkyMeHTHI, TpuiaraeMble 3asBUTEIEM K 3asBICHUIO O BbIJaue
paspelieHusi Ha TMPaBO BHIPYOKM 3€NIEHBIX HACaXICHUW, MPEACTaBIsIEMbIe B
ANEKTPOHHOM (hopMe, HAMIPABIIAIOTCA B CIEAYIOMMX opmaTax:

a) Xml - s JOKYMEHTOB, B OTHOIICHHUH KOTOPBIX YTBEPIKICHBI (OPMBI H
TpeOOBaHMs MO (OPMUPOBAHUIO AJIEKTPOHHBIX JTOKYMEHTOB B BHje (HallJioB B
dopmare xml;

0) doc, docx, odt - @I JOKYMEHTOB C TEKCTOBBIM COJCP)KaHHUEM, HE
BKJIFOYAIOIIUM (OPMYIIBL;

B) pdf, jpg, jpeg, png, bmp, tiff - 1Ig AOKYMEHTOB C TEKCTOBBIM
collepKaHMEM, B TOM 4YHCIIe BKIIOYarOMMX Gopmynasl U (wim) Tpaduyueckue
M300paKeHMs], a TAKXKe TOKYMEHTOB € TpadUIeCKUM COZepKaHUEM;

T) ZIp, rar - aJist CKaThIX TOKYMEHTOB B OJIUH (haiil;

1) Sig - I OTKPEIUICHHOW YCWJICHHOW KBAIM(UITUPOBAHHOHN DIICKTPOHHON
MOJIITUCH.

9.1.4 B cnyuae eciv OpUTHHAIBI JOKYMEHTOB, MPUJIaraéMbIX K 3asIBICHUIO O
BbIIaYe pa3pelIeHWs Ha MPaBO BBIPYOKH 3€IEHBIX HACaXJCHUW, BBIIAHBI H
MOJMKUCAHBl YIOJIHOMOYEHHBIM OpPraHOM Ha OYMa)KHOM HOCHUTEJNE, JOMYyCKaeTCs
dbopMHpOBaHUE TAaKWUX JOKYMEHTOB, MPEICTaBIIEMBIX B JIJIEKTPOHHOU (dopme,
MyTeM CKaHWPOBAHUS HETIOCPEJACTBEHHO C OpUTMHAja JIOKyMEHTa (MCIOJIb30BaHHE
KOIUI He J0MycKaeTcs), KOTOPOE OCYIIECTBISETCSI C COXPaHEHUEM OpUEHTAINU
opurnHana gokymenTa B paspemenur 300 - 500 dpi (macmrad 1:1) m Bcex
ayTeHTUYHBIX MPU3HAKOB TMOJJIMHHOCTH (TpadUyecKOd MOAMUCH JIUIa, TMeYaTH,
YTJI0BOTO IITammna OJaHKa), C HCTIOIB30BAHUEM CIICTYIOIINX PEKUMOB:

a) «4epHO-Oenblil» (P OTCYTCTBMM B JIOKYMEHTE Tpaduieckux
n300pakeHui U (W) BETHOTO TEKCTA);

0) «oTTeHKH ceporo» (Ipu HAIWYMKM B JOKYMEHTE Trpaduieckux
U300paKEHNI, OTJIIMYHBIX OT LIBETHOTO rpa)uyecKoOro u300pakeHus );

B) «I[BETHOW» WU «PEKUM TOJTHOW IBeTOonepenadyn» (MpyU HaIUYUd B



JOKYMEHTE IIBETHBIX IpaQUuecKuX H300pakeHUi 100 IBETHOTO TEKCTA).
KonnyectBo ¢aiiioB HOMKHO COOTBETCTBOBATH KOJIUYECTBY TOKYMEHTOB,
KaXJIbIi U3 KOTOPBIX COJAEPKUT TEKCTOBYIO H(MJIH) TpagruecKyro HH(OPMAIHIO.
9.2 JloKyMeHTHI, MpujaracMble 3asBUTEIEM K 3asBICHHIO O BbIAAYE
paspelieHus Ha TMpaBO BBIPYOKH 3€JIE€HBIX HACAKICHUW, NpPEICTaBIseMble B
ANIEKTPOHHON (QopMe, TOKHBI 00ecreunBaTh BO3MOKHOCTh HJECHTHU(DUIIUPOBATH
JOKYMEHT U KOJIMYECTBO JIMCTOB B TJOKYMEHTE.

HcuepnipiBarommm IepeyYeHb JNOKYMEHTOB, HEO0OXOIUMBIX JUISL
IIPENOCTABICHU  YCIyI'W,  IOJIeKAIUX  INPEACTaBICHUIO  3asABUTEIEM
CaMOCTOSATEIILHO:

a)  3adBJICHME O BbIJAYE PA3PEIICHHUS Ha MPAaBO BBIPYOKM 3EJIEHBIX
HaCaXJIeHUU. B ciydae npencraBieHus 3as8BJICHUS O BbIIAYE Pa3pELICHUs HA ITPABO
BBIPYOKHM 3€JICHBIX HAaCaXJCHUU B AJICKTpPOHHOU (opme mocpenctBom Emunoro
mopTajla B COOTBETCTBHM C IMOAIYHKTOM «a» mnyHKTa 9.1.1 Hactosmero
AJMAHHCTPAaTUBHOIO PErJIAMEHTA YKa3aHHOE 3asBJICHUE 3allOJHACTCA IyTEM
BHECEHHUS! COOTBETCTBYIOUIMX CBEACHUH B HHTEpAKTHUBHYIO (opmy Ha EnnHom
nopraie, 6e3 He00X0AUMOCTH MPEAOCTaBICHUS B HHOU popMme;

0) TOKyMEHT, yIOCTOBEPSIOLIErO JUYHOCTh 3asiBUTENS WU MPEACTABUTENSA
3agBUTENS (IIPEIOCTABIISIETCSA B CIydae JIMYHOrO OOpalleHus B YIOJIHOMOYEHHBIH
opran, M®II). B cinyuae nHanpaBneHus 3asBiaeHus nocpeactsom EIII'Y cBeneHus
U3 JOKYMEHTA, YAOCTOBEPSIOIIET0 JHUYHOCTh  3aABUTENS, IPEICTABUTENS
dbopMupyIOTCS TpU TOATBEPXKACHUM YYETHOM 3amucu B EnuHOM cucreme
uaeHTuuKanmu 1 ayreHTudukamuu  (manee - ECHA) w3 cocraBa
COOTBETCTBYIOIIMX JIAHHBIX YKA3aHHOW YYETHOM 3alKiCH U MOTYT OBITh MPOBEPEHBI
IIyTEM HAIPaBJIEHHUs 3alpoca C HMCHOJIb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJIEHCTBUS;

B) IOKYMEHT, MOATBEPKIAIOIIMNA MOJHOMOYMS MPEICTABUTENS 3asiBUTENSA
JeficTBOBAaTh OT UMEHM 3asBUTENS (B cilydae OOpalleHHs 3a IpPeOoCTaBICHUEM
yciyra  mpenctaButens  3asButens). [Ilpu  oOpamennn mnocpeactBom EITY
YKa3aHHBIA JOKYMEHT, BBIJAHHBIM OpPraHU3alMEd, YIOCTOBEPSETCS YCUIECHHOU
KBAJIM(ULIUPOBAHHON 3JIEKTPOHHOM MOANMMCHIO MPABOMOYHOTO JIOJKHOCTHOTO
JUlla OpraHMu3aliM, a JOKYMEHT, BbIJAHHBIA (PU3UYECKUM JIMIIOM, - YCHUJICHHOU
KBATM(PUITUPOBAHHON AJIEKTPOHHON MOMANKCHI0 HOTapuyca ¢ MpuiioKeHueM daiiia
OTKPEIJICHHOM YCWJICHHOW KBAJTM(UIMPOBAHHON HJEKTPOHHOM TMOANHUCH B
dbopmare SiQ;

r) ACHAPOIUIAaH WJIA CXE€Ma C ONUCAaHUEM MecTa MOJIOKEHHUsS JepeBa (c
yKa3aHUeM OJKalllero ajapecHOro OpUEHTHpa, a Takke HHpopMauud 00
OCHOBAHMSIX VISl €70 BBIPYOKU;

1) TOKYMEHT C yKa3aHUEM KaJacTpOBOrO HOMEpa 3€MEJIbHOIO ydacTka (Mpu
HaJM4yum), agpeca (MECTOPACIONOKEHHUS) 3€MEJIbHOTO y4acTKa, BUA MPOBEICHUS
paboT, C yKa3aHMEM XapaKTEPUCTHUK 3€JIEHbIX HACAKACHUN (TMOPOJbl, BBICOTHI,
auaMmeTpa, ¥ T.J.) MNOIJIeXaluX BbIpyOKe (IepeueTHass BEJOMOCTh 3€JIECHBIX
HaCaXJICHUM )

€) 3aKJIIOYEHHE  CIEHHAIM3UPOBAHHOM  OpraHu3allMd O  HapyLIEHUU
€CTECTBEHHOT'O OCBEUIEHUS B JKWJIOM WIH HEXHWJIOM IOMEIIEHHH (B ciydae



OTCYTCTBUS MPEANUCAHUS HAA30PHBIX OPTaHOB);

) 3aKJIIOYEHHE  CIELMAIU3MPOBAHHOM  OpraHM3alMd O  HapylIeHUU
CTPOUTEJIbHBIX, CAHUTAPHBIX U MHBIX HOPM U IIPaBUJI, BEI3BAHHBIX IIPOU3PACTAHUEM
3€JIEHBIX HaCa)KJC€HUH (IpU BBISBICHUN HAPYIICHUS CTPOUTEIIbHBIX, CAHUTAPHBIX U
MHBIX HOPM U [IpaBUJI, BEI3BaHHBIX IPOU3PACTAHUEM 3€JICHBIX HACAKICHUI);

3) 3aJlaHuE Ha BBIIIOJIHEHUE MH)KEHEPHBIX U3bICKaHUM (B Cilydae MPOBEACHUS

HHXCHCPHO-TCOJIOTHUICCKUX W3bICKAHUM.

9.3  UcuepnsiBaronuii mepeyeHb TOKYMEHTOB M CBEICHUM, HEOOXOIMMBIX
B COOTBETCTBUM C HOPMATHBHBIMU NPaBOBBIMU aKTaMU ISl TMPEIOCTABICHUS
MYHULIMNIAIBHON YCIYTU, KOTOPhIE HAXOATCS B PACTIOPSIKEHUHN TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O0 CaMOYMIpPaBJEHUS U MHBIX OPraHOB, YYaCTBYIOIIUX B
MPEAOCTaBICHNUN FOCYIaPCTBEHHBIX WJIM MYHULIMTIATBHBIX YCIYT.

9.3.1 HcuepnsiBaomuii mnepedeHb HEOOXOAUMBIX I IPEAOCTaBICHUS
YCIYTH JTOKYMEHTOB (MX KOMHUU WJIM CBEIACHUH, COACPKAIIUXCS B HUX), KOTOPHIE
3aMpallBalOTCS YTIOJHOMOYEHHBIM OpPraHOM B MOPAJIKE MEXBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJICHCTBUS (B TOM YHCIE C HCIOJIb30BAHUEM €IUHOMN
CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBUS U MOJAKIOYAEMBIX
K  HEHd  PErHoOHAIbHBIX  CHCTEM  MEXKBEAOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJICHCTBUSI) B  TOCYAApCTBEHHBIX  OpraHax, OpraHax  MECTHOTO
cCaMOyTpaBJE€HUsS U TOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIIPaBJICHUSI OPTaHU3ALMAX, B PACTIOPSIKEHUM KOTOPBIX HAXOJSITCS
YKa3aHHbIC JIOKYMEHThI, M KOTOpbIE€ 3asBUTENIb BIPaBE MPEIACTABUTH 10
COOCTBEHHON MHUIIMATUBE:

a) cBelneHus U3 EQWHOro rocygapCTBEHHOTO peecTpa IOPUANYECKUX JIUIL
(npu oOpaneHuy 3adBUTEIS, ABJISIONIETOCS IOPUIUIECKUM JTUIIOM);

0) cBeaenus W3 EgmHOrOo rocymapcTBEHHOTO peecTpa WHAMBUIYaTbHBIX
npeanpuHuMaresnei (mpu oOpaleHuu 3asBUTENIA, SIBISIONMIETOCS WHANBUIYATbHBIM
MpeANpPUHUMATETIEM );

B) CBeJeHUS M3 EIWHOTO rocynapCTBEHHOTO peecTpa HEIBMKUMOCTU 00
00BEKTE HEIBMXMMOCTU, 00 OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX
npaBax Ha OOBEKT HEABUKUMOCTH;

r) [Ipeanucanue HaA30pHOTO OpraHa;

n) Pasperenue Ha pa3menieHrue 00bEeKTa;

e) Pasperienue Ha mpaBo MPOBEACHUS 3EMIISIHBIX paldoOT;

) Cxema JBMKEHUS TpaHCIOpTa W MENIEXOJ0B, B Clydae OOpallleHHs 3a
MOJIYYEHUEM pa3pellieHus] Ha BBIPYOKY 3€JEHBIX HACaXJCHWU, MPOBOJMMON Ha
MPOE3KEN YACTH;

3) Pa3zpenienue Ha CTPOUTENBCTBO.

10. UcuepnbiBaonuii mnepeyeHb OCHOBAHWH 0TKa3a B IpHeMe
JAOKYMEHTOB

10.1 3asBneHue O NOPEIOCTABICHUM YCIAyrd TMOJAHO B  OpraH
rOCy/IapCTBEHHON BJIACTH, OPTaH MECTHOTO CaMOYIPAaBJICHUS WM OPTaHHU3aIHIo, B
TIOJTHOMOYHSI KOTOPBIX HE BXOJHT MPEAOCTABICHNUE YCIYTH;



10.2 TIIpencraBiieHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTAaBICHUS YCIYTH;

10.3 IIpexacraBieHHbIE 3aBUTENIEM JOKYMEHTHI YTPATHUIM CUITy HA MOMEHT
oOpalieHus 3a yCIyrou;

10.4 TIlpencraBiieHHbIE 3asBHUTENIEM JOKYMEHTHI COJEP)KAT MOMYUCTKU U
UCIIpaBJICHUS]  TEKCTa, HE  3aBEpEHHbIE B  TMOPSAKE, YCTAHOBJICHHOM
3aKOHOAaTebCTBOM Poccuiickon denepanuu;

10.5 JlokyMmeHTBI conepKaT TOBPEXKACHHUS, HAIWYUE KOTOPHIX HE
MO3BOJIIET B TOJHOM oOOBEME HCIONb30BaTh HH(MOpPMALMIO U CBEIACHHUS,
coJieprKallecs: B JOKyMEHTax JUisl IPEeI0CTaBICHUS YCIYTH;

10.6 Hemnonnoe 3amonHeHue moiei B (opme 3asBiIEHUS, B TOM YHUCIE B
UHTEepakTUBHOM dopMme 3asBineHus Ha EIIT'Y;

10.7 Tlomaua 3ampoca O TMPEAOCTaBICHUH YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABJICHUS YCIYTH, B 3JIEKTPOHHOU (OpME C HApYILICHUEM
YCTaHOBJICHHBIX TPEOOBaHUM;

10.8 HecobmroneHnue ycTaHOBICHHBIX cTaTheil 11 denepanbHOro 3aKkoHa OT
6 ampens 2011 r. Ne 63-®3 «O06 >37€KTpOHHON MOJMUCK» YCIOBUM MPU3HAHUS
JEUCTBUTEIHLHOCTH, YCUICHHOM KBATU(UIIMPOBAHHOM SJICKTPOHHON MOAMKCH.

10.9 Pemenue o0 oTkasze B MpueMe JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.2
HACTOSIIEr0 AJIMUHUCTPATUBHOIO perjiaMeHTa, oopmiisieTcss mo GopMe COryiacHO
[Tpunoxenuro Ne 2 k HacTosIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenue 00 oOTka3ze B NpuUeMe [IOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.2
HACTOAIIET0 AJMUHHUCTPATUBHOTO  pEIVIAMEHTA, HAIMPABISIETCS  3asSBUTEIIO
criocoOOM, OMPEICIICHHBIM 3asBUTEIEM B 3asBJICHUU O BbIJAau€ pa3pelICHUs] HA
MPaBO BBIPYOKH 3€JICHBIX HACaXIACHUM, HE MO3/IHEE pabouero JHs, CICAYIONIIETO 3a
JTHEM PETUCTpALMK TaKOTrOo 3asiBJICHUS, TUOO BBIAACTCS B ACHBb JUYHOTO OOpAIlICHUS
3a MOJYYEHUEM YKa3aHHOTO pelIeHUs] B MHOTO(DYHKIMOHAIBHBIA IEHTP WU
YIIOJTHOMOYEHHBIN OpraH.

OTkaz B mOpueMe [IOKYMEHTOB, YKa3aHHbIX B IyHKT€ 2.8 HACTOSIIETO
AJMUHHUCTPATUBHOTO pPErIaMeHTa, HE TMPEMSITCTBYEeT MOBTOPHOMY OOpAIICHHUIO
3asBUTENS B Y IOJIHOMOYEHHBIN OpPraH.

11. MHMcuyepnbiBaommui nepeveHb OCHOBAaHUI1 0TKa3a B
Npea0CTABIEHUH YCJIYTH

11.1 Hanuune NpOTUBOPEUMBBIX CBEJACHUMN B 3asBJICHUH U MPUIIOKEHHBIX K
HEMY JTIOKYMEHTax;

11.2 HecooTtBeTcTBHE HHPOPMAITUH, KOTOpPAst COACPKUTCS B JOKYMEHTaX U
CBEJICHUSX, MPEACTABICHHBIX 3asgBUTENIEM, JAaHHBIM, MOJYYEHHBIM B PE3YJIbTATE
MEXBEIOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMOJICHCTBUS;

11.3 BrIgBiIcHA BO3MOKHOCTh COXpaHEHHUS 3€JICHBIX HaCaXICHUM;

11.4 HecooTBeTcTBHE JIOKYMEHTOB, MpPEACTABISIEMBIX 3asBUTENIEM, I10
dbopMe wWIM  coAepKaHUIO TpeOOBaHWSAM  3aKOHOJATeNbCTBAa  Poccuiickoit
denepanuu;

11.6 3anmpoc noaaH HEYIOJIHOMOYEHHBIM JIULIOM.



Pemenue 00 oTkase B MpeAOCTaBICHUH YCIyTrd, oopmisieTcss mo dopme
coriacHo [Ipumnoxxenuto Ne 2 k HacTosieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenue 00 oTkaze B MPEAOCTABICHUU YCIYTH, HANPaBJISETCS 3asiBUTEIIO
CIIoCOOOM, OMpENIETICHHBIM 3asiBUTENIEM B 3asBJIICHUM O BbIJAau€ pa3perieHus Ha
MpaBO BBIPYOKU 3€JICHBIX HACAXKIECHUMN, HE TIO3HEE paboyero JIHA, CIEIYIOIIero 3a
JTHEM TIPUHSTHUSL TAKOTO PEIICHHs, IMOO BBIAETCS B JIEHb JUYHOIO OOpaIlleHus 3a
MOJIYYCHUEM  YKA3aHHOTO pEIIeHUS B MHOTOQYHKIIMOHAJIBHBIA ILEHTp WJIU
YIOJITHOMOYEHHBIN OPraH.

12. Tlopsinok, pa3Mep H OCHOBAHHMS B3MMAHHMS TOCYJAPCTBEHHOM
NOLUIMHBI MJIM HWHOW OIUIaThl, B3MMAaeMOH 3a IpeJoCTaBJICHHE
MYHUIUNAJIbHON YCIYTH

12.1 TlpenocTtaBieHue yCIyryd OCYIIECTBIsACTCS 0€3 B3UMAHUS TIJIaThI.

13. MaxkcumMaibHBbIH CPOK 0:KWJIAHUSA B 0Uepeau NMpH moaaye
3asiBUTeEJIEM 3a1poca O NMPeI0CTABIEHUH MYHUIIUNIAJIbHON YCJIYTH U IIPH
MOJIyYeHUM Pe3yJIbTaTa NMpeloCTABJEHUsI MyHUIMIAIBHON yCIyTru

MakcumanbHbli CPOK OXHJIAHUS B O4YEpeAu IMpU IOJade 3ampoca o
NPEIOCTABICHUM MYHUUMIIAIBHOM YCIAYTM M NpHU TOJYyYEHUU pe3yibTaTa
NPENOCTAaBIECHUSI MYHUUHUIAIBHON YCIyrd B YTOJHOMOYEHHOM OpraHe WIH
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBISAET He Oosee 15 MUHYT.

14. Cpok peructpanuu 3anpoca 3asiBUTeJisi 0 MPeI0CTABIEHH U
MYHUIUNAJIbHON YCJIYTH, B TOM YHCJIE B
3JIEKTPOHHOM (popMe

14.1 Perucrtpanusi 3asBI€HUSA O BblJA4e pPa3pelICHUs HA MPaBO BBIPYOKHU
3€JICHBIX HACAXIEHUM, IPEACTABICHHOIO 3asBUTEJIEM YKa3aHHBIMHU B MyHKTE 9.1.1
HACTOSIIEr0 AJMUHUCTPATUBHOTO pPErlaMeHTa CHoco0amMu B YIOJTHOMOYEHHBIM
OpraH MECTHOTO CaMOYIIPABJICHUS OCYIIECTBIISIETCS HE MO3HEE OJHOr0 paboyvero
JTHS1, CJIETYIOLIETO 3a IHEM €ro MOCTYIICHHUS.

14.2 B cmyuae mpeacTaBlIeHUs 3asBICHUS O BhIJade Pa3pelieHHs Ha MPaBo
BBIPYOKH 3€JICHBIX HAaCaKJIEHUN B DJIEKTPOHHOU (opmMe crocoOoM, yKa3aHHBIM B
MOANYHKTE «a» MyHKTa
9.1.1 Hacrosimero AJIMUHUCTPATHUBHOTO peEIrJIaMEeHTa, BHE pabodero BpEMEHH
YIOJIHOMOYEHHOTO OpraHa MECTHOrO CaMOYIpaBiIeHHs JHMOO0 B BBIXOAHOM,
HepaOouuii pa3AHUYHBIN JCHb THEM MOJYUYEHUS 3asBJICHUS O BbIAaue pa3pelieHHs
Ha TIPaBO BBIPYOKHU 3€JIEHBIX HACAKICHUN CUHTACTCS TEpBBIA pabouuil JCHb,
CJIEIYIOUIUH 3a THEM NIPEICTABIICHUS 3asBUTENIEM YKA3aHHOTO 3asiBJICHUS.

15. TpeOoBaHusi K MNOMeNIEeHUAM, B KOTOPBIX HPeI0CTABJSIETCSH
MYHULIUNAJbHAS yCJayra

MecTonoaoxeHue AIMHUHUCTPATUBHBIX BHaHHﬁ, B KOTOPBIX OCYIICCTBIIACTCA



npueM 3asBJIEHUH H  JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEJOCTaBICHHUS
MYHULMNAIBHON yCIYrM, a TaKKe BblAa4a pPE3yJbTaTOB MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, JOJDKHO 00€CreunBaTh yJI0OCTBO JJIsi TPaXk/laH C TOYKH
3pEHUs MEUIEeX0JHON TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA.

B cnydae, eciam mmeeTcss BO3MOXKHOCTh OpPraHU3alldd CTOSTHKU (MTapKOBKH)
BO3JIE 3/IaHUA(CTPOCHHUSI), B KOTOPOM DPa3MEIIEHO MOMEIEHUE TpreMa U BbIJauH
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA(ITAPKOBKA)/IJIsl JIMYHOTO aBTOMOOUIILHOTO
TpaHCIIOpTa 3asBUTENE. 3a IMOJb30BaHHUE CTOSHKOW(IIAPKOBKOW)C 3asBUTENEH
rjiaTa He B3UMAETCH.

JInsi mapKOBKM CHEUANbHBIX ABTOTPAHCHOPTHBIX CPEACTB WHBAJIHWIOB Ha
CTOsIHKE (MapKoBKe)BbIEsAeTCS HE MeHee 10% mecT (HO HEe MeHee OJIHOTO MECTa)
JUIsl O€CIUIaTHOM MapKOBKU TPAHCHOPTHBIX CPEACTB, YIPABISEMbIX HHBAIHIAMH I,
II rpynm, a Taxxke wuHBamuzgamu Il rpynmel B mopsiake, YCTaHOBJIEHHOM
[IpaButensctBOM  Poccuiickot ~ @enepauuu, W TPAHCHOPTHBIX  CPEACTB,
NEPEBO3SIUX TAKMX UHBAINUIOB U (WJIN) A€TeH-UHBAIUIOB.

B nensx obecriedeHusi OecnpensaTCTBEHHOTO JOCTyIa 3asBHUTENCH, B TOM
YUCJIE TEPEIBUralOIINXCAd HAa WHBAIMAHBIX KOJSICKaX, BXOJA B 3/IaHHE W
NOMEIIEHUS,, B KOTOPBIX MPEAOCTABISETCS TOCYAApCTBEHHAs MYyHHIIUIAIbHAs)
yciyra, o0OpyAyITCS MaHAyCaMH, MOPYYHSMH, TaKTUIbHBIMU (KOHTPAaCTHBIMU)
OpEeIyNpexXIA0IUMU 3JIEMEHTAMH, UHBIMU CIIEHUATbHBIMU NPUCIOCOOIECHUSIMH,
NO3BOJISIOIIMMUA  00ECIEUUTh OECTpEnsITCTBEHHBIA JOCTYN U MEPEIBUKEHUE
WHBAJIWJOB, B COOTBETCTBUM C 3aKOHOAATenbCTBOM Poccuiickonn @®enepanuun
0 COIIMAJIBHOM 3aIlUTE MHBAJINIOB.

[lenTpanbHblii BXOA B 37aHUE YIOJHOMOYEHHOTO OpraHa JIOJDKEH OBITh
o0opynoBaH MH()OpMAIIMOHHOM TaOIUYKOM(BBIBECKOM), cojieprKaiien
UH(pOpMaIHIO:

a) HaMMEHOBAHME;

0) MeCTOHaXOXIACHUE U IOPUIUYECKHI aJIpec; peKUM pabOThI;

B) rpaduk npuemMa;

r') HOMepa Tese(OHOB I CTIPABOK.

[Tomenienus, B KOTOPBIX IIPENOCTABIISAETCS
rocy/apCTBeHHasI(MyHHUIUNAIbHAS) YCIIyTa, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-
AMUAEMHUOJIOTHYECKUM IPABWIIAM U HOPMAaTHUBaM.

[Tomenienus, B KOTOPBIX MPEeI0CTaBIsAETCS
rocyaapcTBeHHasi(MyHUIIMIAIbHAS ) yCIIyTra, OCHAAIOTCS:

a) MPOTUBOINOXKAPHON CUCTEMOUN M CpelCcTBaMH MOKAPOTYLIEHUS; CUCTEMOU
OMOBEILEHNUS O BO3HMKHOBEHUM UYPE3BBIYAHHON CHUTyallMW; CPEICTBAMHU OKa3aHUS
MEPBOX MEIUIIMHCKOU TTOMOIILIH;

0) TyaJeTHBIMU KOMHATaMU JIJIsl TIOCETUTENEH.

3an oxxkunanus 3asBUTENed 000pyAyeTcs CTYNbsIMHU, CKAMbSIMHU, KOJIMYECTBO
KOTOPBIX OMNpEeNeNseTcs UcXoad U3 (PaKkTUUeCKOW Harpy3KH M BO3MOXHOCTEH IS
UX pa3MeUIeHUs] B OMEIICHNH, a TaKKe HH(POPMALlMOHHBIMU CTEHIaMU.

TexcTel MaTepuanoB, pa3MELIEHHBIX Ha HH()OPMALMOHHOM CTEHJE,
nevyaTaroTCs YAOOHBIM IS YTeHUs mpuQTOoM, 0€3 HCIPABICHUN, C BBIJCICHHEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.



MecTta nsi 3amoSHEHUS 3asBICHUA OOOPYAYIOTCS CTYJBSIMH, CTOJIAMH
(crolikamm), O1aHKaMU 3asiBJICHUH, MUCbMEHHBIMU MPUHAIICKHOCTSIMH.

Mecta  npuema  3agBuTened  o0opyayloTcs — MHPOPMALUMOHHBIMU
Ta0IUYKaMH(BBIBECKAMHU )C YKa3aHUEM:

a) HoMepa KaOuHeTa 1 HauMEHOBAHUS OT/IeNa;

0) hbamMuinK, UMEHH W OT4YecTBa (TOCIEIHEE-TIPH HAIWYUM), TOJDKHOCTU
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

B) rpaduka npuema 3asBUTEICH.

PabGodee MecTo KaXIOTO OTBETCTBEHHOTO JHIIA 3a IMPHUEM JOKYMEHTOB,
JOJDKHO OBITHh 00OPYIOBAaHO TMEPCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBHIO
JO0CTyNa K HEOOXOAUMBIM HWH(GOPMAIMOHHBIM 0a3aM JaHHBIX, MeYaTaroluM
YCTPOMCTBOM (IPUHTEPOM) U KOIIHUPYIOUIUM YCTPOINCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, OJDKHO MMETh HACTOJIBHYIO
Ta0JIUYKy C yKazaHueM (pamMuiInu, UMEHHU, OT4eCTBa (TMOCIeIHEE - TPU HAIUYKK) U
JTOJKHOCTH.

[Tpu MPE0CTaBICHUN MYHUITUTATBHON yCIyTH MHBAJIUJIAM
o0ecreunBaroTCs:

a) BOBMOXHOCTh O€CIHpPEMNsITCTBEHHOTO JOCTynma K OOBEKTY (31aHuIo,
MOMEIICHHIO), B KOTOPOM MPEOCTABIISIETCS] MyHUIIUTAIbHAS YCIIYTa,;

0) BOBMOXXHOCTh CAaMOCTOSITEJILHOTO TEPEBIKEHUS [0 TEPPUTOPUHU, HaA
KOTOPOH PpAaCIOJIOKEHBI 37aHUS M TOMEIIEHUS, B KOTOPBIX MPEIOCTABIIACTCS
MyHHUITUTIATbHAS YCIIyTa, a TaK’Ke BXOJa B TakWe OOBEKTHI W BBIXOJA W3 HHUX,
MOCQJIKH B TPAHCIIOPTHOE CPEJICTBO M BBICAAKH W3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUE Kpecia- KOJSCKHU;

B) COMPOBOXKJICHUE WHBANUIOB, MMEIONTUX CTOWKHE PacCTpOrcTBa (DYHKITUH
3pEHUS U CAMOCTOSITEIIBHOTO TTePEABUKCHUS;

I) HaJJIeXkKallee pasMmelieHne o0OopyJoBaHUs M HocuTelel uHdopMaimw,
HEOOXOMUMBIX JuIsi oOecrieueHus: OeCHpensTCTBEHHOTO JIOCTyNa WHBAJIUIOB
3/IaHUSIM U TIOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MyHUIUMIIATbHAS YCIyTa, U
K MYHUIIUIIAJIBEHOM YCIyTe C Y4€TOM OTPAaHMYCHUN WX KU3HEACSATEIbHOCTH;

1) 1yOoIMpoBaHKE HEOOXOIUMOM JUISi MHBAJIMJIOB 3BYKOBOM M 3PHUTCIBHOM
uH(popMaIuKU, a TaKkKe HAAMKUCEH, 3HAKOB W WHOM TEKCTOBOM MU TIpauUecKoit
nH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

€) IOMYCK CYypAOIEepEeBOAUYHNKA U TH(IOCYPIOTICPEBOTINKA;

) JTOITYCK c00aKu-TIPOBOHUKA npu HaJTUIHH JIOKyMEHTA,
MOATBEPKAAIOIIETO €€ CIEUAIbHOE 00yUYeHUE, Ha 0OBEKTHI (3/1aHUsI, TOMEIICHUS),
B KOTOPBIX MPEIOCTABISIFOTCS TOCYAapCTBeHHAS(MYHHUIIUITATBHAS ) yCITYTH;

3) OKa3aHWE WHBAJUJAM IIOMOIIM B IMPEOJOJICHUU OaphepoB, MEMIAIOIINX
MOJIYYCHHUIO UMHU TOCYJaPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT HapaBHE C APYTHMHU
JUIIAMH.

16. Iloka3aTesi JOCTYNHOCTH U KAYeCTBA MYHHMIIUNIAJIbHON yCJIYrH

16.1 OcHOBHBIMH MMOKa3aTeJIsIMHA JOCTYITHOCTH MPEI0CTABICHUS
MYHULIMTATBHON YCITYTH SIBJISTFOTCS:



a) HATMYWE TIOJIHOW W TOHATHOW MH(OpMAIMU O MOPSAKE, CPOKaX U XOJIe
MpeI0CTaBICHUS MYHUIUTIATBHON yCIIyTH B uH(}OpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX OOIIero IMojb30BaHUs (B TOM YHCIE B CETH
«MHTEepHeTY), cpeAcTBaX MaccoBOM MH(MOpPMAIINY;

0) BO3MOXXHOCTb TOJYYEHUS 3asIBUTEIEM YBEIOMJICHUH O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIIyTH ¢ moMolisio EquHoro noprana;

B) BOBMOXKHOCTh TIOJy4eHHs] HMHGPOPMALMU O XOAE MPEJOCTABICHHUS
MYHUIIUIIAJIBHOW YCIYTH, B TOM YHCIE C HCHOJIb30BaHHEM HWH(GOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.

16.2 OcHoBHBIMU MOKa3aTeJIIMU KayecTBa MIPEI0CTABICHUS
MYHHUITUTIATBHOU YCIIYTH SIBIISIFOTCS

a) CBOEBPEMEHHOCTh  TMPEJOCTABJICHHUS] ~ MYHUIIUNIATBHOW  yCIyTH B
COOTBETCTBHH CO CTaHJIAPTOM €€ MPEAOCTaBICHHS, YCTAaHOBJICHHBIM HACTOSIINM
AJMUHHUCTPATUBHBIM PETIaMEHTOM;

0) MUHUMAJIBFHO BO3MOXHO€ KOJMYECTBO B3aUMOJCHCTBUN TpakKJaHWHA C
JOJDKHOCTHBIMU  JIMIIAMU, YYAaCTBYIOIIMMHU B MPEIOCTABICHUA MYHUIIMITAIBHON
YCIIyTH;

B) OTCYTCTBME OOOCHOBAHHBIX KajnoO Ha JedcTBus (Oe3meiicTBue)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIICHUE K 3asIBUTEIISIM;

I) OTCYTCTBUE  HApYIICHHM  YCTAaHOBIEHHBIX CPOKOB B  IpoIlecce
MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH;

1) OTCYTCTBHE  3asBJIEHUA 00 oOcnapuBaHUU  pELIECHUM, JeUCTBUI
(6e3nelicTBUs) YTIIOJIHOMOYEHHOT'O OpraHa, €ro JOKHOCTHBIX JIMI, MPUHUMAEMBbIX
(CoBepIIEHHBIX) TP TPEAOCTABICHUN MYHHUIIUIIAIBLHON YCIyTH, IO HWTOTaM
PacCMOTPEHHUSI KOTOPBIX BBIHECEHBI peIIeHUS 00 YAOBJICTBOPEHUU(YACTHIHOM
YAOBJIETBOPEHUH ) TPEOOBAHUY 3asIBUTEIICH.

17. Uuble TpeGOBaHMS K NMPEIOCTABIEHUIO TOCYIaPCTBEHHOM YCIayTH

17.1Tlepeuenbp  yciyr, KOTOpbI€  SBJISIOTCS  HEOOXONUMBIMU U
00s13aTebHBIMU ISl TPEJOCTABICHUS MYHULIMIAIBHOW YCIyTH, B TOM YHUCIE
CBEIEHUSI O  JOKYMEHTEe  (JIOKYMEHTax), BbIJaBa€MOM  (BbIJABAEMBIX)
OpraHu3alysIMH, YIaCTBYIOIIMMH B IPEIOCTABIECHUN MYHUIIUNAIBHOU YCIIYTH.

17.1.1Vcnyru, HeoOXoauMmble | OOsI3aTeNIbHbIC [JI1 TMPEIOCTABICHUS
MYHHUIUNATBHOU YCIIYTH, OTCYTCTBYIOT.

17.1.21lpu  mpemoCTaBIEHWHM MYHULMUMATBHONW YCIYTH  3alpeniacTcs
TpeOOBaTh OT 3asIBUTEIS:

a) MpEeACTaBICHUS] JTOKYMEHTOB M HH(OpPMAlUM WIH OCYIIECTBICHUS
JNEUCTBUN, NPENCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU MTPABOBBIMU aKTaMU, PETYJIUPYIOIIMMH OTHOLIECHUS, BO3HUKAIOIIHE
B CBSI3U C IIPEIOCTABICHUEM MYHUIMIAIBHON YCIIYTH;

0) npeacTaBiaeHUss TOKYMEHTOB U MH(pOpMAaIMK, KOTOPhIE B COOTBETCTBHUHU
C HOpPMATUBHBIMU NPaBOBbIMU akTamu Poccurickont @enepaunu u benropoackoun
00J1aCTH, MYHHUIMIAIBLHBIMUA TPAaBOBBIMU aKTaMU, TOCYAapCTBEHHBIX OpraHOB,
OpraHOB MECTHOI'O CaMOYITpaBJIEHUs (WM )II0JBEJOMCTBEHHBIX FOCYJapCTBEHHBIM



OpraHaM MW OpraHaM MECTHOTO CaMOYIPAaBJICHUS OpraHU3alui, Y4acTBYIOIIMX B
NPEAOCTAaBICHUA  MYHULMNAIbHBIX  YCIYT, 3a UCKIIOUYEHUEM  JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctaTtbu 7 @enepanbHoro 3akoHa ot 27 utonga 2010 roga Ne
210-d3 «O06 opranu3anuy NpeIoCTaBICHUSI TOCYIapCTBEHHBIX U MYHHUIIMTIAIBHBIX
yeiyr» (nanee-®Oenepanbhbiit 3akoH Ne 210-D3);

B) MPEJCTABICHUS JIOKYMEHTOB M HHGOPMAIMHA, OTCYTCTBUE H(WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX Il TPEIOCTABICHUS MYHHUIIATIATLHOM
yCiIyrd, Ju0O0 B MPEAOCTaBICHUM MYHUIUNAIBHOM YCIYTH, 3a UCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

1) U3MEHEHHE TPeOOBAHUM HOPMATHMBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
NPEAOCTaBICHUS MYHULMNAIBHOM YCIyrd, TOCJE€ MEPBOHAYAIBHOW MOJa4H
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAIbHON YCIIYTH;

2) HanuuKMe OImMMUOOK B 3asABJICHUU O TMPEAOCTaBICHUU MYHUIUIIAIBHON
YCIYTM U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYATIBLHOIO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOJUMBIX [Isi TPEIOCTaBICHUS MYHHUIUIAILHON
yCIIyTH, JIUOO B MPEJOCTABICHUH MYHMIIMMAIBHONW YCIYTM U HE BKJIIOYEHHBIX B
MPEACTABICHHBI paHEe KOMIUIEKT JOKYMEHTOB;

3) WCTeUEeHUE CpoKa JEHCTBUA JOKYMEHTOB WJIM HM3MEHEHHE HHGPOpMAaINU
MOCJIe TMEePBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEAOCTaBICHUS  MYHULMOAIBHOM  yciayrd, JmbO B MPEAOCTABICHUHU
MYHULHANIAIBHOWN YCIIYTH;

4) BBISIBICHHWE JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akta (MPU3HAKOB)
OIMK1O0YHOTO WU
MIPOTHUBONPABHOTO NEeUCTBUS (6e3nelicTBus) JIOJDKHOCTHOTO JIUIa
YTOJIHOMOYEHHOTO OpraHa, CIy’Kalero, padOTHHKAa MHOro(QyHKIMOHAIBLHOTO
LEHTpa, pa0OTHHMKA OpraHu3alMH, MNPEeAYCMOTpeHHOW wyacTeio 1.1 crarbu 16
@enepanbHOro 3akoHa Ne210-@3, mnpunepBOHAYAIBHOM OTKa3e B IMpPHUEME
JIOKyMEHTOB, HEOOXOIMMBIX JIJIsl TPEAOCTABICHUS MYHUIIUITAIbHON yCIIyTH, THOO B
NPEAOCTaBICHUA MYHHIIMNAIBHON YyCIYrd, O 4YeM B IHCbMEHHOM BHJIE 3a
NOANUCHI0  PYKOBOJAWTENS  YINOJIHOMOYEHHOTO  OpraHa,  PYKOBOIUTENS
MHOTO(QYHKIIMOHAILHOTO IIEHTpa TMpU TEPBOHAYAJIBLHOM OTKa3e B TIpHEME
JIOKyMEHTOB, HEOOXOJAUMBIX JIJISl MPEJOCTABICHUS] MYHUIIUTIAIBLHOU yCIyTH, JIUOO
PYKOBOIMTENSL OpraHHU3allid, NPEAyCMOTpeHHOW wyacteto 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, yBenoMIisieTcs 3a9BUTEIb, & TAKKE MTPUHOCITCA
W3BUHEHMS 32 JIOCTABJICHHbIE HEYJ00CTBA.

Pasznea III. Cocras, nocjie10BaTe/IbHOCTh U CPOKH BbITIOJIHEHUS
aIMMHUCTPATUBHbLIX MPOLEAYP

18. UcuepnbiBarommii nepeyeHb aIMUHUCTPATUBHBIX
npoueayp

18.1 IlpenocTtaBieHre MYyHHUIMIAIBHOM YCIyrM BKJIIOYaeT B  cedd
CJIEAYIOIINE aIMUHACTPATUBHBIE IPOLIETYPBI:



a) MpueM, MPOBEPKa JOKYMEHTOB U PETUCTPALUs 3asiBJICHUS;

0) momyueHue CBEJICHUI IOCPEICTBOM MEXBEJOMCTBEHHOTO
UHPOPMALMOHHOTO  B3aUMOJAEWUCTBHMS, B TOM 4YHUCIE€ C MCIOJIb30BAaHUEM
(denepanbHON TrocyaapcTBEHHOM WH(pOpManMoHHON cucteMbl «EnunHas cuctema
MEXBEOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoJIelcTBUs» (Hanee-CMOB);

B) IOATOTOBKA aKTa 00CIEI0BaHUS;

I) HalpaBJICHUE HAYUCICHUH  KOMIIEHCALIMOHHOW  CTOMMOCTH  (TpHU
HaJU4un);

1) pacCMOTpPEHHE JTOKYMEHTOB U CBEJICHUI;

€) MPUHATHE PELICHMUS;

) BbIJaya pe3yJibTaTa.

Onucanue aAMUHUCTPATUBHBIX MpoLenyp npeacrtasieHo B [Ipunoxennn Ne3
K HacTosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

19. IlepeyeHb aIMHUHHUCTPATUBHBIX NpoueRyp(AeicTBUII) PH
NPeAOCTABJICHNM MYHUIUNIAJBHOMN YCJIYIH YCJIYT B
3JIEKTPOHHOM (popMe

19.1 Tlpu mpenocTaBieHUd MYHUITUTIATBHOW YCIYTH B SJIEKTPOHHOU (hopme
3asIBUTEI0 00€CTIEUNBAOTC:

a) moiaydyeHue wuHGOpPMAIMM O TMOPSAKE M CPOKAaxX MPeAoCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

0) ¢GopmupoBaHue 3asBICHUS;

B) MpUEM U perucTpanus YTOTHOMOYECHHBIM OPTraHOM 3asBICHHUS M WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABICHUSI MyHUIIUTIATHHON YCITyTH;

r) MOJIy4eHHE pe3ybTaTa MPeI0oCTaBICHUS MyHUIIUTIAIbHON YCIYTH;

1) TOJY4YEeHHE CBEJICHUH O XOJ€ paCCMOTPEHHUS 3asIBJICHMUS;

€) OCYUIECTBJIICHHE OIICHKM KauecTBa IMPEAOCTaBICHUS MYHULUIAIbHON

YCITyTH;

XK) mocyaebHoe (BHECYIEOHOE) o0O>kajoBaHue 211851207 u
nencTBuii(06e3ercTBrs) YTIOJIHOMOUYCHHOTO opraHa jJubo nerctBus (0e3aeicTBre)
JOJDKHOCTHBIX ~ JIUI[  YTIOJHOMOYEHHOTO  OpraHa,  MPeJOCTaBJISIIOIIETO

rOCyJIapCTBEHHYI0  (MYyHHUIIMIAIBHYIO)  yCAyry, JHMOO  TroCydapCTBEHHOTO
(MYHUITUIIAJIBHOTO) CITY>KallleTo.

20. Ilopsiaiok ocyuiecTBJIEHUS] AAMUHUCTPATUBHBIX MPOIETYP
(meiicTBMii) B 3JIEKTPOHHOU (popme

20.1 dopmupoBaHuE 3asBICHHUS.

dopMupoBaHUE 3asABICHUS OCYIIECTBISETCS TIOCPEJCTBOM 3aIOJIHCHUS
AEKTPOHHON (opMmbl 3asBiaeHUs Ha EnmHoM moprane, 6e€3 HEOOXOIUMOCTH
JOTIOJTHUTEIIFHOM TI0/1aY 3asBJICHHUS B KaKOK-THO0 HHOM (opMme.

dopmMaTHO-JIOTHYECKas MpoBepKa c(hOpPMHUPOBAHHOTO 3asBJICHUS
OCYIICCTBIISETCS TIOCIIC 3alOJTHEHUS 3asBUTENIEM KaKIOTO U3 IMOJICH 3JIEKTPOHHOM
dbopmbl  3asBiieHHs. [Ipu  BBIABICHMM HEKOPPEKTHO 3allOJHEHHOTO  ITOJIS



ANIEKTPOHHON  (OPMBI  3asBJICHUS  3agBUTENb  YBEIOMJIIIETCS O XapakTepe
BBISIBJICHHON OIIMOKHU U MOPSIAKE €€ YCTPaHEHUs MOCPEACTBOM MH(POPMALIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B DJIEKTPOHHOU (popMe 3asiBICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIICYNBACTCS:

a)  BO3MOXHOCTb KOIHPOBAaHUS M COXPAHEHMsI 3asBICHUS U HHBIX
JIOKYMEHTOB, YKa3aHHbIX B AJMUHUCTPATUBHOM pErjiaMEHTE, HEOOXOIUMBIX JIJIst
MPEAOCTABICHNS MYHUIIUIIAJIbHON YCIIYTH;

0) BO3MOXHOCTH I€4aTh Ha OyMaXHOM HOCHUTEJE KOMUHU BJIECKTPOHHOU
dbopmbI

3asIBJICHUS;

B) COXpaHEHHE paHEE BBEJICHHBIX B JJIEKTPOHHYIO (GOpMY 3asBIICHUS
3HaUYCHUU B JIOOOM MOMEHT MO JKEJIIAHWIO IMOJIb30BATENs, B TOM 4YHUCIE MPHU
BO3HMKHOBEHUHU OMIMOOK BBOJA M BO3BpATe MJisi MOBTOPHOTO BBOJA 3HAYCHUU B
AJIEKTPOHHYIO (hOpMY 3asiBICHUS;

') 3al0JIHCHUE TOJIEH 3JIEKTPOHHON (HOpMBI 3asiBIEHUS 10 Hauyaja BBOJAA
CBEJICHUI 3asBUTEJIEM C HUCIIOJb30BAHUEM CBeAeHUi, pa3menieHHbIXx B ECUA, un
CBEJICHMI, ONMyOJIMKOBaHHBIX Ha EIWHOM moprane, B 4YacTH, Kacalolleucs
cBelleHM, oTcyTcTByronmux B ECHUA;

1) BO3MOKHOCTh BEPHYTHCSI Ha JII000I M3 3TANOB 3al0JHEHUS 3JIEKTPOHHON
(dbopmbl 3asiBiIeHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

€) BOBMOXKHOCTh JIOCTyNa 3asiBUTeNss Ha EauHOM moprane, K paHee
MOJAAHHBIM WM 3asBJICHUAM B T€UEHUE HE MEHEE OJHOr0 roja, a TaKkKe YaCTUYHO
c(hOpMHUPOBAHHBIX 3asBJICHUH - B TECUCHHE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOJANMHUCAHHOE 3asBJICHHE W HWHBIE JIOKYMEHTHI,
HEOOXOAUMbIE JIJISi MPEAOCTaBICHUS MYHUIIUIIAIBHON YCIYyTH, HANpaBIAIOTCA B
YNOJIHOMOUYEHHBIN OpraH nocpeacTsoM EnnHoro noprana.

20.2 YromHOMOYEHHBIM oOpraH oOeclieynBacT B CPOKH, YKa3aHHBIC B
nyHkTax 14.1-14.2 nacrodiero AIMUHUCTPATUBHOTO PETJIAMEHTA!

a) IpueM JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTaBICHUSI MyHUITUTIAIbHON
YCIIYTH, W HAmNpaBJCHUE 3asBUTEIIO 3JEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUU
3asIBJICHUS;

0) perucTpaiuio 3asBJICHUS W HAIMPABICHHE 3asBUTEIIO YBEJIOMJICHUS O
perucTpauuu 3asBieHus MO0 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUIS1 TPEAOCTABIEHUS MYHHUIIUTIATbHOM YCIIYTH.

20.3 DnexTpoHHOE 3asBJICHUE CTAHOBHUTCS JIOCTYIHBIM JJIS JOJKHOCTHOTO
Juia YTHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPUEM U PETUCTPALUIO
3asiBICHUS (Jajiee- OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYJApPCTBEHHOM
WH()OPMAITMOHHONW CHUCTEME, HCIOJIb3YyeMON YTIOJHOMOUYEHHBIM OPTaHOM IS
npenocTaBieHuss MyHuLumnansHon yeunyru (manee-I'MC).

OTBETCTBEHHOE JTOJKHOCTHOE JIUIIO:

MPOBEPSICT HAJTUYHUE DJICKTPOHHBIX 3asBJICHUMN, MOCTYIHUBIINX MMOCPEICTBOM
Enunoro noptana, ¢ mepuoIuYHOCTBIO HE PEKe 2 pa3 B JICHbD;

paccMaTpuBaeT TOCTYNHUBIIKE 3asABJICHUS] U  MPUIIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJAUT JIEUCTBUSI B COOTBETCTBUM C IIyHKTOM 18.1 Hacrosiero



AJIMUHUCTPATUBHOTO PETJIaMEHTA.

20.4 3asgBuTenio B KayecTBE pe3yJibTaTa MPEeAOCTaBICHUS MYHUIUIATBHON
yCIIyT'H 00€CreYMBaETCsl BO3MOXKHOCTh MOJMYUYEHHUSI IOKYMEHTA:

B ¢dopMe IJNEKTPOHHOTO  JIOKYMEHTa, MOJMUCAHHOTO  YCHUJIEHHOMN
KBTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMHUCHIO YIOIHOMOYEHHOTO JIOJKHOCTHOTO
auna YTNOJIHOMOYEHHOTO OpraHa, HApaBlIEHHOTO 3asBUTENIO B JUYHBIA KaOWMHET
Ha EnunoMm noprare;

B Bujae OyMaXHOTO JOKyMEHTa, MOATBEPXKAAIOIIETO  COJEpiKaHue
AJIEKTPOHHOTO IOKYMEHTA, KOTOPBIN 3asSBUTENh MOTyYaeT IIPH JIMYHOM OOpaIieHun
B MHOTO()YHKITHOHAJILHOM IIEHTpE.

20.5 Tlomyuenne wHOpPMAIIUU O XOJI€ PACCMOTPECHHS 3asABICHUS H O
pe3yabTare MpPeOCTABICHUS] MYHUIIMNAIBHON YCIyIM MPOU3BOJIUTCS B JIMYHOM
kabuHere Ha EnmHOM mopTtane. 3asBUTENb UMEET BO3MOXKHOCTH MPOCMATPHUBATH
CTaTyC JICKTPOHHOTO 3asIBJICHUSI, a TAK)KE€ UHPOPMAIUIO O JAaTbHEUIINX JEeHCTBUSIX
B JIMYHOM KaOMHETEe 10 COOCTBEHHOW MHUIIMATHBE, B II0O00E BpEeMs.

[Ipn npenocTaBiIeHUH MYHHUIIMNAIBHOW YCIYTH B AJIEKTPOHHON (dopme
3asIBUTEIIIO HAIIPABIISCTCS:

a) YBEJIOMJICHHE O TIPHEME U PETUCTpAIK 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX IS TPENOCTaBICHUS MYHHUIIMIAIBHOM YCIyTH, COJAepIKaliee
cBeleHusT 0 (hakTe TpueMa 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHUIIUMIIAILHON YCIYTH, U Hadalie MPOLEIypPhl MPEI0CTaBICHUS
MYHULIMNIAIBHON YCIyrd, a TakKe CBEACHUS O Jare W BPEMEHM OKOHYAHMS
MPEAOCTaBICHUS MYHUILIUITAIIBHOW YCIIYTH TUOO MOTUBUPOBAHHBIN OTKa3 B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

0) yBeIOMJIEHUE O PE3YJIbTaTaX PAaCCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JJIS1 IPEAOCTABICHUS MYHUITUTIAIbHON YCIYTH, COJIepKaIlee CBEACHUS O MPUHITHU
MOJIOKUTENIBHOTO PEIICHUsS O TNPEJAOCTABICHUU MYHUIIUIIAIBLHON YCIyTU |
BO3MOYKHOCTH TOJYYUTh PE3yJbTaT MPEAOCTABICHUS MyHUITUTIATHLHOU CIYTH JIMOO
MOTHBHUPOBAHHBIN OTKAa3 B MPEAOCTABICHUN MYHULIUIATBHON YCIIyTH.

20.6 Orlenka KauecTBa MPEAOCTABICHUS MYHUIIUIIATBLHON YCIYTH.

Ouenka KadecTBa peAOoCTaBICHUS MYHULIUAIBHOU yCIIyTu
OCYILIECTBJISIETCS B COOTBETCTBUM ¢  [IpaBunmamMm  OLIEHKM  TpakJlaHAMHU
3G ()EKTUBHOCTH  JIESITEIIBHOCTH PYKOBOJUTEIEH TEPPUTOPUATBHBIX OpPraHoOB
(benepabHbIX OpraHoB UCIIOJTHUTEILHON BJIacTU(UX CTPYKTYPHBIX
NOJpa3/ieNIeHui) C Y4YeTOM KadecTBa MPEJOCTABICHHUS HMU TOCYAAPCTBEHHBIX
YCIIYT, a TakKe MPUMEHEHHS PE3yIbTaTOB YKa3aHHOW OLIEHKW KaK OCHOBAaHUS IS
MPUHATHS PEIICHUN O TOCPOUYHOM MPEKPAIEHUH UCTIOTHEHUS COOTBETCTBYIOIIUMU
PYKOBOJUTENISIMU  CBOUX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  yTBEPI>KICHHBIMU
nocta”oBienueM [lpaBurtenscTBa Poccuiickoit @eneparuu ot 12 gexadps 2012
roga Nel284 «O6 omenke rpaxgaHaMu 3GOEKTUBHOCTH  JICSATEILHOCTH
pyKOBOAUTENEH TEPPUTOPUATIBHBIX OpraHoB denepanbHbIX OpraHoB
WCIIOJTHUTEIbHOM BIACTU(MX CTPYKTYPHBIX MOJPA3ACICHUN ) TEPPUTOPUATIBHBIX
OpraHOB  TOCYJApPCTBEHHBIX  BHEOIOKETHBIX  (OHAOB(MX  PETrHOHAIBHBIX
OTHEJICHUI)C y4eTOM KayecTBa MPEJOCTABICHUS TOCYJapCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITHOHATTLHBIX LEHTPOB peA0CTaBICHUS



rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIYr C yY4E€TOM KadecTBa OpraHHU3aluu
IPEIOCTABICHUS! TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr, a TaKXe O
OPUMEHEHUU pe3yJIbTaTOB YKA3aHHON OLIGHKM KAaK OCHOBAHUS IJISl HPHUHITHS
pelIeHUi O JOCPOYHOM MPEKPALEHUH HCIOJHEHUS COOTBETCTBYIOLIUMU
PYKOBOJUTENSIMU CBOMX JAOJHDKHOCTHBIX 00SI3aHHOCTEN».

20.7 3asBUTENIO0 00ECIEUMBAETCS BO3MOXKHOCTH HAIpaBJICHUS KaloObl Ha
pelieHus, OeCcTBUS Wi Oe31eiicTBrEe YTIOJTHOMOUEHHOTO OpraHa, JOKHOCTHOTIO
auna  YIOJMHOMOYEHHOrO OpraHa JM0O MYHHUIMOAIBHOTO — CIIYXallero B
coOTBETCTBUM cO cTtaThed 1.2 dDenepanbHoro 3axoHa Ne210-d3 u B mopsaxe,
YCTAaHOBJIEHHOM noctaHoBieHueM IlpaBurenscTBa Poccuiickont @enepanun ot 20
HOs10pst 2012 roga Ne 1198 «O denepanbHoil rocyaapcTBEHHONW HHPOPMAIIIOHHOM
cUCTEME, oO0ecTieunBaroIe mporece AocyaeOHoro, (BHECY1eOHOTO) 00KAIIOBAHUS
pemieHUii W nelcTBUII(0€31€MCTBUSA),COBEPIIEHHBIX MPU  MPEIOCTaBICHUU
rOCyJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

Pazgen IV. ®@opmbl KOHTPOJIA 32 UCHOJHEHHEM AJAMUHHMCTPATHBHOIO
perjiaMeHTa

21. Iopsinok ocymiecTBICHUSA TEKYILIEro KOHTPOJIS 32 COOJII0IeHUe 1
HCIOJTHEHHEM
OTBETCTBEHHBIMHU J0JI’KHOCTHBIMHU JIMIIAMHU MOJIOKEHUIi perjiaMeHTa U HHbIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBaAHUS K
Npea0CTABIEHUIO
MYHUIUNIAJIBHON YCJIYTH, a TAK:Ke MPUHATHEM UMHU pelleHui

21.1 Tekyumuii KOHTPOJb 3a COOJIIOJICHHEM M HCIOJHEHUEM HACTOSIIETO
AJIMUHUCTPATUBHOTO pErjaMEHTa, WHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB,
YCTaHABJIMBAIOMIUX TPEOOBaHMUS K TMPEJOCTABICHUI0 MYHUIUMTIAIBLHOW YCIYTH,
OCYILIECTBISIETCSI ~ Ha  TIOCTOSIHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMIIAMHU
Anvunuctpanuu  (YIIOJIHOMOYEHHOTO — OpraHa),  YINOJHOMOYEHHBIMH  Ha
OCYILIECTBIICHUE KOHTPOJIS 32 MPEJOCTaBICHUEM MyHULIUIAIBHON YCIYTH.

Jis  Tekymero - KOHTPOJII  HUCHOJB3YIOTCS  CBEACHUSA  CIIY)KEOHOM
KOPPECTIOHJICHIINHN, YyCTHAas W THUChbMEHHass wWH(OpMamus CHEMUATNCTOB H
JOJKHOCTHBIX JIUL AIMUHHUCTpAluu (YIOJTHOMOUYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYIIECTBIIACTCS MTyTEM MTPOBEICHUS TPOBEPOK:

a) pelleHUt 0 mpeaocTtaBieHUU (00 OTKa3e B  MPEIOCTABIICHHH)
MYHULHANAIBHON YCIIYTH;

0) BBISIBJICHUS U YCTPAHECHUS HAPYIIICHU MPaB TPaK/IaH;

B) PACCMOTPEHUS, TPHUHATUS PENICHWA ¥ TIOJATOTOBKM OTBETOB Ha
oOparieHus TpakiaaH, Coep Kaline >kaio0bl Ha peleHus, qeicTBus (0e31eicTBIe)
JOJDKHOCTHBIX JIMII.

22. Iopsinok ¥ NEPUOAUYHOCTH OCYIECTBJIECHHS MIAHOBBIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABIEHUS
MYHUIMTIAJIbHOU YCJIYTd, B TOM YHCJIe NOPAAOK U (OPMBbI KOHTPOJISI 32



MOJIHOTOM U Ka4eCTBOM INPeJ0CTABJICHUSI MyHHULIMIIAJIBHON yCIyTrH

22.1 KoHTpomb 3a TOJHOTOM ¥  Ka4eCTBOM  MPEAOCTaBICHHS
MYHHIIUTIAJIFHON YCIIYTH BKIIOYAeT B ce0s MPOBEICHNE TNIAHOBBIX U BHETIJIAHOBBIX
TIPOBEPOK.

22.2 1lnaHoBBIE TIPOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHUHM TOJOBBIX
IUTAaHOB Pa0OTHl YTOJHOMOYEHHOTO OpraHa, YTBEP)KIAaeMbIX pPYKOBOAUTEIEM
YIIOJTHOMOYEHHOTO OpraHa.

[Ipy 1MaHOBOMl TpOBEpPKE TMOJIHOTHI M KAayecTBa MPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCITyTH KOHTPOIIIO MOAJICHKAT:

COONIIOIGHHE  CPOKOB  MPEIOCTABICHUS  MYHHUIUMNAIBHOM  yCIyTH;
COOJTI0/ICHNE TIOJIOKEHUH HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa;

NPaBWJIBHOCTh U OOOCHOBAHHOCTH MPHUHSATOTO pelIeHHs 00 OTKa3e B
NIPEIOCTABICHUU MYHHUITUTIATBHON YCITYTH.

OcHoBaHMEM U1 TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SBIISIOTCS:

a) IOJlyueHUe OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOI'O
camoyIipaBJiieHus UHPOPMaIIUU O MPEATNOIaraéMbIX WU BBISBICHHBIX HAPYIICHUSIX
HOPMATHUBHBIX MPaBOBBIX akTOB Poccutickoit denepaiyivi, HOpPMaTUBHBIX MPABOBBIX
akToB benroponckoi 061actu, HOPMaTUBHBIX MIPABOBBIX AKTOB OPraHOB MECTHOTO
caMOyTpaBlICHUS,

0) oOpaiieHust rpaxiaaH ¢ OPUAUYECKUX JIMI[ HAa  HapylICHUs
3aKOHO/IATEIhCTBA, B TOM YHWCJE HAa KAa4eCTBO MPEAOCTaBICHHUS MYHHUIIUTATBHON
YCITyTH.

23. OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMII 32 pellleHUus U JAeicTBUS
(0e3neiicTBHE), NPUHUMAEMBbIE (OCYIIECTBIIsIEMbIe) UMM B X0/1€
NpPea0CTABJEHUSI MYHULIMNIIAJBLHOMH yCJIYTH

23.1 Ilo pesynapTaTaM MPOBEICHHBIX MPOBEPOK B CIy4dae BBISIBICHUS
HapyIIEHUH  TOJOKEHUW  HACTOAIErOo  AJMHHHCTPATUBHOTO  PETJIAMEHTA,
HOPMATHBHBIX TIPABOBBIX aKTOB benropoackoi 001acTH 1 HOPMATUBHBIX TIPABOBBIX
aKTOB OPraHOB MECTHOTO CAMOYIIPABJICHUS OCYIIECTBISETCS TMPHUBICUCHHUEC
BUHOBHBIX JIUII K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM
Poccuiickon ®@enepanumu.

[lepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII 32 TPABUIBHOCTh U
CBOECBPEMEHHOCTh TMPHUHSATHS pelIeHUus O TMpeaocTaBieHuun (00 oOTKase B
MPEIOCTABIICHUN) MYHUIIMIIATBLHON YCIYTH 3aKperuisieTcsi B UX JOJIKHOCTHBIX
perjiaMeHTax B COOTBETCTBHUH C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

24. TpeboBanus k mopsaKy u popMaM KOHTPOJIS 32
NpeaoCcTABJIEHNEeM MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIE CO CTOPOHBI
rpakaaH, MX 00beIMHEHUI U OpraHu3anui

24.1 T'paxnane, uX OOBEAMHEHUS U OpPraHU3ALUM UMEIOT TMPABO
OCYUIECTBJISATh KOHTPOJb 3a MPEAOCTABICHUEM MYHHUIMNAIBHOW YCIyTd NyTeM
NOJIy4eHUs] HUHPOPMALIMKA O XOJ€ MPEAOCTABICHUS MyHUIIMIIAIBLHOU YCIYTH, B TOM



YHCIIE O CPOKAX 3aBEPIICHHS aMHUHUCTPATHBHBIX MPOIIeTyp(IeHCTBHIA).

['paxknane, MX 00ObEAMHEHHS M OPTaHU3AIMU TAK)KE UMEIOT MIPaBO:

a) HAMpaBIATh 3aMECYAHUS U TPEATIOKCHUS 10 YIYUIICHHIO TOCTYITHOCTH H
Ka4ecTBa MPEJOCTABICHUS MyHHIIMTIABHON YCIYTH;

0) BHOCHUTP MPEUIOKEHHS O MEPax 10 YCTPAaHCHUIO HAPYIICHUH HACTOSIIECTO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

24.2 JIo/KHOCTHBIE JHIa YIIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEpBI
K IPEKPAIICHUIO JOMYIICHHBIX HApYIICHUH, YCTPaHSIOT MPUYMHBI U YCJIOBUS,
CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHI.

Wudopmanus o pesyibpraTaX pacCMOTPEHUS 3aMEYaHUN W TPEUIOKCHUM
rpaxnaH, WX OOBCIWHEHHWH ¥ OpTraHW3alliii JOBOAWTCS 1O CBEICHHS JIHII,
HAMPABUBIINX 3TH 3aMCUAHUSI U TIPEJIOKEHHUSL.

Paznen V. locyneOHblii (BHeCy1eOHBI) MOPSIOK 00:KAJT0BAHUS PelIeHUH U
AercTBUi(0e31eHCTBYS) OPraHa, NPeA0CTABISIOIIEr0 rocy1apCTBEHHYI0
(MyYHMIHMIIAJIBHYI0) YCJIYTY, a TAKAKE UX JOJLKHOCTHBIX JIML, FOCY1apPCTBEHHBIX
(MYyHMIUIIAJIBHBIX)CJTYKANTAX

25. IIpaBo 3asiBuTEJISA HA 00KAT0OBaHUE

3asBUTENIL HMMEET IMpPaBO Ha OO0XKaJOBaHUE pEIICHUs W(WIK)ICUCTBUN
(6e3neiicTBUS) Y IOTHOMOUYEHHOTO OpraHa, JOJKHOCTHBIX JUIl Y TOJTHOMOYEHHOTO
OopraHa, TroCyJapCTBEHHBIX(MYHULIUTATBHBIX )CIYKAIMMX, MHOTO(PYHKIIMOHAIBHOTO
LHEHTpa, a Takke pabOTHUKa  MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa  IpH
MPEAOCTaBICHUA MYHULMNAIBHOW YCIYTrd B JI0CYACOHOM(BHECYACOHOM)IOPSIKE
(manee-xanoba).

26. Opranbl MECTHOT0 CaMOYNIPABJICHNS, OPTAHU3ALMH U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JTHIA, KOTOPbIM MOKET ObITh
HANpPAaBJIEHA aJ100a 3asiBUTEJIS B 10CY1e0OHOM(BHeCY1eO0HOM)IOPSIIKe

26.1 B pocyne6HOM (BHECYAE€OHOM) TMOPSAKE 3asgBUTENb (IIPEICTABUTEIND)
BIIPaBE OOPATUTHCS C KaI000# B MUCbMEHHOU (hopMe Ha OYMa)KHOM HOCHUTENE WU
B DJICKTPOHHOU (popme:

a) B YIIOJIJHOMOYEHHBIN OpraH - Ha pelieHue u(win)aenucTBus(0e3aeiicTrre)
JOJIKHOCTHOTO Mna, PYKOBOJIUTENS CTPYKTYPHOTO no/ipa3ieJeHus
YIOJMHOMOYEHHOTO  OpraHa, Ha pelleHde W jAeuctBusi  (Oe3neicTBue)
YNOITHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOUYEHHOTO OpraHa;

0) B BBIIIECTOSIIIIMI OpraH Ha perieHue u (W) aAercTBusi (Oe3neicTBue)
JIOJKHOCTHOTO auua, PYKOBOIUTENS CTPYKTYpPHOTO noApa3aeiaeHus
YNOITHOMOYEHHOTO OpraHa;

B) K PYKOBOJMTEIIO MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa - HA pEUICHUS |
nerctBus (0e3nercTBre)paboTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA;

r) K YYpEOUTET0 MHOTO(QYHKIMOHAIBHOIO IIEHTpA - Ha pEUIeHUue U
nevictBus (6e3eiicTBue) MHOTO(YHKIIMOHAJIBHOTO TIEHTpA.



B  VYmomHomoueHHOM opraHe, MHOrOQyHKIMOHAJIHHOM IIEHTpPE, V
yupeauTensi MHOTO(QYHKIIMOHAIBLHOTO LIEHTPa ONPEEsSIOTCs YIIOTHOMOYEHHbIE Ha
paccMOTpEHHE Kajao0 JOIKHOCTHBIEC JIHIIA.

27. Cnoco0bl uH(popMUpPOBaHMS 3asiBUTEJIEH 0 MOPAIKe MOAAYN
M PACCMOTPEHHS KaJ100bl, B TOM YHCJe ¢ HCNOoab30BanneM EqnHoro
MOPTAJIa rocy1apCTBEHHBIX H MYHUIIMNIAJIBHBIX YCIYT (PyHKIIHIT)

27.1 WNudopmanus O TOpSAAKE TMOAAYH U PACCMOTPEHHUS  KAIOObI
pa3Meniaerca Ha UHQOPMALIMOHHBIX CTEHJAaX B MeCTax MPeJOCTaBICHUS
MYHULIANIAIBHOM YCIIYTH, HA CalTe YTIOJIHOMOYEHHOIO oprana, Equnom noprane, a
TaKKe MPEeIOCTaBIACTCA B yCTHOHM (hopme 1o Tenedony u (Hiin)Ha TUIHOM IprueMe
a1M00 B MUCHBMEHHOW (pOopME MOYTOBBIM OTMPABICHUEM IO aapecy, YKa3aHHOMY
3asgBUTENEM(MPEACTABUTETIEM).

28. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIINX
NMOPSIAOK JA0CYAe0HOr0 (BHeCYy1e0HOT0) 00KaI0BAHMS AeiiCTBUI
(0e3neiicTBus) M (MJIHM) pellIeHUi, MPUHATHIX (0CYIECTBJIEHHBIX) B X0/1€
NpeaoCTABIEHNSI MyYHUIMNIAJIbHOMN yCIyrH

28.1 Tlopsgok mocymeOHOTO (BHECYAEOHOT0) OOKajIOBaHWS pENICHUN u
nevictBuit  (0e3nelcTBUsl)  YIIOJTHOMOUYEHHOTO  OpraHa, IpeAoCTaBJISIONIETO
TOCYJapCTBEHHYIO (MYHHIIMIAIBHYIO) YCIYTy, a TaKKe €ro JODKHOCTHBIX JIUI]
perynupyercs:

denepaibHBIM 3aKOHOM «O0 OpraHu3aluu PEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT;

nocta”oBiienueMm [IpaButenbctBa Poccuiickoit @enepanuu ot 20 HOAOps
2012 roma Ne 1198 «O ddenepanbHOil TOCYIApCTBEHHON HWH(POPMAIIMOHHOM
cucTeme, 00ecTeurBaroIIei mporece A0cy1e0HOro (BHECYIEOHOr0) 00KalIOBaHUS
pemieHuit u AecTBUM (0e3MEUCTBUS), COBEPIICHHBIX TMPU TPEIOCTABICHUU
rOCYAapCTBEHHBIX M MYHUIIUITAIGHBIX YCITYTY.

Pazgea VI. Oco0eHHOCTH BBINOJHEHUSA aAMUHUCTPATHBHBIX
npoueayp(aeicTeuil) B MHOr0QyHKIIMOHAJIbHBIX HEHTPAX MPeA0CTABJICHUSA
roCyJAapCTBEHHbIX U MYHUIIUNIAJIbHBIX yCJIYT

29, HcyepnbiBarouuii nepeyeHb A/AIMUHUCTPATUBHBIX NPOLEAYP
(aeicTBUIl) IPU NPEIOCTABJICHUN MYHUIMIIAJIBbHOM YCJIYIH, BbIIOJHAEMbIX
MHOIO(pyHKUMOHAJBHBIMU HEHTPAMH

29.1 MHOroQpyHKIMOHAIbHBIN LIEHTP OCYIIECTBIISET:

a) ”HPOPMHUPOBAHUE 3asiBUTEJIEN 0 MOPSAKE MIPEAOCTABIEHUS
MYHHIIATIAJIFHONW YCIYTH B MHOTO()YHKIIMOHAJIBHOM IIEHTPE, MO0 WHBIM BOIpPOCaM,
CBA3aHHBIM C  MPEAOCTABICEHUEM  MYHUIMUIIAIBHOM  YCIYrd, a  Takxke
KOHCYJIbTUPOBAaHUE 3asBUTENIEH O MOPSAKE NPEIOCTaBICHUS MYHHUIUIAIBLHOM



yCIIYyTH B MHOTO(YHKIIHOHATHLHOM IIEHTPE;

0) BeIIauy 3asBUTENIO pe3yjabTaTa MPEAOCTaBICHHUS MYHUIUIATHHON
yCIyTH, Ha OyMaXHOM HOCHUTEIE, MOATBEPKAAOIINX COJICPXKAHUE SICKTPOHHBIX
JIOKYMEHTOB, HAIIPaBJICHHBIX B MHOTOQYHKIIMOHAJIBHBIA IIEHTP MO pe3yibTaTam
MPEIOCTABIICHUSI MYHUITUIIAIIBHON yCIyTH, a TaK)Ke BhIJa4a JOKYMEHTOB, BKIIFOUAs
cocTaBlicHHE Ha OyMa)kHOM HOCHTEJIC M 3aBEPEHHE BBIMUCOK U3 MHPOPMAITMOHHBIX
CHCTEM OpPTaHOB, MTPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIX (MYHUITUTIAIBHBIX )yCITYT;

B) MHBIE TIPOILEAYPHl ¥ JCUCTBHUS, TNpeIycMOTpeHHble DenepaabHbIM
3akoHOM Ne 210-D3.

B cootBetrcTBUU ¢ yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3
JUISL  peanu3alud  CBOMX (YHKIUHA MHOTO(YHKIIMOHAIBHBIE IICHTPHI BIIPaBE
MIPUBJICKATh WHBIC OPTaHU3AIUH.

30. HudopmupoBanue 3asiBuUTENEH

30.1 UndopmupoBanue 3asiBUTENST MHOTOQYHKIIMOHAJIBHBIMHU IIEHTPAMHU
OCYILIECTBIISETCS CAEAYIOIUME CIOCO0aMu:

a) MOCPEJICTBOM TPHBIICUCHHS CPEJCTB MAaccOBOW WH(OpMAIMU, a TaKKe
NyTeM pa3MelleHnus MHpopMalui Ha OPUIMAIbHBIX caliTax U MH(OPMALIMOHHBIX
CTEH/aX MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu OOpallleHUH 3asABUTENISI B MHOTO(QYHKIMOHAIBHBIA LIEHTP JIMYHO, 1O
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIPABICHUM, MO0 MO IEKTPOHHOMU MOYTE.

[Ipu nmyHOM oOOpameHnn pabOTHUK MHOTO(YHKIIMOHAIBHOIO LEHTpa
noApoOHO MHGOPMHUPYET 3asBUTENIEW IO MHTEPECYIOUIMM MX BOIPOCAM B
BEKJIMBOM KOPPEKTHOM (hOpME C HCIOJIb30BAaHUEM O(PUIIMATBHO-IEIOBOIO CTHIISA
peun. Pekomenayemoe BpeMs Ipel0CTaBIEHUSI KOHCYJIbTAllUK -HE Oosee 15 MUHyT,
BpeMsl OXXHUJAHUS B OYEpeIud B CEKTOpe HH(DOPMHUPOBAHUS MJi1 TMOITYUECHHUS
uH(OpPMAITUU O MYHHUITUTIATBHBIX YCIIyTaX HE MOXKET MPEBLIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JIOJDKEH HAUMHATHCS € HHGOpMaLuU O
HAMMEHOBAaHUU OpraHu3aluu, QamMuink, HWMEHU, OT4YEeCTBE U JOJDKHOCTH
paboTHHKa MHOTO(YHKIIMOHAILHOTO IIEHTPA, MPUHSBIIETO TelIe(POHHBIA 3BOHOK.
NuauBrayalbHOE YCTHOE KOHCYJIBTUPOBAHME NpPHU OOpAIlEHUU 3asBUTENS IO
TeneoHy pabOTHUK MHOTO(PYHKIIMOHAJIBHOTO IIEHTPAa OCYIIECTBISAECT HE
ooneel OMUHYT;

B ciyyae ecnu 171 MOArOTOBKM OTBETa TpeOyeTcs: 0osiee MpoI0KUTEILHOE
BpeMsi, pabOTHUK  MHOTO(DYHKIIMOHAJIBHOTO  IEHTPA,  OCYIICCTBISIONIUN
WHIUBUYAIbHOE YCTHOE KOHCYJIBTHPOBAaHUE MO Tele(POHY, MOXKET MPENSIOKHUTh
3asIBUTEINIO:

a) U3JI0XKUTh oOpallleHue B TMHCbMEHHON (opme (OTBET HampaBiseTcs
3asiBUTENIO B COOTBETCTBUHU CO CITOCOOOM, YKa3aHHBIM B OOpaIlleHUN );

0) HA3HAYUTDH JPYTO€ BpEeMs Il KOHCYJIbTAIIHM.

[Ipy KOHCYNBTUPOBAHUU IO MUCHMEHHBIM OOpAIICHUSM 3asBUTETICH OTBET
HaIlpaBJIsieTCs B MUCBbMEHHOM BHUJE B CPOK He no3nHee 30 KajeHIOapHbIX THEH ¢
MOMEHTa PETUCTPaLUU OO0paleHus: B opMe 3JIEKTPOHHOTO TOKYMEHTa IO ajpecy
ANIEKTPOHHOM  TIOYThI,  yKa3aHHOMY B OOpallleHMH,  [OCTYNHBIIEM B



MHOTO(QYHKIIMOHAJIbHBIA LEHTP B (OpMe dIIEKTPOHHOTO JOKYMEHTa, U B
NUCbMEHHOM ¢dopMe IO TMOYTOBOMY aJpecy, YyKa3aHHOMY B oOpalieHuH,
MOCTYIHUBIIIEM B MHOTO(YHKIIMOHAIBHBINA IEHTP B TUCEMEHHOM opMme.

31. Bpblzaua 3asiBUTEJIIO pe3yJbTara NpeaoCcTaBJIeHUsA
MYHHIUNAJIBHON YCJIYTH

31.1 Ilpyu HamMyuu B 3asABICHUU O MPEJOCTABICHUM MYHHUIUIATbHON
YCIIYTH YKAa3aHHs
O BBIJA4Y€ PE3yJbTATOB OKa3aHHUsS YCIyrd uyepe3 MHOTO(QYHKIIMOHATIBHBIA IICHTP,
YTOTHOMOYEHHBII OpraH mnepeaaeT JOKyMEHTbl B MHOTO(YHKIIMOHATBHBIA LIEHTP
JUIS TIOCTIEAYIOUIEH BBIAAUM 3asSBUTENIO (IIPEICTABUTENIO) CHOCOOOM, COTJIACHO
3aKJIOUYCHHBIM  COIMVIAIIEHUSIM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXKIY
YOJTHOMOYEHHBIM OpPraHOM W MHOTO(DYHKIIMOHAJIBHBIM ILIEHTPOM B TMOPSIKE,
YTBEpPXKIECHHOM MocTaHoBlieHneM [IpaBurenbctBa Poccuiickoit @enepanuu ot 27
ceHTsiopst 2011 r. Ne797 «O B3auMOAECUCTBUU MEXKIY MHOTO(YHKIIMOHAIBHBIMU
LHEHTPAMH TPEIOCTABICHHUSI TOCYHAPCTBEHHBIX M MYHUUMNAIBHBIX YCIYT H
dbenepaibHBIMU OpraHaMH UCIIOJIHUTEIBLHOM BIIACTH, OPTaHAMH TOCYAapCTBEHHBIX
BHEOIO/IKETHBIX ~ (OHJIOB, OpraHaMd TOCYJAapCTBEHHON BIAacTH CyOBEKTOB
Poccniickon @enepanyu, OpraHaMu MECTHOTO CAMOYITPABIICHUS.

[Topsinok u cpoku nepenadn Y mOJIHOMOYEHHBIM OPraHOM TaKHUX JOKYMEHTOB
B MHOTO()YHKIIMOHAJIbHBIN LEHTP ONPEIEIAOTCS COTJIALICHUEM 0
B3aMMOJICUCTBUM,  3aKJIIOYEHHBIM MMM B MOpSAKE,  YCTAaHOBJIEHHOM
nocta”oByieHueM IIpaBurtensctBa Poccuiickoii ®enepanuu ot 27 centsops 2011 r.
Ne 797 «O B3auMOAEHCTBUM MEXAY MHOrOQyHKIHOHAIBHBIMH LEHTPaMU
MPEIOCTABICHUSI TOCY/IAPCTBEHHBIX W MYHHUILIMMAIBHBIX YCIyT U (penepanbHbIMU
OpraHaMy MCHOJHUTENbHOM BJIaCTH, OpraHaMHU T'OCYJapCTBEHHBIX BHEOIOKETHBIX
dboHI0B, OpraHaMu TOCYIapCTBEHHOMN BiacTH cyobekToB Poccuiickoit deneparum,
OpraHaMy MECTHOT'O CaMOYIIPaBICHUS.

31.2 Tlpuem 3agBuTENE Uil  BBIAAYM  JOKYMEHTOB,  SIBJISIFOIIIMXCS
pPE3yNbTATOM MYHULUNAIBHON YCIYTH, B MOPSAIAKE OYEPEIHOCTH MPHU IOTYYEHUH
HOMEPHOTO TaJIOHA U3 TEPMHUHANA JIEKTPOHHOM OYepEN, COOTBETCTBYIOIIETO LETH
oOpaiteHust, 1100 Mo MpeIBapUTEIHLHOM 3aMUCH.

PaboTHUK MHOTO(GYHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBISIET CIEIYIOLINE
JNIEUCTBUS:

a) yCTAaHABIMBAET JIMYHOCTh 3asBUTENII HA OCHOBAHMHM JOKYMEHTAa,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATENBCTBOM Pocchiickoin
denepannu;

0) mpoBepseT MOJTHOMOYUS MPEACTABUTENS 3asBUTEIN (B CiIydae oOpaleHus
IIPEICTABUTEIS 3asBUTEIS);

B) OIIpEAEIIAET CTaTyC UCIIOIHEHUS 3asBieHus 3asasuteis B [ UC;

I) pacneyaThiBaeT pe3yJbTaT MPEIOCTABICHUS MYHUIMNAIbHON YCIyTH B
BUJIE SK3EMILIApA 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE U 3aBepsieT
€ro C  UCHOJb30BAaHMEM TI€YaTH MHOTO(PYHKIIMOHAJIBHOIO  LEHTpa (B
IIPEYCMOTPEHHBIX HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoi denepannu



cIydasx - TedaTh ¢ uzoOpakenwem [ocymapcTBeHHOTo TepOa Poccmiickoit
deneparun);

1) 3aBEPSIET AK3EMIUISIP AJIEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM HOCUTENIE
C MCTOJIb30BaHUEM I€YaTH MHOTO(QYHKIIMOHAIBHOTO LIEHTpa (B MIPEIyCMOTPEHHBIX
HOPMaTUBHBIMH NPaBOBbIMU akTaMu Poccuiickoii denepannn ciiydyasx - meyaTu ¢
nzo0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit deaeparun);

€) BbIJIACT JOKYMEHTHI 3asgBUTENIO, MPU HEOOXOJUMOCTH 3alpailivBaeT y
3asIBUTEJISI OJIMKUCH 32 KaXK/IbIW BbIJTAHHBIA IOKYMEHT;

) 3allpaliMBaeT COrJacue 3asBUTENsI Ha y4acTHE B CMC - OIpOCE s
OIICHKHY KauyeCTBa MPEAOCTABICHHBIX YCIYT MHOTO(GYHKIIMOHATBHBIM IIEHTPOM



[Tpunoxenue Nel k
AJMUHUCTPAaTUBHOMY
pErjJamMeHTy 1o
IIPEIOCTABIICHUIO
MYHUIIUIIAJIBHON yCITyTH

®opma pa3pelieHHsi HA PABO BLIPYOKH 3€JI€HbIX HACAXKICHUI

Or:
(HaumeHosaHue
VINOJHOMOYEHHO20 OP2aHa)

Komy

(pamunus, umsa, omuecmeo
- ona epadicoan u UI1, unu
NOJIHOE HAUMEHOB8AHUE
opeanuzayuu - Ojis
IOPUOUHECKUX JIUY

(noumoewlti unoexc u aopec,
aopec 21eKMpPOHHOU NOUMbL)

PA3PEILIEHUE
Ha TIPABO BBIPYOKH 3€JCHBIX HACAKICHUIM

oama peuieHus HOMEp peuleHusl
VHNOJIHOMOYEHHO20 Op2aHa VNOJIHOMOYEHHO20
MECMHO20 CaMOYNPABIeHUs] Op2ana MecmHo20
Ccamoynpasnenusl

ITo pe3ynbraTamM pacCMOTPEHHUS 3ampoca :
YBEJIOMJISIEM O TIPEIOCTABICHUH Pa3pEIICHHs Ha MPABO BEIPYOKU 3€JICHBIX

HacaXIeHUI Ha OCHOBaHUU Ha
3€MEJIbHOM Y4aCTKE C KaJaCTPOBBIM HOMEPOM Ha
CpPOK 0

[TpunoxxkeHue: cxema yyacTka C HAHECEHUEM 3€JICHBIX HACAKACHUN, O JIeKaIIIX
BBIpYOKE.

{D.U.0. oonscHocmb ynoaHOMOUEHHO20 Ceenenns 06
JIEKTPOHHOMT

compyoHuka;} nonHcH




[Tpunoxxenune

K pa3peuIeHUIO Ha IIPaBo
BBIPYOKU 3€JI€HBIX
HACAKJICHAU
Perncrpanmonnsii Ne:

Jlarta:

CXEMA YYACTKA C HAHECEHHMEM 3EJEHBIX HACAKIEHUM,
HOVIEZKALIIUX BBIPYBKE

{®.1.0. 1015KHOCTH YIIOJTHOMOYEHHOT0 COTPY/AHMKA} Caenenus 06
3JIEKTPOHHOI

MOJNHUCH




[Tpunoxenue Ne 2 k
AJMUHHACTPAaTUBHOMY
perjiaMeHTy 1o
IIPEIOCTABIICHUIO
MYHULANIAIBHON YCIYyTH

d)opMa pPeICHUsA 00 oTKa3e B nmpueMe 10KyMEHTOB, HQOﬁXO}IHMbIX JJIA

NpeaoCcTABJIEHUS YCJIYIrH / 00 0TKa3e B IPeJ0CTABJICHUH YCJIYTH

Komy

(hamunus, ums, omuecmeo
- o epadicoan u U1 unu
NOJHOE HAUMEHOB8AHUE
opeanuzayuu - Ojis
IOPUOUHECKUX JIUY)

(noumoevlii uHoexc
u aopec, aopec
NEKMPOHHOU NOYUMbL)

Or:
(HaumeHosarue
VNOJIHOMOYEHHO20 OP2aHa)

PEIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl PE0CTABJIEHHUS YCIYyTH
/ 00 0TKa3e B MPeAO0CTABJICHNH YCJIYTH

Ne / ot
(Homep u oama peuieHus)

[To pe3ynbraram paccMOTpEHHMS 3asiBICHUS 10 ycayre «Bbigaua paspenieHus
Ha TpaBO BBIPYOKHU 3€JEHBIX HACAXKIACHHUI oT u
NPWIOKEHHBIX K HEMy JOKYMEHTOB, OpIraHOM, VYIOJHOMOYEHHBIM Ha
MPEIOCTaBIEHUE YCIYyTH, / 00 OTKa3e B MPEIOCTaBICHUU YCIYTH, MO CIEAYIOIIUM
OCHOBAHMSIM:

Brl BripaBe MOBTOPHO 0OpaTUTHCS B OpraH, yIOJHOMOYEHHBIN Ha
MPE0CTaBICHUE YCIYTH C 3asBJICHUEM O MPEIOCTABICHUH YCIYTH MOCIIE
yCTpaHEHUsl YKa3aHHBIX HApYIICHUH.

JlaHHBIN O0TKa3 MOXKET OBITh 00aJI0BaH B JIOCYACOHOM MOPSJIKE MyTEM
HaIpaBJICHUS Kaj00bl B OpraH, YIOJHOMOYEHHbBIN Ha MPEIOCTABICHUE YCIYTH, a
TaK)Ke B CyJI€OHOM HOpPSIIKE.

{@D.U.O0. 00131cHOCMb YNOTHOMOYUEHHO20 COMPYOHUKA)} Caenennst 00
3JIEKTPOHHOI

NOAIMHUCH




IlepeyeHb aIMUHUCTPATUBHBIX NPOLETYP

[Tpunoxenue Ne 3 k
AJIMUHUCTPATUBHOMY
perjiaMeHTy 1o
MIPEI0CTaBICHUIO
MYHULIMTATBHON YCITyTH

No [Ipouenypsl JlenicTBus MaxkcuMabHbIN CPOK
/1 Mecto
BBITIOJTHEHUS
nencTBust/
ucnonszyemas C
1 2 3 4 9)
1 | Beomcrso/TIIC | TTPoBepKa 1oKymMeHTOB 1 KoHTpoab KOMIUIEKTHOCTH MPENOCTABIECHHBIX
perucTpanys 3asBJICHUS AOKYMCHTOB
[TonTBepxaeHNE NOJTHOMOYMH MTPEICTABUTEIIS
2 | BemomctBo/III'C 3asBUTEIIS Jo 1 pabouero must
3 | BemomcTto/III'C Perucrpanus 3asBiieHus
[IpunsiTue peuieHus 06 oTKa3e B puemMe
4 | BexomctBo/III'C JIOKYMEHTOB
BenomctBo/III'C/| IlomyueHnue cBeneHuit
3) Hanpasnenue MeXBeJOMCTBEHHBIX 3alPOCOB
CMDOB nocpencresom CMOB P P .
0 5 pabouux gHeu
6 Beﬂo“éﬁgoé e/ [Toay4eHne OTBETOB HA MEKBEIOMCTBEHHBIC flosp

3ampocChl




Benomctso/III'C/
CMDOB

[ToaroroBka akta
0o0caeI0BaHMs,
HAaNpaBJICHUE HAYNCIICHUN
KOMITCHCAIIMOHHOM
CTOMMOCTH

Bele3n Ha MecTo NpoBeneHus padoT i
o0cie10BaHMs yyacTKa

HaHpaBHCHI/IC aKTa O6CJ'I€I[OBaHI/ISI, pacucTa
KOMHCHC&HHOHHOﬁ CTOMMOCTH

Brigaua (HanpaBieHue) akta o0ciaeIoBaHUs U cueTa
JUISL OTUIAThl KOMIIEHCAIIMOHHOM CTOMMOCTH

KOHTpOJ'Ib IMOCTYIIJICHU: OINIAThI

[Tpuem cBenenuit 00 oruiare

o 10 pabouux gHei

BenomctBo/TII'C

Paccmorpenne
JIOKYMEHTOB U CBEJICHUN

[IpoBepka COOTBETCTBUA TOKYMEHTOB U CBEACHUM
YCTaHOBJICHHBIM KPUTEPUSAM JUJISI IPUHATUS
peLIeHUs

Jlo 2 pabouux gHein

BenomctBo/TII'C

IIpunsiTHE pelenus

[IpunsTHE pelIeHus O MPEIOCTABICHUH YCIYTH

Jo 1 gaca

10

BenomctBo/TII'C

@opMHUPOBAHUE PELIEHUS O IPENOCTABICHUN
YCIIyTH

11

BenomctBo/TII'C

[IpunsiTue peuieHust 00 0TKa3e B MPEAOCTABICHUN
yCIIyTH

12

BenomctBo/TII'C

(DOpMI/IpOBaHI/Ie O0TKa3a B IPpEAOCTABJIICHUHN YyCIIYyI'




13

Monayns M®I] /
BenomctBo/III'C

Brimaua pesynprara Ha
OyMa)XHOM HOCHTEJIC
(oMIMOHAIBHO)

Brigaua pesynbprara B BUAE SK3EMILISAPA
AJIEKTPOHHOTO IOKYMEHTA, pacliedyaTaHHOTO Ha
OyMa)>kHOM HOCHTEJIE, 3aBEPEHHOTO MOJMKUCHIO U
neuathio M®I] / BenomcTse

Ilocne oxoHuanus
MpOLEYPhl IPUHATHUS
pelieHus

1 He BKntouaeTca B 06LWMIT CPOK NPELOCTaBAEHMA FOCYAaPCTBEHHOMN YCAYTW.

Iloamuce 3asBuTes




